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Welcome!

Dear Student,

Welcome to the Nursing Program at the Community College of Denver! We are pleased that you have
chosen this Program to achieve your career goal of becoming a nurse. We are committed to helping you
find success as a studevith us and as you pursue your nursing career.

The Nursing Faculty developed this handbook to guide you as you move through the nursing program.
Information on courses, expectations, and policies specific to the nursing program are included. We
expect hat you will read and be familiar with this Handbook, along with the CCD College Catalog, and
the CCD Student Handbook (available onlinEaculty and Administration use the Handbook to assure
procedures are followed consistently and without discriminaGollege staff is a resource for you and

is listed in the Appendixd let us know if we can answer any questions or be helpful in any way.

As a nursing student you must read and follow all policies in each of the documemMb 8iicsign by

the beginningf the semester the form distributed at orientation. Please submit the signed form to the
Nursing Department office by the specified date of the semester. The signed form is placed in your
student record. Lack of knowledge about the contents of tbesendnts is not justification or defense

for unacceptable or inappropriate actions. If you have any questions about any of the material you read,
please talk with your nursing advisor or a faculty member.

The Community College of Denver takes pride énNursing Program. Our qualified faculty and staff
work diligently to graduate caring and competent professional nurses who provide exceptional patient
care. We invite you to join us in pursuing that goal.

Sincerely,

Jule Monnens, RN, MSN

Jule MonnensRN, MSN
CCD Nursing Program Director

Disclaimer: The information in this handbook supersedes all previous versions of the Nursing Student
Handbook.



PROGRAM INFORMATION

PHILOSOPHY OF THE NURSING PROGRAM

The mission statement of the Departmeniofsing is consistent with the mission and values of
the Community College of Denver. The mission of the College stateséhatrich lives

through learning. The College vision is learneentered and responsive to the diverse needs of
student goals, iheding service to the community. The college is committed to serving the
community through vocational, academic and business oriented students to succeed in a highly
competitive, goal economy by focusing on quality, technologyisitititive, and problem

solving. The core values of the college are students, teaching and learning, community, and
employees.

Mission Statement Department of Nursing

The mission of CCD Department of Nursing is to provide a quality nursing education that
prepares the gradudtebecome a competent member of the nursing profession who delivers
nursing care to a diverse population in an eranging healthcare environment in a variety of
healthcare settings.

Department of Nursing Philosophy

The CCD nursing faculty believes thatrsing is an art and science that promotes optimal
function of the individual by maintaining, improving, or recovering of physical, mental,-socio
cultural and spiritual health across the life span. Changing needs of society require varying
patterns of pactice and delivery of health services occurring in a variety of settings. Therefore,
the faculty believes in the value of integrating general education in program promoting
educational mobility through two separate units of study: Practical NursindozeetifAssociate

of Applied Science in Nursing and support of the Colorado Articulation Model. We, the nursing
faculty, plan and implement a program of study from the following beliefs about health,
community, individuals, nursing, nursing education, teéaghnd learning

Health
Health is a dynamic state that is influenced by inherited characteristics, environment, and life
experiences. Wellness is defined by the individtLt

presence of di sabiitgteadapn ldealth and wellness ara-drénging states

of physical, psychological, social and spiritual wellbeing. Health is not merely the absence of

disease, but the optimal level of functioning for each individual. Health and iliness atabtevi

di mensions of the personéts |ife and are not mut L
to be active participants in achieving health as they perceive it.

Community

Community consists of dynamic and interactive systems involving indigidizamilies, groups

and communities. These systems are influenced by variables such as diverse populations of
cultures, races, socioeconomic levels, religions, lifestyles, and environmental changes, political
and economic influences. Nurses recognizeraagdect human differences and diversity of
populations within society.



Individual

The individual is unique and complexhalistic being of biological, psychological, social,

cultural, and spiritual dimensions. Each individual operates within a persdesdrmined value

system which is acquired and shaped through experience, personal judgments, and interaction. An
individual interacts holistically with the environment, and strives for balance and a sense of well
being within personal and societal corntex Individuals have the right and responsibility to be
informed in order to make choices about their health and health care.

Nursing

Nursing is a profession deriving knowledge from the arts, sciences, humanities, and human
experience. As a scholayscipline, nursing utilizes diverse theories to formulate an evidence
based practice that promotes, maintains and restores optimal functioning. Nursing as an art and
science incorporates the following into practice: clinical competence, critical thinkin
communication, teaching/learning, professionalism, caring, and cultural competency. The
nursing process is utilized by nurses as they function in the roles as provider, teacher, manager,
member of the profession and advocate. Nurses collaborateivétsaldisciplines in

formulating solutions to individual and community health problems. Nursing practice requires
commitment to professional development to facilitate evidéased practice in response to
emerging health care issues, scientific disc@gesind new technologies in the profession.

Nursing practice also requires personal commitment to life long learning.

Nursing Education

Through the educational process, students assimilate and synthesize knowledge, cultivate critical
thinking abilities, deelop care strategies that reflect standards of care that address area of cultural
humility, communication, technology, and therapeutic intervention. Nursing education is
concerned with helping the individual to understand and utilize the nursing praxéss,

incorporate standards of professional nursing practice.

Teaching/Learning

Faculty utilize teaching and learning theories to organize and evaluate learning situations. Faculty
believe that learning is a process which supports the acquisition of idymylenderstanding and

skills. Learners and educators interact in a process whereby students gain competency required to
function within their scope of practice. Learning is the acquisition of knowledge, understanding
and skills and is a lifelong proceskearning is the cultivation of the potential of the individual
learning that is meaningful and participatory, stimulates intellect, curiosity, creativity, and critical
thinking. The educational process is a cooperative interaction between studentulind fa

Diverse teaching/learning strategies are utilized to meet individualized needs of students in both
the academic and practice settings.
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ORGANIZING FRAMEWORK

The curriculum organizing framework describes the concepts, beliefs and philagaphwhich

the nursing curriculum is organized and developed. The organizing framework provides faculty
with the structure to guide development of concepts and content within the curriculum design of
nursing courses. Nursing courses are based on thegbiilg/mission, the organizing framework,
program objectives and outcomes. The organizing framework serves as a guide for curriculum
development and decision making by faculty and as a resource to clarify and direct student
learning. The primary goal oféhcurriculum is to prepare the learner to practice the art and
science of nursing. To accomplish this goal, faculty and students must interact in a purposeful and
directed manner as outlined by the curriculum. The learner and the educator have distinct and
separate responsibilities in this relationship. The organizing framework illustrates the following
major concepts and subconcepitdese are defined as:

Provider of Care

The nursing student will integrate the behavior of caring into individual rqusictice,

and as a member of the nursing profession will be educated in the provision of care to the
individual, family, and community. The educated provider of care is responsible for his

or her own learning and will apply theoretical knowledge to cdihpractice. Through

use of the nursing process, the nurse will provide therapeutic care measures to standards
of practice with competency and efficiency. The nurse is able to discern alternative
therapies as indicated and appropriate measures for fhiglirad care situations.

Manager of Care
The skills of management and leadership are essential components to the nursing role.
The manager of care coordinates, collaborates, and organizes the care setting with fiscal
responsibility and ensures ongoingatity patient care. As a member of the healthcare
team, the nurse will demonstrate flexibility and actively participate in the change process
to improve patient care. The student nurse will develop leadership characteristics through
theory and clinical agigation of prioritization, delegation, evaluation and conflict
management. (This leadership role will be responsible for goal setting in the healthcare
continuum and monitored through evaluation strategies.)

Member of the Profession

The nursing professi@al demonstrates accountability, autonomy and proficient

performance through legal and ethical practice in accordance to the American Nurses
Association (ANA) Code of Ethics. The nurse practices according to the Nurse Practice
Act of the state of licensuravhile maintaining basic nursing principles, patient care
standards and utilizes evidence based nursing practices for optimal patient outcomes. The
educated nurse upholds the profession of nursing individually and as a collective entity
safeguarding allpatients in direct patient care to the highest level of patient safety. The
professional nurse serves as a community role model and assumes the responsibility of
life long learning.

Nursing Practice
The practice of nursing is dynamic, multidimensipaad evolving in order to meet the
needs of patients. Evidence based practice is utilized to shape, reform, and change patient



care delivery as indicated as new technology and scientific knowledge expands. There are
three major role concepts that defim@sing practice: provider of care, manger of care,
and member of the profession.

Health Care Continuum
A continuous extension of nursing care delivered to the patient and/or family across the
various practice environments. The nurse works within thervisf health promotion,
health restoration and rehabilitation while encouraging preventative healthcare to achieve
optimal wellness. Nursing professionals encourage health promotion through the
adoption of healthy lifestyle behaviors and prevention etale. Health restoration is an
acuteorlong er m process to reestablish the individ
The rehabilitation based nursing environment assists the patient and/or family to regain
maximum seHsufficiency through the procestaynamic nursing care.

