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HOW TO SET UP YOUR WEBEX ROOM FOR REMOTE
CLASSES

1. Go to https://cccs-meetings.webex.com/ and click Sign In.

mmim
cisco \Webex

Join a Meeting o

Enter meeting information

Go to:
https://cccs-meetings.webex.com/

2. Enter your CCD email address and click Next.

Enter your email address

@ccd.edu /

3. Enter your S number and password.
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https://cccs-meetings.webex.com/

Colorado Community
College System

Sign in with your organizational account

oSt : S Number
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Please sign in using your domain (ccc, acc, cca, cocs,
etc) followed by \ and then your S number. Example:
ccc\S01234567. IF YOU ARE A STUDENT, please use
CCC\S# and your campus computer/Wi-Fi password.

4. You will be taken to your WebEx home. Your personal
WebEx room link will be on this page. This link is always
same. Share it with your students so everyone can enter

when it is class time.

Upcoming Meetings
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A Q. Search for meetings and recordings ® English v
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© 's Personal Room © .
{é} AO https://cccs-meetings.webex.com/meet/: | R
0ol (3 More ways to join \
Lol
L This is the link for your personal
) WebEx room. This link will

never change. Copy this and
paste it in your D2L course so
your students see it.
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5. The best place to paste this link in your D2L course is the
Instructor Info widget on your course home page. Also
include your class session times and instruct your students
to be in the WebEx room when it is the time.

6. Important: You will need to be in the WebEx room for
students to be able to enter. So make sure you start the

meeting before the class time.

j COMMUNITY
COLLEGE OF
DENVER

Attendance Classlist Content Discussions Assignments Quizzes

Announcemer|
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Posted Mar 12,

Paste your WebEx room
link in your Instructor
Info widget in your D2L
course so it is the first
thing students see.

You can also include
course session times and
emphasize that the
students need to be in the
WebEx room at those

times.
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Grades Yula Extras v Course Admin

Instructor Information v

Students, we will be meeting in my WebEx room in the
regular class schedule for the SP20 semester. Please use this
link to enter the room. Be sure to enter your D2L name and
student email address when it prompts you.

https://cccs-meetings.webex.com/meet/:

Updates W

®' 6 Unread Discussion Posts
;E; 4 New Assignment Submission Files

BB 2 New Enroliments

7. Click Start a Meeting on your WebEx homepage to start your
WebEx room.
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AO https://cccs-meetings.webex.com/meet/

) More ways to join

Start a Meeting Schedule

Click here when
it is time for the
class.

8. Check your camera view and voice. Click Start Meeting when
you are ready.

- - 's Personal Room

Click “Start
Meeting”
when you are
ready.

’ i e e Start meeting

S Use video system 4} Using computer for audio « Q Defauit- Intemal...

9. Click Share to share your screen with the students.

Revised: 3/11/20 4 Teaching Learning Center



Click Share—>Screen to share your screen
with the attendees.

Share Content

What do you want to share?

Screen R Applications

10. Click Record button to record your class.

Recorder X

Click Record to
record your
course session.

button to record on server

00:00:00
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Opens the End the
Chat. meeting.
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