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QuickGuide: Install Office 365 ProPlus
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Every CCCS student can use Office 365 ProPlus at no additional cost—providing you with the full Office
productivity suite, including Word, Excel, PowerPoint & OneNote.

Instructions on Downloading & Installing Office 365 ProPlus

Step 1. Log into Portal (CCDConnect Portal).

® CCDConnect &

DENVER

CURRENT STUDENTS, FACULTY &
STAFF:

Username:

(S number)
Password:

blocker!
NEED HELP LOGGING IN?

Reset Password

Lost Student ID
Contact CCD
Problems Logging In?

Browser Support

Technical Support 24 Hours a Day!
(888) 800-9198

CCD HOME

Step 2. Go to “Student” tab.

CCDCONNECT, PROVIDES YOU WITH QUICK
INFORMATION SUCH AS:

« Update your address
« See MyCommunity Ed
« Register for classes

« View Financial Aid

« Career Connections

NEW STUDENTS:

® New Students click here to submit an admissions application

FORMER STUDENTS & ALUMNI:

® |f you took courses after Fall 1986 click here to view/order transcripts
® |f you attended prior to Fall 1986 please click here for more information

Click to view CCDConnect How To Guides

LINKS TO CCD'S ONLINE

« Pay your tuition

* Access D2LView

« Check email

« View important deadlines

© CCDConnect !
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https://myportal.cccs.edu/jsp/misc/schoolLoginNew.jsp?school=ccd
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Step 3. Click on “Install Microsoft Office” link in “Office 365” channel.
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Office_36
nstall Microsoft Office
Go to Ofce 36

p Self Help Guides and FAQ
P Training Available
p Live 24/7 Tech Support

LI

] Office 365

Browser Reguirements for Office 363

Step 4. Click “Install now”.

] Office 365
[+Z [:E

Install now

Step 5. Save the installation file to your computer.

Step 6. Start the installation by double clicking the installation file. Follow the prompts to install.
Note: During installation you could be prompted to sign-in. For now skip this step as you will sign at a

later step.

Step 7. Activate Office 365 ProPlus by signing in to Office 365 to
turn-on the full features and to save documents to the cloud.
Open one of the Office 365 ProPlus software (e.g., Excel, Word,
PowerPoint).

| Accessories
| Games

. Google Chrome
| lava

|\ Mhaintenance
|\ Miicrasoft Application Virtualization Clie| |
| Microsoft Office 2013

[E Access 2012
Excel 2013
[ InfoPath Designer 2013
I nfoPath Filler 2013

& OneDrive for Business 2013
[ OneMote 2013

[ outlock 2013

[ PowerPaint 2013
Publisher 2013

I Send to OneNate 2013
(5) Skype for Business 2015
[0 ward 2013

| Office 2013 Toals

4 Back

[[5earch programs and files 2]

2|Page



)

COMMUNITY
COLLEGE OF

DENVER

CCD.edu Start Here, Go Anywhere!

Step 8. Click “Sign in to get the most out of Office” link in the upper right corner.
? - 0O X%
Search for anline templates O Sigﬂ into get the most out of Office
Suggested searches:  Buslness Personal  Industry Leam more
Srmall Business  Calculator  Finanee - Accounting
Lists
A B C — ————
] >
=3 Open Other Workbooks 2 |
: Take a
5
: tour
7
Blank workbook Welcome to Bxcel PayPal invoicing
Retirement Pl Monthly
College Budget
52,425 K 52,233 ‘
............ o X

Step 9. Enter your CCCS Student email address, and press “Next” button.

Type the email address of the account you would like to

use with Office.

S L :@student cocs. edu|

When you sign in, your documents and settings are online
Learn more | Privacy statement
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Step 10. Click “Work account” link.

We Need a Little
More Help

It looks like you use the same email address with more
than one account. Please select the type of account
which you would like to use to sign in.

.. Microsoft account

Sign in with the account you use for OneDrive, Xbox
LIVE, Outlook.com, or other Microsoft services.

Work account
n Sign in with the account provided by your work,

school, or university.

‘When you sign in, your documents and settings are online
Learn more | Privacy statement

Step 11. Click on “Work or school account” again on the next screen.

] Office 365

It looks like pbutter212@student.cces.edu is used with more
than one account. Which account do you want to use?

Work or school account
Assigned by your work or school

.. Microsoft account

Personal account

n Your work or school account can be used anywhere you see this symbol,
© 2015 Microsoft Terms of use Privacy & Cookies
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Step 12. Enter your S number and Portal password.

x
e COLORADO COMMUNITY COLLEGE SYSTEM
Welcome to CCCS Office 365 Login
Page
Please Login
Username: SH1T{777
Password: eeseess
Login
You just activated Office 365 ProPlus!
T - 0 X
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