Human Needs Across the Lifespan
The professional nurse is educated to provide care to meet the physical, psychosocial and
spiritual needs of the patient across all the developmental states and transitional phases of
a lifespan. Nuses thoughtfully plan and provide care based in the developmental theories
which may be adapted to the individual needs of the patient in response to wellness or
illness: acute or chronic. The nurse serves as a patient advocate when the developmental
stag has jeopardized the patientdés aut onomy.

Caring
Caring is the basis for nursing practice derived from the intrinsic value placed on the
individuals, families, and communities served. Through a healing use of self this
intentional act of providing comfotb the physical, emotional, and spiritual needs of the
client, will result in the presence of compassion fostered in the nursing tradition through
theory based nursing education. The nurse will demonstrate the presence of care to
clients, families, and #hhealthcare team. Caring is an active process valuing each
personés individual needs of physical, emoti
functioning and comfort.

Communication
A process of sending and receiving information through verbalembal, written, and
technological processes to increase understanding between clients, health care providers,
community members and health care systems including educators. Through effective
teachingstrategies, student nurses will expand communicatipahibities to enhance
caring for a client in all diverse health care settings.

Critical/Creative Thinking

This is the cognitive process of reflective judgment through inquiry reasoning, analysis
and decisive decision making. The nurse will draw conahss@d appropriate nursing

care as individualized to each situation. Student nurses will put into practice this
conceptual process based in academic theory of nursing, biological, and social sciences.
Through evaluation of critical thinking the plan cambedified to meet client outcomes.
This knowledge will lead the nurse to plan care, ask questions, and direct wellness.



COMMUNITY COLLEGE OF DENVER NURSING PROGRAM OBJECTIVES
Program objectives have been developed using the National League of NR@Siay

Educational Competencies for graduates of Associate Degree (NLN) and the Colorado Nursing
Articulation Model: 200€2005.

COMPETENCIES OF THE PRACTICAL NURSE

ROLE AS PROVIDER OF CARE:

Demonstrate cognitive competence by assuming responsibilijypforown learning, by
applying theoretical knowledge to clinical practice and by applying concepts of beginning ¢
basic problem solving to clinical decision making.

Utilizes the nursing process:

Assesses basic physical, emotional, spiritual and smdforal needs of patients to establish a
data base and identify simple health problems

Contributes to the identification of nursing diagnoses and outcomes, based on the identifig
health problems of the patient and by utilizing established nursigmaoises.

With assistance, organizes a plan for nursing care based on the priority of patient needs al
problems, and then intervenes/implements care according to accepted standards of practi

With guidance, evaluates nursing outcomes based on {psttiéns and/or progress. Use basic
problem solving principles and collaborates with other members of the health care team in
revision of nursing outcomes.

Demonstrates technical competence through appropriate, skillful use of basic equipment
provide interventions and/or therapies according to established standards.

Demonstrates interpersonal competence through interactions and/or relationships that pro
achievement of goals yet affirms the worth of all individuals involved. In addition, dératass
interpersonal competence through the use of caring behaviors including verbal communicg
and nonverbal communication.

Demonstrates ethical and legal competencies by functioning according to the professional
ethical behaviors and standamnthich ensure accountability for personal practice, patient
advocacy, confidentiality and the use of legal standards for practice.

ROLE AS MANAGER OF CARE:

Demonstrates personal management skills by planning and by utilizing time effectively in &
directed manner. With guidance as needed establishes priorities for managing patient care
awareness of standards of care.

Demonstrates awareness of management and leadership concepts.

Demonstrates flexibility and participates in change processddntprovement of patient care.

10



Demonstrates responsibility and accountabilityhe health care setting by an awareness of a
variety of health care delivery systems across the continuum, awareness of safety and leg
concerns and by reporting or intening to resolve concerns when possible. Demonstrates

awareness of the need for professional development for members of the health care team,

Demonstrates beginning people management skills by awareness of human limitations (pe
and professional)ral being accountable for nursing care delegated to unlicensed health car
personnel.

Professional Role Development:

Understands and complies with the scope of practice as outlined in the Nurse Practice Act
state in which licensed.

Practices in ecordance with the ANA Nursing Code of Ethics.
Understands and functions within the role of a Licensed practical nurse in a variety of heal
environments.

Assumes responsibility for self development and life long learning by identifying educationi
needs, personal and professional growth and improvement, and consideration for career n

Understands and supports the purpose and goals of professional organizations, participate
review process and collegial relationships.

Demonstrateswaareness of current issues and trends in nursing profession and health care
Works to promote a positive influence in nursing and health care within the context of nurs
practice.

COMPETENCIES OF THE ASSOCIATE DEGREE NURSE

*The Associate Degree Nwiesassumes responsibility for and practices all of the competencies of

the Practical Nurse but expands and grows in depth and complexity in the following manner:

Role as a Provider of Care:
Demonstrates cognitive competence through the use of creatiealdhinking in solving
clinical problems and making clinical decisions. Is able to consider alternatives. Utilizes

knowledge gained from reading basic research reports and journals, and attending worksnpops to

elevate personal nursing practice.
Utilizes the Nursing Process:

Shows independence in using the Nursing Process by identifying recurring and acute health
problems. Is able to recognize potential problems.

Utilizes established, standardized lists and identified health problems to select diagimages

and nursing outcomes. Formulates teaching plans based upon outcomes with consideratipn given

to biological, psychological, social, spiritual, cultural, developmental, environmental and
economic factors.

Organizes, develops and implements a plgpatient care to achieve outcomes. Understandsg and

11



provides care in areas of health promotion, illness prevention and rehabilitation as approp
Formulates teaching plans based upon outcomes with the individual, family or group.

Uses critical thiking to evaluate and revise teaching plans and outcomes as appropriate.

Demonstrates technical competence through the skillful use of complex equipment and
procedures to provide care for acutely ill patients.

riate.

Demonstrates interpersonal competence throbnghise of therapeutic communication skills gnd

caring behaviors to provide nursing care to complex, difficult patient problems and/or situa

Demonstrates ethical and legal competencies by beinrgnstifated in ensuring ethical/legal
practice ad by teaching and/or evaluating ethical/legal standards to other nursing personn
Works to resolve ethical problems encountered in practice.

Role as a Manager of Patient Care:

Demonstrates personal management skills by utilizing principles of timagear@nt when
planning and setting priorities for nursing care for a group of patients, and by ensuring col
of care within the employing institution.

Demonstrates personal management skills by constructive use of criticism and suggestiol
improving nursing practice.

Demonstrates responsibility and accountability by delegating care to other workers comm
with their educational preparation/ability, by being accountable for their actions, and by re
concerns regarding quality of carethe appropriate person. Helping others increase their
knowledge and skills is also a demonstration of responsibility and accountability.

Demonstrates people management skills by evaluation of other workers, including their p¢
and professional @oins and abilities, and by encouraging/promoting excellence in coworke

Professional Role Development:

1. Understands and functions within the role of registered nurse in various health care
settings.

2. Values professional nursing as a career angegabwn practice.

3.  Participates in research programs when possible and actively promotes the use of r
in nursing care.

4.  Serves as a role model regarding health to patients, families, communities, and pee

aitions.
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STUDENT OUTCOMES

Nursing Program Outcomes

Nursing Program Outcomes are developed as performance indicators which provide evidence that
the CCD nursing program is meeting its mission and goals set by the faculty. Documentation of
program outcomes shows the effectiveness oétlugational program and serves as a mechanism

to guide program development and revisions. Program outcomes have been developed using the
National League of Nursing Accreditation Commission (NLNAC) criteria and guidelines.

Program outcomes are consistetitoas the practical and associate degree nursing program

within their respective scope of practice. These outcomes are congruent with the mission and
philosophy of the CCD and the nursing program. At completion of their program of learning:

Outcome #1: Students will complete and progress to graduation in a timely manner as
identified by program documents. Graduates will be educated to be nurse generalist who are
prepared for entry into practice in a variety of health care settings across the continbeim at t
appropriate level of education: practical (PN) or associate (AD).

Outcome #2: Graduates will successfully pass theNEINEX and the RNNCLEX at or above
the Colorado State Board of Nursing and program stated expected level of achievement of 85% of
theprogram graduates on their first attempt.

Outcome #3: PN and AD graduates will demonstrate a post graduation employment rate of 90%
of survey respondents within six to nine month of graduation. Graduates will be employed either
full or part time in a Balth care industry or be pursuing further education.

Outcome#4: 80% of students and graduates will be satisfied with their program of learning

which includes satisfaction of educational resources, nursing knowledge, clinical preparation,
critical thinking skills and preparation for NCLEX.

13



10.

PROGRAM REQUIREMENTS

All students must notify the Nursing programwriting if there is a change in the
student 6s address or phone number. This mus:

ACTIVATE YOUR E-MAIL ACCOUNT: Your NEW CCCS studentmail account is

theONLY official means of communication between you and the college Md8T

activate your account to receive official documents or notifications from the college. Log
on to MyCommunityEDud#on, go to personal information tab, seléc€ | i ¢ kto Her e 6
activate your new account and proceed with the steps.

