
Fiscal Services  
Administration Building - Suite 310 
Campus Box 211 
P.O. Box 173363 
Denver, CO 80217 
Fax: 303-352-3023 
Phone: 303-352-6905 

 

Procurement Card Program 
Allocation/Re-Allocation Authorization and Agreement 

Revised 03/30/12 Page 1 of 1 FIS-4 

 

I,  , am authorized to grant approval to   

for the purpose of allocating & reallocating expenses incurred through the use of the Community College 

of Denver’s (College) Procurement Card (P-Card) for the following organization codes: 

 

       
Org #  Org Name  Org #  Org Name 

       
Org #  Org Name  Org #  Org Name 

       
Org #  Org Name  Org #  Org Name 

       
Org #  Org Name  Org #  Org Name 

       
Org #  Org Name  Org #  Org Name 

 

I understand that if, in addition to the above P-Card authorization, authority and access to use the on-line 

requisition process has also been granted to the above employee, the same organization codes for which 

requisition approval has been granted will be accessible for P-Card use.  Likewise, organization codes 

approved for P-Card use may be accessed by the on-line requisition process. 

 

I also understand that if the employee(s) named above leaves employment with the College, or my area 

of responsibility, I am responsible for notifying the P-Card Program Administrator, so that the above 

authorization can be terminated. 
 
Department: ________________________________________ 
 
 
Employee: __________________________________________    ___________________________________   _______________  

     Print Name      Signature   Date 
 
 
Org Owner: _________________________________________    ___________________________________   _______________  

     Print Name      Signature   Date 
 
 
Director/Dean/VP: ___________________________________    ___________________________________   _______________ 

     Print Name      Signature   Date 
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