The Student must safeguard the patientods rig!
of information concerning the patient. As partla$, the student must understand and

comply with the Health Insurance Portability and Accountability Act (HIPAA) at all

times (see HIPAA document). Dismissal from the program may result if confidentiality

is compromised.

Safe nursing practice (see SRimctice Guidelines) is expected at all times. Any mistake,

accident, or unusual occurrence involving a student must be reported immediately to the

instructor and to the appropriate health team member so that prompt action can be taken

to initiate treatmet or to alleviate harm. Concealing mistakes can lead to disciplinary

action and/or the studentds inability to pro:
Policy in this Handbook).

Students must comply with all policies of individual Clinical Agent¢gewhich they are
assigned. Dismissal may result if these policies are not followed.

Students must be prepared to show proof of current CPR and TB status at the program
orientation (see Required Student Documentation for Clinical Practice). It islgtrong
recommended that CPR training be renewed during the summer prior to the academic
year. Students without current documentation will not be allowed to go to a clinical
agency under any circumstances.

Students must mai nt ai redcaursd @using and nomrsing)er i n ea:
BIO216 must be passed with a minimum of a C prior to beginrifrapfester in the

nursing program. MAT103 and HPR108 must be passed with a minimum of a C prior to

beginning 2 semester in the nursing program.

Professional conduct and courtesy toward peers, faculty, staff, patients and families are
expected in all classes, conferences, labs, and clinical experiences. Lateness, personal
conversations, extraneous noise, etc., are distracting to others in the learning
environment. Cell phones and pagers must be turned off or on silent mode during class
time.

Students are expected to notify the course instructor of impending absences, tardiness or
early departure. This is the studentodés resp:

A faculty menber has the authority to ask a student to leave, or have the student
removed, from an academic activity upon observing student behavior that demonstrates

14



irresponsible, unsafe, or unprofessional conduct in class, laboratories, or clinical
experiences.

11. Plagiarizing, lying, cheating, or helping someone else violate reasonable standards of
academic behavior violates the Student Code of Conduct. Students who engage in such
behavior may, at the discretion of an instructor, be dismissed from a class session or
dismissed from the Nursing Program.

12. Written work is to be submitted according to the Standards for Written Work (see this
section in Handbook).

13. Students will be required to follow professional standards for papers using the American
Psychological Associin (APA) format. (See Standards for Written Work in
Appendix).

14.The faculty of the Nursing Program adheres t
comply with the Student Code of Conduct as stated iC@B Student Handbook

15. Advanced preparation (i,eeading, completion of assignments, etc.) will be necessary
for students to participate in classroom sessions and clinicals by asking questions,
exploring solutions, and discussing topics.

TECHNICAL STANDARDS

1) Introduction

Community College of Denverals adopted the following technical standards for admission,
progression and graduation of all Nursing Program students in clinical courses involving direct
client care. Candidates for these degrees must be able to meet these minimum standards, with or
without reasonable accommodation, for successful completion of degree requirements.

2) Standards
a) Observation
The student must be able to observe lectures, demonstrations, research, and practice situations in
nursing. She/he must be able to observe health asmetssand interventions, diagnostic
speci mens and digital and waveform readings to ¢
therapy. Observation necessitates the functional use of vision, hearing, tactile and somatic
senses.

b) Communication
A student must be able to communicate effectively with clients, teachers and all members of the
health care team. He/she must communicate with clients to elicit information regarding history,
mood and activity, and to perceive nonverbal communication. Commigniéatludes speech,
hearing, reading, writing and computer literacy. A student must be able to report to members of
the health care team, express appropriate information to clients, and teach, explain, direct and
counsel people.

c) Motor
A student must hasufficient gross and fine motor skills, physical endurance, physical strength,
mobility, vision, tactile abilities and sense of smell to carry out nursing procedures. He/she must
have sufficient motor function to elicit information from patients by atidm, auscultation,
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percussion and other diagnostic maneuvers. A student should be able to do basic laboratory tests
(e.g., slide preparation) and perform patient care procedures (e.g., tracheotomy care, urinary
catheterization, use of oxygen oximetrydagilucometer). He/she must be able to execute motor
movements reasonably required to provide routine and emergency care and treatment including
cardiopulmonary resuscitation, administration of intravenous medication, application of pressure
to stop bleedig, and opening of obstructed airways.

d) Intellectual, conceptual, integrative and quantitative abilities
The student must be able to read and understand written documents in English and to solve
problems involving measurement, calculation, reasoning, meranalysis and synthesis. He/she
must be able to synthesize knowledge and integr e
physical findings and diagnostic studies. The student must be able to use this information to
develop a diagnosis, establistigpities and monitor treatment plans and modalities. In addition,
he/she must be able to comprehend tdiggensional and spatial relationships.

e) Behavioral and social attributes
A student must have the capacity to demonstrate full utilization of hewtaikectual abilities,
emotional stability, exercise good judgment and promptly complete all responsibilities attendant
to the diagnosis and care of clients. A student must have the capacity to develop mature, sensitive
and effective therapeutic relat&mps with clients. He/she must be able to tolerate physically
and mentally taxing workloads and function effectively under stress. As a component of nursing
education, a student must demonstrate ethical behavior, including adherence to the professional
nursing and student honor codes.

3) Reasonable Accommodation

It is the policy of the Community College of Denver to provide reasonable accommodation to
gualified students with disabilities so they can meet these required technical standards. Whether
or nota requested accommaodation is reasonable will be determined on an individual basis.
Determining what is a reasonable accommodation is an interactive process which the student
should initiate with the director of the office of admissions and student suppbd program

director of nursing.

PROFESSIONALISM

Nursing is not only a science (knowledge and skills) but also an art (caring, compassion and
professionalism). In order to maintain your status in this nursing program, students are expected
not onlyto work hard to gain knowledge, but they must also demonstrate professional, caring
behaviors and attitudes. This means being kind, considerate and respectful to fellow students,
patients, faculty and other staff.

In addition to teaching nursing contetiie nursing program aims to support the professional
development of our students. As late arrivals are disruptive and disrespectful to classmates and
the instructor, students are expected to arrive in class on time. Habits developed during school
are fequently habits that will continue in professional life. The faculty strongly encourages
students to address issues such as childcare, reliable transportation, personal time management,
etc. to develop this area of professional behavior.

Thenursingfagl ty is committed to fostering studentsd
more humanistic, reflective, and communicative nurses. Nursing faculty hope to ignite and

A

expand studentso zest f o rlong leaoner$ vehd, gaerses, can or d e r t o
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rapidly integrate new technologies and scientific advances into the clinical care they provide.

Program requirements are a set of behaviors introduced to you at orientation. These must be met
before a student may successfully complete therBnag The following are Nursing Program
requirements for students at Community College of Denver. Any student who does not follow
these requirements shall be subject to disciplinary action.

ORIENTATION

All students admitted to the Nursing Progr®tdST attend an orientation prior to the start of

classes. Students are notified of times and dates for orientation a few weeks before the beginning
of the semesterStudents who do NOT attend orientation will be withdrawn from the

Nursing Program.

ADVISING

Each student will be assigned Bducational Case Managerfor assistance in planning her/his
curriculum throughout the program. Students will meet with their case manager during scheduled
times twice each semester to discuss the courses that shouléhedak semester. Case

managers are available to students by appointment for discussions at other times.

Registration

CCD assigns all students a Student Identification Number and PIN (personal identification
number) for completing telephone or onlineist@tion. You must register and pay for courses
before attending classe#f your name does not appear on the roster on the first day of class, the
instructor will request proof of payment and/or may ask you to verify your enrollment with your
Educatioml Case Manager before returning to class. Even if an Educational Case Manager
processes your registration, it is your responsibility to verify that you are correctly enrolled in all
required courses. You may do so by visiting the CCD website onlimenatccd.edu Students

are not allowed to enroll in classes that meet on the same day at conflicting times. Students must
take nursing courses in sequence.

Withdrawal

Occasionally a student may not be abledampletea course for personal reasons, such as illness
or family crisis. The College hasmdthdraw option. Your schedule of classes will indicate the
last date on which you may withdraw from a course with a grade of W. If you are uncertain
about that date, ctect your Case Manager.

It is mandatory that a student talk to her/his case manager if she/he plans WITHDRAW
FROMACOURSEor is earning |l ess than a AC0 in a cour

Students withdrawing from a course must complete the approfmiatenith their Case

Manager . See your Case Manager for the Il ast d
must return picture IDs to Nursing Office.
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GROUNDS FOR DISMISSAL FROM THE NURSING PROGRAM

You will be dismissed from the Nursing Programh no option to return for any of the
following reasons:

You receive grade of | ess than ACO0O in two
101. NUR 101 can be taken up to three times. The second or third time must be a
passing grade of 90%.

You have wihdrawn from two NUR courses.

Your continued enrollment in the Nursing Program is viewed to constitute a risk to
the safety and well being of health care clietdsually this dismissal occurs because
of unsatisfactory performance in the clinical settimgf, other factors such as
substance use or abuse or behavioral concerns are also considered.

You violate the terms of your probation: Academic, Behavioral or Clinical.

You commit an infraction triggering a second probation of any kind.

You have verbally ophysically threatened or inflicted abuse on any CCD personnel,
or any employee or client of a clinical agency.

You are found to have any type of weapon in your possession while on campus, at
clinical or at any campus sponsored event.

You are found to bentoxicated and/or under the influence of maitering

substances.

Students who are dismissed from the Nursing Program have the right to Due Process per the CCD
Student Handbook.policy on page 108: CCD Student Grievance Policy. The link to the CCD
Student Handbook may be found at the following URhttp://www.ccd.edu/main.aspx?CID=70
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ACADEMIC POLICIES

These program policies have been adopted in order to maximizessiared maintain fairness for
all students.

Learning depends on class attendance, participation, and preparation. Nursing courses are
different than many of those taken before in that each subsequent course builds on prior learning.
In addition, nursings different from any other careers. The knowledge you gain in class,
laboratory, and clinical experiences provides the foundation for all your future nursing care and
responsibilities.

The faculty recognizes and appreciates the multiple roles anchsedsitites of students.

Students are encouraged to consider what priority higher education has as compared to personal
commitments. At times, it may be necessary for students to withdraw from the Nursing Program
when personal commitments must receivegher priority than their educational goals.

MEDICATION CAL CULATION POLICY

In order to ensure that all nursing students understand their responsibility to practice nursing
within the context of a culture of patient safety, all students are requidegrtonstrate an ability

to provide safe patient care. One such ability is the safe administration of medication. Therefore,
accurate calculation of patient medication dosage across the lifespan is of paramount importance
not only to avoid serious injurfput also to ensure patient safety. All students enrolled in courses
with a clinical component will be required to show a basic level of medication calculation
competency for that course. Within the first four weeks of the course, students will be given
three chances to achieve a 90% on a basic math competency for that particular course. If the
student does not achieve a 90% on the first and/or second exam, the student will be required to
attend remediation before taking the next exdinhe student does not achieve a 90% on the

third exam, the student will fail the course.

CLASS ATTENDANCE AND PARTICIPATION

One goal of this Nursing Program is to prepare you to practice competently and professionally in
the health care work environment. Among the yndesirable qualities of a nurse are courtesy to
others, punctuality for obligations, and completion of responsibilities. These qualities are also
expected while you are learning to become a nurse.

You areexpectedo attend all classes angkquiredto attendall laboratory and clinical
assignments.

Attendance is taken at each class as a record of your commitment to the course. Some faculty
may give class credit for attendance or participation in class activities.
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The classroom will be conducted accotidg to the following guidelines:

e You are a professional student nurse and are expected to conduct yourself with
civility, courtesy, and professionalism at all times in all settings. Failure to do so will
result in your being placed on academic and/or Yehal probation.

e Entering class after it has begun is disrespectful to faculty and classmates.
Instructors have the right to deny admission to late attendees until the next class
break. Habitual tardiness is subject to disciplinary measures.

e Talking aut of turn or exhibiting other disruptive behaviors is not tolerated and you
will be asked to leave the classroom or lab and, depending on the severity of the
occurrence, you will be placed on academic and/or behavioral probation and may be
referred for dsciplinary action under the Student Code of Conduct.

e Turn off cellular phones and pagers while in class. You should wait until breaks to
make personal calls or return pages. If your cell phone rings during class, you will be
dismissed for that day. Usj headphones for electronic equipment is also
prohibited.

e Children are not allowed in the classroom.

e Any perceived threat or act of physical violence towards Nursing faculty and
administrative personnel will not be tolerated and will result in severpliisey
action, including but not limited to immediate dismissal from the Nursing Program as
well as additional CCD sanctions.

¢ Online discussionare to be conducted in a respectful, professional manner, without
the use of profanities or other electrodiscourtesy. Because the computer does not
provide the visual cues of body language and the auditory cues of verbal expression
and tone of wvoice, it is wise to read oneos
Students are held accountable for items pastéigeir name.

TEST TAKING POLICY

Students are expected to take all exams as schedulecan®wo@e halfminute per multiple
choice question is allowed on exams

This policy is followed for all NUR exams:

e Arrive promptly for each exam.

e The exam poctor will use discretioto allow a late arrival to begin an exam later
than other students. However, the studentnuitibe given additional time to
complete the exam.

e Place all books, papeos other personal items (back packs, purses, coats, sweaters
etc.) under your desk or in a designated area of the exambefonethe exam
begins.

e Turn off pagers or cellular telephones to avoid disturbing other students during the
exam.

e All phones should be put away. Phones should not be on the deskiayp aturi
exam.

e Text messaging or a ringing/vibrating cell phone during an exam will result in
exam failure.

¢ Do not use a radio, tape recorder, or CD player with earphones during the exam. You
may use earplugs.

e The exam proctor will distribute scratch paps needed. No other papers may be on
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your desks.

e The exam proctor will give any special instructions regarding the exam, including the
time allotted for the exam, and when to begin work on the exam.

e During the exam, absolutely no talking among studisngermitted.

e You may not share pens, pencils or calculators with other students. Programmable
calculators are not permitted. PDAs and cell phones are not permitted.

e You may not leave the room during the exam.

e Upon completion of your exam, hand your examd answer sheet to the proctor.

You may leave the room butay not reenter until all students have completed
their exams

e If the faculty conduct an exam review, you must remain seated until all exams are
returned to the faculty and counted.

e Students canot wear hats, electronic devices including cell phones, Bluetooth,
PDAs, or headphones during the exam. All backpacks, papers, books, food, etc.
must be left in the front of the room during the exam. Students will be allowed a
transparentunlabeledwater bottle.

e ONLINE: Online exams must be proctored in the Auraria Testing Center and may be
accessed only once. They must be completed within a specified period of time. If
the student encounters computer access problems while taking an exam, s/he mus
contact the appropriate Help Desk and/or faculty merbbfare logging off of the
course site.

LATE EXAMS

Exams must be taken at the date and time assigned in the Course Calendar. Any exam taken at a
later dateautomaticallywill be penalized by 5%out of a possible 100%yithout exception If

you have a verified emergency, you must notify the faculty that you are unable to take an exam
beforethe start time. Talk to the faculty directly or leave a voice message about when and where
you may be redwd. The faculty will call you back as soon as possible to determine a second test
date and time. Depending on the circumstances such as death of a family member or iliness,
documentation will be required.

If you know in advance that you are unaliledause of a verifiable event, such as jury duty) to
take the exam at the assigned time, you may ask your faculty to take the exam early. However,
the faculty is not obligated to grant your request. You do not receive any penalty if you take an
exam easl. For late exams:
e You will be penalized 5% each day. After 5 days you will receive a zero (0) for
the exam.
e If you do not notify the faculty prior to the exam, you will receive a grade of
zero (0) for the exam. Notification must be in person, by phonar voice mail.
e You will receive a zero (0) if you do not take the exam at the rescheduled time
and date

EXAM GRADES

Faculty will provide private and individual written notification of exam grasiéisin one week
from the time of the exam. Instrucsoare not obligated to notify you on the day of the exam;
remember that grading exams takes time. Faculty will not give your grade to any other student,
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nor will they notify you by telephone or email of your grade due to FERPA regulations. Because
of exam security, faculty will not provide you with copies of exams or answer sheets.

Corrected exams will be returned as soon as possible following test analysis to the students.
Scantron answers are considered the final answers. Students may be allowkeglesi bdief

time in class to review items missed on their exam. At the end of the review time, the exam and
answer sheet must be returned to the faculty. Instructors may choose to review certain specific
exam questions. Students with additional questiortease that wish to review the exam should
contact their instructor before the next exam. All grades will be posted on WebCT/VISTA.

Taking/copying exam questions or answers are prohibited, both during the exam and during the
review period.

Students arexpected to initiate interactions with the course instructor regarding their academic
standing Any student not achieving 77% or greater on an exam should make an

appointment with the instructor before the next scheduled examinatiorilutoring may be
available. See your Case Manager for details.

GRADING SYSTEM

Grades in the nursing program will not be rounded. Because of the necessity for excellence
in nursing education, the following grading scale will be used throughout the nursing program:

A =931 100

B =851 92

C=77i 84

D = 701 76.99(Grades are not rounded.)
F = below 70

Each nursing course requires the student to uphold a 77% exam average. Each exam will be
weighted equally. The exam average wilt be rounded. Other coursssignments may be
factored into the final grade, bah exam average below 77% will result in course failure.

An exam average below 77% results in a grade of
performance or other course requirements. Asatisfactory clinical performance evaluation

means the student does not pass the nursing course regardless of the theory grade. Individual

course syllabi/guides will identify additional grading parameters. Students should talk directly

with the theory inguctor(s) about any concerns, i.e., grading course materials, or special needs.

The student is responsible for contacting the instructor in a timely manner concerning problems.
Students who wish to appeal their grade must follow the CCD Academic Appeal®Ry in

the Appendix.

Clinical hours completed foany course prior to withdrawal or failuremust be repeated.

ATI TESTING AND REMEDIATION

Nursing school is exciting and challenging. You are or will soon be absorbing a
tremendous amount of knowledd®€l | has been chosen to help evaluate your progress
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t hroughout the nursing program. ATl 06s stude
again and again. Beginning with resources designed to smooth your entrance into the

program and help prepare you tbe academic challenges ahead you will then move on

to nursingbés knowhdbdge bbdoe manh,asuesys ATI C
and DVD series. Then, you will test your pro
Those assessments will generdggailed diagnostic score reports that help identify your

areas of content weakness and indicate what you need to study to strengthen your

knowledge in those areas. The interactive style of the practice assessments offer you

immediate feedback for all nesnse options, whether correct or incorrect. Each online

practice assessment is a powerful resource that allows for more efficient use of your

study time by directing you to your own specific area of content weakness. In addition,

proctored ATI assessmentounting as 10% of your final grade,will be given in the

following classes:

NUR 104, 105, 109, 110, 111, 113/114, 150, 211, 212, 216, and 230.

Upon completion of the nursing program, you are eligiblevidual -A T | B

structured, online review course featuring a certified nurse educator who will encourage
you, track your progress, and get you ready for the big event.

Your VirtuakA T 1 E i n & a highlycekperienced educatowill be your own

personaNCLEX® coach, offering you online review featuring a unique study plan

prepared just for you with wedky-week assignments based on your own assessment
results, a website for accessing dfscussion
TIPS, and trieeandtruetestt aki ng str ategies. Your ficoacho
messages promptly and professionally, all the while meeting your individual needs for

review.

STANDARDS FOR WRITTEN WORK

One of the goals of the nursing program is that the graduateblat® aommunicate in writing

in a professional manner. With this goal in mind, several of the assignments that you will do in
the nursing program will require you to use &feA format to cite references and/or write a
reference list. APA (American Pdyalogical Association) style refers to a set of rules that are
commonly accepted by professional groups, editors, and publishers as the standard form of
professional written communication.

These standards apply to all papeith the exception of weeklyace plans/care maps and
journalsunless specified by the instructor. Specific guidelines may be found in the Appendix.

ATTENDANCE
Lecture Attendance

e Lecture attendance is strongly advised. If you occasionally cannot attend a lecture class,
you are eoouraged to have another student tape the lecture for you.
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Some lecture courses have specific attendance guidelines as part of the course grade. See
the course syllabi for specific policies.

Students are responsible for all announcements, handouts, anchet material

presented in class and for meeting all course requirements.

Punctuality is expected. Students should plan accordingly for traffic and weather.

Laboratory/Clinical Attendance -- The Colorado Board of Nursing requires a minimum
number of hour$or clinical practice before you are eligible to take the licensing exam.
The Nursing faculty endorses that these hours are essential for your preparation to
practice as a nurse. Therefoyeu are required to attend all clinicals Missed clinical
hours (including any makep hourswill result in a failing grade for the clinical and
classroom.You will be required to provide documentation of reason for absence

from any missed lab or clinical experience.

Absences of any laboratory/clinical daynust be made upregardless of the reason

for the absence The purpose of clinical makeup days is to allow students with
extenuating circumstances to complete the required clinical work necessary to pass the
course when clinical days are missed. The program wiilprovide makeup days in

excess of three clinical days. Makeup days will be scheduled by the clinical coordinator
at the availability of the clinical facility and instructors. These may include weekends,
evenings or night shiftfAbsences in excess ofitee days or failure to make up the
absences will constitute a failure in the course.

Absences will be recorded in terms of ¥z day or 1 day. Any absence from a clinical or
laboratory experience of 4 hours or less equals a ¥z day absence. Any absence from a
clinical or laboratory experience of more than 4 hours will equal edeageabsence.

Being more than 15 minutes late for a laboratory or clinical experience or
leaving more than 15 minutes early will constitute a %2 day absence.

Clinical orientation is mandatory. Students who do not attend a scheduled
clinical facility orientation will not be allowed to attend the assigned clinical.
This may result in decelerating until another clinical assignment becomes
available.

Students who anticipate being late to ¢hirical area are required to notify the clinical

site first and then the instructor.

You may not leave the clinical site for lunch or any other reason during your assigned
shift.

SNOW DAYS

The Lowry Center for Health Sciences or the Community Coléd®enver may cancel classes
and/or close the campus when snow conditions warrant. If snow falls during the night, closure
information is broadcast by Denver radio and television stations in the early mornings. Closure
information is also aired any tinguring the day if conditions deteriorate, and relayed to you if
you are in class or lab. Classes or labs are rapdater according to course needs.

Clinical days present a different challenge. The Program is assigned clinical spaces in
our affiliatingagencies only on certain dates and times; you are required to have a
minimum number of clinical hours to qualify for licensure in Colorado. Every effort is
made to avoid canceling clinical, but the faculty will not jeopardize your safety. If
cancellation is necessary, you will be notified as soon as possible before the clinical
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begins, otherwise, please attend your scheduled clinical.

PROGRESSION

I n order to progress through the Nursing Prograr
or betterin every required course, satisfactorily complete alcampus labs, and maintain

satisfactory clinical performance. Students must also maintain the professional behaviors

identified for the nursing program. A student who does not achieve these ssandiioe

dismissed from the nursing program.

Studentsreceivingagr ade of |l ess than AC06 in two NUR cours
101 which may be taken up to three times with a passing grade of 90%) or who have

withdrawn from two NUR courses will be dismissed from the nursing program with no

eligibility to return.

Students who are dismissed from the Nursing Program have the right to Due Process per the CCD
Student Handbook.policy on page 108: CCD Student Grievance Policy. The link to the CCD
Student Handbook may be found at the following URittp://www.ccd.edu/main.aspx?CID=70
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CLINICAL POLICIES

It is our duty to inform all students that due to the lack of clinical site availability, yoay not
graduate in the timeframe expected.

Your clinical experience is a critical component of your nursing education. Clinical time allows
student nurses to practice under the supervision of a clinical instructor in a healthcare setting. Do
not understimate the demands that nursing school requires. During the time you are in nursing
school, your classes and clinicals must be your top priorities.

CLINICAL ROSTERS/ASSIGNMENTS

ACTIVATE YOUR E-MAIL ACCOUNT: Your NEW CCCS studentmail account is th©NLY
official means of communication between you and the college Md8T activate your account
to receive official documents or notifications from the college. Log on to
MyCommunityEDucation, go to personal information tab, sele€t| i c kto ddtevde godir
new account and proceed with the steps.

Clinical rosters will be sent to your CCCS studemtal account. You are required to check this
account daily.Missing clinical orientation or a clinical day due to failure to check your
email account will result in loss of your clinical placement.

SCHEDULE AND WORK RECOMMENDATIONS

Due to the fast pace and heavy academic demands in the nursing program, the nursing faculty

urge students to avoid working fulltime. Working more than 20 hours a wedlebagound to

have a significant correlation with failure to pass nursing courses. Clinical shifts may be 8 to 12

hours and may include days, evening, and weekends. Clinical shifts are subject to last minute

changes each semester. In addition, clinicéisshre scheduled at a variety of clinical sites that

may be 50 miles or more from campus. Therefore,
flexible to accommodate program requirements. Reliable transportation is needed due to the

distance of some iclical sites.

Clinical experiences are arranged through contractual agreements with healthcare agencies
throughout the Denver Metro area that are committed to nursing education. Available days,
location and hours are determined by the healthcare agency.

As a student nurse, you are providing nursing services (similar to an employee) when you are in a
healt hcare agency. CCD students must foll ow t he
employees. If there is a conflict between CCD and agencyyptilie more restrictive policy will

be followed.
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REQUIRED STUDENT DOCUMENTATION FOR CLINICAL PRACTICES

The health care clinical facilities that we contract with for student clinical experiences require
current documentation of various items fronsfeatudent and faculty practicing in their facility.
Because this documentation must be submitted to the facilities prior to the clinicals, it is crucial
that the Nursing Program receives this documentation from students in a timely manner. All
required doumentation is expected to be turned in prior to the beginning of the program and
must be kept currentailure to comply will result in withdrawal from the Nursing Program.

BACKGROUND CHECK AND CONSENT

Associate Degree and Practical Nursing studamtsegjuired to submit a criminal background

check before being allowed in most clinical settings. Students must also submit a signed consent
form to release background check results to clinical sites. New students must also submit
completed fingerprintards. Background or fingerprint checks with disqualifying offenses

will prevent entrance into any nursing program. A list of disqualifying offenses is given in

the Appendix. Students are responsible for completing all background check requirements by the
stated deadlines.

DRUG SCREENING

Drug screening is required as part of the admission process. JgaéDscreen includes:
amphetamines, cocaine metabolites, marijuana metabolites, opiates, phencyclidine +
propoxyphene, barbiturates, benzodiazepimethadone and methaqualone. The Drug
Screening policy is described below in detail.

HEALTH INSURANCE

Every semesterYou are required to be covered by health insurance. If you do not have private
insurance, you may purchase a group policy througb @t low cost each semester.

MALPRACTICE INSURANCE

When you enroll in the first clinical course during the first year and second year of the Nursing
Program, a malpractice insurance premium fee will be added to your tuition payment. Personal
professional malpractice insurance, if you carry it, rarely covers student experiences. If you are
taking courses out of sequence or independently, it is your responsibility to ensure you have paid
for the insurance for the year and that you have providewedissary documentation of such to

the Student Intake Coordinator.

27



CPR CERTIFICATION
Every two years All students are required to have current Basic Life Support (BLS) for the
Healthcare Provider certification by the American Heart Association. &rtfication must be

current and updated with a new copy provided whenever yoertidy. Students may not attend
clinicals if BLS certification has lapsed.

IMMIGRATION DOCUMENTATION

Students who are not US Citizens must provide certified copial ioimigration
documentation.

IMMUNIZATION RECORDS

See the Health Policies section for specific information regarding immunization records.

SAFE PRACTICE GUIDELINES
The definition of safe clinical practice for all nursing students includes theotlowing items.
Individual instructors may require additional items for specific learning situations or for
certain clinical rotations. The student shall:

1. Come to the preonference/prshift meeting with the instructor with a completed
individualized pan of care for each patient.

2. Research all medications prior to clinical hours; if a new order, research prior to
administration of the medication.

3. Review performance criteria and hospital procedures for nursing skills as needed prior to
the clinical dayif a new order, review prior to care.

4. Demonstrate ability to perform assigned skills safely as needed.

5. Demonstrate orally and/or in writing, as required by the instructor, nursing care planning
for each patient.

6. Report pertinent changes inthepatiest heal t h st atus i mmedi ately
leader.

7. Seek help from instructor as needed. Do not perform new skills/additional skills without
consent or supervision of the instructor.

8. Compute math/med calculations correctly. Have calculatiosskea by the instructor
or CTA prior to administering any medications.
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9. Report requests for medication or treatments from patients not assigned to the appropriate
staff person. Do not administer medications or treatments to patients not directly
assigneadvithout consent or supervision of the instructor.

10. Follow guidelines on course/clinical syllabus.

ESSENTIAL CLINICAL EXPECTATIONS

COLORADO ASSOCIATE DEGREE NURSING PROGRAMS POLICY STATEMENT ON
THE ESSENTIAL CLINICAL EXPECTATIONS FOR THE STUDENT NURSE

CCD Nursing Faculties embrace the following statement by the Colorado Council on Nursing
Education and expect students in the Nursing Program to fulfill them.

Student nursing practice includes assessment, analysis, planning, implementation, and evaluation.
The process integrates cognitive, affective, and psychomotor skills. Competency statements
developed by the Colorado Council on Nursing Education are designed to reflect current
educational outcomes. The faculty in Colorado has identified the follawirging roles:

provider, advocate, teacher, manager, and member of the profession. The Registered Nurse
license granted upon successful completion of the NGREXexam is noestrictive. Because
practice is not limited to any particular area the leagrixperiences of the student must be broad
enough to cover all clinical areas, knowledge, and practical skills expected of a joleealry

nurse.

To achieve these competencies, skills must be learned and practiced at job entry levels. Clinical
practie is evaluated utilizing the clinical evaluation tools for each course. A general overview of
the Essential Program Requirements for the Student Nurse is as follows:

e Establish and maintain a professional nursing relationship with the client and/or family.
¢ Independently perform health assessment, interviewing, and examination.

¢ Provide physical care for persons of all ages, size, gender, race, national origin or
disability, whether conscious and helpful, or unconscious and helpless. This includes, but
is na limited to, helping the client move in bed, move out of bed, and assist in walking.

e Use nursing knowledge, skills, and established protocols to safely perform nursing
measures according to the needs of the client/family.

e Perform a variety of sterile dmonsterile nursing procedures safely and accurately on
clients.

e Use a variety of technical and mechanical equipment safely and accurately.
e Assume responsibility for nursing care of the client/family in structured settings.
e Implement a variety of sttegies to educate the client/family, according to their needs.

e Use critical thinking to review and analyze data to identify potential, emerging, and/or
actual client/family problems.

29



e Develop nursing care goals with the client/family.

e Document client dat, nursing care, and client/family responses.

e Use management concepts within a health care delivery system.
e Assume responsibility for professional sédvelopment.

e Assume accountability for quality nursing practice.

¢ Function as a member of the healdlre team, in compliance with the Nurse Practice Act
and its Rules and Regulations.

Reasonable accommodation will be made in an effort to help students meet program requirements
and objectives.

ABILITY TO PERFORM NURSING TASKS

Please be advised that students attending clinicals must: 1) be in compliance with basic health
requirements, including a physical exam, and optional dental exam, current immunizations
(including a TB skin test and the Hepatitis B vaccine series), and CPR certificatior); and 2
recognize that the following minimal qualifications will be expected:

1. Work for 12 or more hours in a standing position and do frequent walking and stair
climbing.

2. Lift and transfer adult patients up to 6 inches from a stooped position; then, push or pul
the adult up to 3 feet.

3. Lift and transfer adult patients from a stooped to an upright position to accomplish bed
to-chair and chaito-bed transfers.

4. Physically apply up to 10 pounds of pressure to bleeding sites or in performing CPR.

5. Immediately respondnd react to auditory instructions/requests, monitor equipment and
perform auditory auscultation without auditory impediment.

6. Perform a clinical laboratory experience for up tehtiir duration, including standing
for up to 4 hours at a time.

7. Perform clog and distant visual activities involving objects, persons, and paperwork, as
well as discriminate depth and color perception.

8. Discriminate between rough/smooth and hot/cold when using hands.

9. Manipulate small objects in precise movements; for exampleamemd administer
injectable medications.

10. Communicate intelligibly in English, both orally and in writing.

Warning: As a student nurse you will be exposed to latex gloves and other products containing
natural rubber latex which may cause allergic reant such as skin rashes; hives; nasal, eye or
sinus symptoms; asthma; and (rarely) shock.

Please consider carefully any physical limitations you might have. If you have a
diagnosed disability that may prevent you from carrying out any of these physical
expectations, please discuss your situation with the Program Director. Students who
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enter the program do so with the understanding that they will be expected to meet course
requirement, with or without any reasonable accommodations. *Students who have a
disability will be referred to the center for Persons with Disabilities for determination of
the reasonable accommodations that can be made. Inability to carry out any of these
activities while in the program may prevent completion of the program.

TERMIN ATION OF CLINICAL EXPERIENCE

If a student is demonstrating a pattern of unsafe performance, lack of accountability, or
inconsistency in performance in the clinical area at the expected level of the course, the clinical
experience will be terminated by timstructor, even if there are days remaining in the clinical
experience. This is necessitated by the extremely high patient acuity, the critical need for patient
safety, and clinical facility concerns. The

If a clinical agency/facility requests that a student NOT return to their facility (to complete a
current or future clinical) due to behavior, drugs, etc., the nursing program has the right to
terminate the clinical and/or record this as a student failure (Fadrctiurse.

Students terminated from a clinical experience have the right to Due Process per the CCD Student
Handbook.policy on page 108: CCD Student Grievance Policy. The link to the CCD Student
Handbook may be found at the following URhttp://www.ccd.edu/main.aspx?CID=70

POLICY FOR CLINICAL/LAB MAKE -UP DAYS

Clinical and lab time is mandatory and missed time will need to be made up in order to pass.
You will be required to provide documentationof reason for absence from any

missed lab or clinical experience.Make up days cannot be guaranteed, as they depend on
availability of clinical sites and faculty. Location, date, shift, and instructor for tmpldays

will be arranged by the clinical oodinator. All make up time will be accomplished by having

the student register and pay for an Independent Study. If a student who is required to-dp make
time does not register and pay for an Independent Study, then this will constitute a fallere in t
course. The length of the Independent Study will depend on the time needed to make up,
according to the following table:

Amount of Clinical Time Missed Independent Study Time
Y% -1 day % credit
1 %- 2 days 1 credit
2 Y%- 3 days 1.5 credit
Over 3 days Cannot be made up
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GENERAL PROGRAM POLICIES

READMISSION

Students who withdraw or fail a nursing course may be eligible to return to the CCD nursing
programone time onlyon a space available basis. Readmiss&mot be guaranteed.

1. Eligibility f or Readmission

a. Readmission placement must occur within one calendar year from the time the
last nursing course was taken and successful completed.
b. The student is required to supply information that is accurate and can be verified.

2. Readmission ApplicationProcedure
a. STEP ONE: Complete an exit interview with the Educational Case Manager
within one month of failure/withdrawal. The interview may include other
members of the nursing faculty. The interview may address the issues that
contri but ed withdrawallordailuset lnpdt éomtth@e student,
faculty, and preceptor, if applicable, will be included.

b. STEP TWO: After the exit interview, submit the following to the Nursing
Program Director:
1. A dated |l etter includi nteleghdnenumtierudent 6s
requesting readmission to the nursing program.
2. Any documentation required in the exit interview (including transcripts.).

c. STEP THREE: The Nursing faculty reviews requests for readmission. Students
will be naotified by certified letter regding the status of their request prior
to the semester in which readmission is requested.

d. STEP FOUR: Upon naotification of readmission the student must contact the
Student Intake Coordinator and submit all required paperwork.

TRANSFERS INTO THE PROGRAM

Students wishing to transfer into the CCD Nursing Program from another Nursing Program will
be evaluated on a case by case basis. Students must submit course syllabi from every nursing
course they wish to transfer and meet all CCD program requirenfstutdents who have failed

out of any previous nursing program will not be considered for admissian Acceptance will

be on a space available basis.

PROGRAM POLICY CHANGES

Due to the number of governing agencies whose requirements must be met by the
Nurdng Program to maintain accreditation, Program policies may need to be changed
expediently. When this occurs you will be notified electronically and in writing. Failure
to note policy changes that have been distributed in class and/or posted elebtrardcal
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the studentoos responsibility. The student a
any other changes before and during the semester.

PROFESSIONAL BEHAVIOR

Nursing students are beginning a professional career. With this commitmentthemes
responsibility to project an image that generates patient trust and confidence. In addition to being
competent in the field, students must maintain the role's proper image through appropriate,
mature, and dignified behaviohll interactions with facily, staff, peers, and patients will
demonstrate respect and dignity.

Students are expected to adhere to the other rights, freedoms, and responsibilities outlined in the
Student Code of Conduct, the CCD Student Handbook, and the current college catdiegtsSt

who violate the Student Code of Conduct are subject to the disciplinary sanctions outlined in the
CCD Disciplinary and Judicial Board Procedures.

If a student appears to be under the influeno®l@ashol or Drugs in a clinical, clinical

orientation seminar, or laboratory learning experience, that student will be sent home, in

accordance with the one suspension policy of the Disciplinary and Judicial Board Procedures. If

the student, in attempting to refute these concerns, chooses to have addbotaldrug screen

test done, it owi || be at the student s expense &
approached by a faculty person for the results to be accurate.

CCD does not toleratexual harassmentSexual harassment will be consideredagation of

the Student Code of Conduct and subject to disciplinary action. Sexual harassment in the
educational environment may occur between students, administrators, faculty, staff, visitors, or
other persons on campus or at college related activiitiesoff-campus educational experiences).

Sexual harassment is unwelcome and unwantdmhaviors may include, but are not limited to:
e Sexual flirtation or prolonged staring

Sexually suggestive looks, gestures, or sounds

Sexually explicit statements, je&, or anecdotes

Pressure for dates

Sexually demeaning comments that infer that one sex is inferior to another

Deliberate physical contact such as patting, pinching, cornering

Pressure for sexual activity

Requests for sex in exchange for grades or fawors, avoid poor grades or discipline

Because behavior cannot be expected to change unless there is awareness of the need for
change, any student offended is strongly encouraged to let the person know that he/she
finds the behavior unwelcome and unwantéthe behavior continues after the request

for a changeor if the student feels very uncomfortable in approaching the alleged
aggressorplease consult with the Nursing Program Director or the Dean of Student
Services.
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USE OF MIND-ALTERING SUBSTANCES

Amindal t ering substance i s a medication or recreal
think clearly, make rational judgments, or solve problems.

The Community College of Denver has a student policy that prohibits the unlawful possession,
use or distribution of illicit drugs or alcohol while in class or on campus. The Nursing Program is
preparing individuals for state licensure as professional nurses who are held to rigorous standards
of personal and professional conduct by the Nurse iPeagtt and the Board of Nursing. Our
affiliating clinical agencies also have strict policies regarding substance use and abuse with which
students must comply. Therefore, this Program has a broader concern regarding the use of mind
altering substancesd enforces the following policies:

¢ Notify the faculty if you have a medical condition that may mimic signs of confusion,
disorientation or other condition with impaired mental functioning. For example,
hypoglycemia that occurs with diabetes will catisese signs.

e If you are taking a mindltering drug by prescription, report this information to the
faculty for consultation and guidance. Medications that may impair your thinking
and reasoning include antihistamines or narcotic analgesics, amorgy other

e If you are suspected of using a mialtering drug (legal or illegal) or alcohol while
on campus or at a clinical agency, you are subject to the College policies.

e If your instructor, agency staff nurses, clients, or other students suspect that you are
under the influence of a miraltering drug (legal or illegal) or alcohol while in a
clinical agencyyou are subject to the policies of that agency as well as the College
Healthcare agencies require urine and sometimes blood tests of their employees when
substance abuse is suspected. You will be dismissed immediately and required to
undergo drug testing at your own expense. You will not be allowed to return until
test results are available.

e If the mindaltering substance is legally prescribed for yaoppof this will be
required. Even though legally prescribed, you may be subject to severe disciplinary
action including possible dismissal from the program unless you have specific
permission from the Program Director of Nursing to perform as a Sthilese
while on such medication.

e If you test positive for illegal drugs or alcohol on the school campus, you are subject
to immediate disciplinary action by the Nursing faculty. Options include mandatory
counseling, course failure, probation, or dismigsah the Program.

e If you test positive for illegal drugs or alcohol in the clinical setting, you are subject
to immediate dismissal from the Program.

e If you are licensed as a CNA or LPN and test positive for mind altering drugs or
alcohol while on campug dn clinical, the Nursing faculty are bound by professional
ethics and licensure laws to report you to the Board of Nursing.
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HEALTH POLICIES

Your physical and emotional health affects your ability to learn and to care for people who are
sick. The CCIENursing Program and affiliating clinical agencies expect you to have sound

health, be able to withstand the rigors of nursing practice and education, and present no danger to
the clients or other healthcare personnel during clinical practice.

HEALTH SCRE ENING AND IMMUNIZATION
Must be completed prior to admission to the program.

Our affiliating clinical agencies require that you havetoqdate immunization which
consists of:

e Tuberculosis skin test 90 before being admitted to the program. You must be
saeened for tuberculosis at least once yearly, and may be required to have a
screening exam after six months if assigned to a clinical agency with that
requirement. If your skin test is positive or has been positive in the past, you will be
required to preent documentation of a chestay from a licensed Colorado

physician stating you are safe to work in a health care setting.

Complete MMR immunizations (measles, mumps, rubella) or proof of immunity.
Chickenpox immunization or proof of immunity.

Tetanu&iphtheria within last 10 years.

Hepatitis BY a series of three injections or a signed declination form. The first
injection must be received prior to beginning classes. The second injection is given
30 days later and the third after six months.

The Nusing Program requires that your Immunization Record is complete, signed by
your healthcare provider, and in the Program files before classes Nagirwill not be
permitted to attend class without all clinical requirements in place.

PREGNANCY

A student who is pregnant may continue in clinical practice as long as her health status is
satisfactory and she is able to complete her clinical assignments. For the safety of the student who
is pregnant, she must not enter where radioisotopesay therapys being administered.

Students who are pregnant should consult with their faculty member well in advance of their

clinical assignment. Each clinical agency has policies that determine placement of students

during pregnancy and assignments must be madedingly. If you are pregnant, you should

receive prenat al care and foll ow your <caregiver ¢
clinical areas. You wi || be reqguired to submit
practice in alinical setting. If necessary, for your health and the safety of your patients, you will

be required to decelerate and return the next semester.
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HEALTH CONCERNS, ILLNESS, OR INJURY

If you have a health problem, an acute illness or injury that imgaatsacademic or clinical
performance, you are required to submit evidence of continuing health care with your primary

care provider to ensure that you are well and safe enough to continue in classroom, laboratory and
clinical activities without harming yoself or others.

You must provide written release by a health care provider before attending clinical if you
have any of these conditions

e Injury or condition that requires an immobilization device such as a brace, splint or
cast.

e Injury or condition hat requires an assistive device such as a cane, crutches or
walker.

e Surgery during the semester or during the 4 weeks preceding the beginning of the
semester.

e Childbirth during the semester or during the 4 weeks preceding the beginning of the
semester.

e An acute or infectious illness that interrupted your classroom, laboratory or clinical
attendance.

e Any other circumstance in which the faculty are concerned about your health and
well being. If your primary care provider cannot assure that you are weslbd@tb
perform in the clinical area, you may withdraw from the course at any time with no
academic penalty. You may return to the Program within one academic year when
your healthcare provider indicates your health has returned.

HIV POLICIES

ColoradoAssociate Degree Nursing Programs Policy and Guidelines
for Prevention and Management of Human Immunodeficiency Virus and
Infectious Disease in the Nursing Education Community

Numerous reportable communicable diseases (i.e., Hepatitis, HIV, Rubella J& \sericella)

which infect individuals through various methods of contact may represent a public health threat to
the CCD community. In particular reference to HIV, current evidence indicates that HIV infected
individuals do not infect common living spastudy areas, libraries, classrooms and theaters and

are not a public health threat to the campus community. Therefore, exclusion of infected

individuals from these activities is not necessary, or appropriate. When cases of reportable
communicable diseasare known to exist on the campus, the College will review matters on a
caseby-case basis to decide what actions, if any, need to be taken to protect against direct threat of
harm to others.

GUIDELINES FOR HIV TESTING
Qualified individuals will not belenied admission to the nursing program on the basis of HIV
status. A nursing student who believes he/she to be at risk has an ethical responsibility to know
his/her HIV antibody status. The testing decision will be voluntary, but due to the nature of the
disease, the student is encouraged to be tested. Counseling regarding this will be available.
Studentsdé rights to confidentiality and privacy
information concerning student HIV status will be provided to aeylty, administrators, or
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others without express written consent of the individual student involved.

FACULTY RESPONSIBILITIES
Faculty will teach Standard Precautions, CDC and
knowledge annually.
CLIENT CARE
All nursing students and faculty are professionally and ethically obligated to provide client care
with compassion and respect for human dignity. No nursing student or faculty may refuse to treat a

patient solely because the patient is high risk for contraabinig HIV positive, or has hepatitis, or
any other infectious disease.
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APPENDIX

STUDENT RIGHTS AND RESPONSIBILITIES

Students are members of the academic community and are also citizens. As citizens,
students enjoy the same freedohspeech, peaceful assembly and right of petition that

all citizens enjoy. Students have the responsibility to know and obey the laws of the
United States, the State of Colorado and local government. It is the responsibility of the
student to know instittional regulations, policies and established guidelines as stated in
this handbook.

Students are responsible for their own behavior at all times. Students have the
responsibility to know the proper channels of authority and communication. Students
havethe right to utilize these channels without fear of sanction or fear of interference.

Students have the right to freedom from discrimination on the basis of race, color,
religion, sex, age, handicap, veteran status, marital status, or national origiantStu

have the right to be informed, in writing, of the expected behaviors or standards by which
they will be evaluated prior to participating in classroom and clinical activities. Students
have the right to academic evaluations which are neither preglidr capricious and

which are based on stated course requirements. As constituents of the academic
community, students are free, individually or collectively, to voice constructive criticism
through identified channels on issues of institutional potiayriculum, and on matters

of general interest to the student body without fear of reprisal. While under the direct
supervision of an instructor, students have the right to adequate safety precautions
provided by the Community College of Denver. Studeiso have the right to negotiate
participation in clinical situations which they feel are threatening to personal life or
health.

Students, individually or collectively, have the right to expect, within a reasonable length

of time, feedback concerning atudent related issues presented to the faculty. Students
have the right to due process.

ACADEMIC APPEALS POLICY

|. Statement of Purpose

The purpose of the Academic Appeals Policy is to secure equitable solutions to problems of an academic
naturethataf f ect a studentds academic progress. The P
students for fair and impartial evaluation of their academic performance and the responsibility of faculty
members to evaluate st ud easeddsanyaretha thabis profgsstonaflyo r ma n
acceptable, communicated clearly, and applied equally to all members of the class or program.

Faculty Responsibility . Faculty members are expected to exercise their professional judgment in evaluating
student performance and to specify in writing for each of their courses at the beginning of the academic
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term: a) course requirements and expectations, and b) procedures for evaluating academic performance
and assigning grades. Faculty members must also communicate in writing to all students in the course any
subsequent additions to or changes in course or program requirements or grading procedures. Finally,
faculty members have the responsibility to apply the specified grading and academic performance criteria
equitably to all students in the course regardless of their race, color, creed, national origin, sex, age, sexual
orientation, religious affiliation, disability, or other personal characteristics.

Student Responsibility . Students have the responsibility to know and adhere to the policies and standards
pertaining to them, including institutional, program, and course requirements and policies. As members of
Community Coll ege of Denverds academic community
principles and standards articulated in the CCD Student Academic Integrity Policy  and the CCD
Studen t Code of Conduct .

II. Basis and Deadlines for Appeals

Academic appeals may be instituted in the following areas:

A Final course grades
A Academic dismissal from a course or program
A Denial of program completion/graduati on

Only the instructor can change a course grade assigned in a manner consistent with CCD Grade Policy (see
CCD Catalog or Faculty Handbook). College administrators can direct a grade or course/program dismissal
to be changed only when it is determined through the procedure established by this policy that a decision
regarding a course grade or course/program dismissal derived from any of the following:

1. Some personal basis or arbitrary rationale;

2. Standards unreasonably different from those that were applied to other students;

3. A substantial, unreasonable, or unannounced departure from previously articulated standards; or
4. The result of a clear and material mistake in calculating or recording grades or academic progress.

Deadlines for Academic Appeal Requests.
The student must initia te final grade appeals within  thirty calendar days of the awarding of the grade.

Academic dismissal from a course or program or denial of program completion/graduation must be initiated
within ten calendar days following the notification to the student.

Requests for review submitted after these deadlines will be heard only in exceptional cases as determined
by the Vice President for Learning and Academic Affairs.

Note: Appeals/grievances of a non-academic nature are filed with Office of Student and Enrollment Services
in accordance with the CCD Student Grievance Procedure.

[ll. Procedure
The student seeking an academic appeal must follow all the steps as outlined below in sequence.

Students have the right to use an advocate at any point in this process. The advocate may assist with the
appeal request and participate in meetings with the instructor, department chair, dean, and vice president.
The advocate may not function in an official legal capacity or speak for the student, as his/her sole role is to
provide support for the student in the appeal process.

Step 1. Consultation with the Instructor
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When a student believes that a course grade or academic decision is incorrect, the student must arrange a
conference with the faculty member involved as soon as possible Every effort should be made to resolve the
issue in this informal process . If the issue is not resolved, the student may initiate the formal appeal process
(Steps 2 - 6).

Step 2. Formal Request for Academic Appeal.

The student may initiate a formal appeal by submitting a written statement to the Department
Chair/Coordinator describing the exact nature of the complaint and the remedy the student is seeking. This
written ARequest f or Ac ad ewihircthe finpefinesspedifiedn u above édnd mustu
include the following:

e A statement of the reason(s) the student believes the grade or academic dismissal was incorrectly
or arbitrarily assigned,;

e The informal steps taken to resolve the disagreement over the grade or dismissal; and
e  The resolution sought.

The written request for academic appeal may be accompanied by any additional evidence (e.g., papers,
tests, syllabi, written documentation from witnesses) the student believes supports the conclusion that the
grade or academic decision was impermissibly or arbitrarily assigned.

Step 3. Mediation by Department Chair/Coordinator.

Within five 5) wor ki ng days of receiving the ARequest for
Chair/Coordinator will attempt a resolution of the disagreement between the student and the instructor. The
Chair/Coordinator will review the appeal request and may meet with the student or faculty member
individually or together to try to resolve the issue(s) raised in the appeal. If the Chair/Coordinator is unable to
resolve the disagreement within five (5) working days, the Chair/Coordinator will forward the student's
"Request for Academic Appeal "™ to the Academic De
understanding of the facts.

Step 4. Administrative Hearing by ~ Academic Dean

Within ten (10) working days of receiving the appeal request and information from the Chair/Coordinator and
any supplemental statements from the instructor or student, the Dean will review the written requests and
convene an administrative hearing. Participants in the hearing will include the student, the instructor and/or
the department chairperson/coordinator. If desired, the student may request a representative from Student
and Enroliment Services, and the instructor may request a representative from Faculty Council. Within five
(5) working days of the hearing, the Dean will provide a written decision and send it by certified mail to the
student and campus mail to the faculty member and Chair/Coordinator.

Step 5. Petition for Review by Vice  President for Learning and Academic Affairs

Withinten (10) wor ki ng days of receiving the Deands deci
written Petition for Review to the Vice President for Learning and Academic Affairs for a final review of the
proceedings. Failure to meet the deadline will result in the initial decision made by the Dean as being final
and not subject to additional review. Upon receipt of this petition, the Vice President for Learning and
Academic Affairs will conduct a timely review of the previous actions, meet with the individual requesting the
petition, confer with others relevant to the situation, and issue a written determination of the Academic
Appeal (sent by certified mail to the petitioner and by campus mail to college parties involved (faculty
member, department chair/coordinator, dean) within seven (7) working days of receiving the Petition for
Review.

If the Vice President for Learning and Academic Affairs determines that the Academic Appeal is one that
warrants attention on the basis of allegations of discrimination or a violation of student rights to equal
opportunity and access, he/she may call upon the Vice President for Student and Enrollment Services to join
in reviewing the proceedings and making the final determination of the appeal.

Step 6. Petition for Review by President
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Withinfive (5) wor ki ng days of the Vice Presidentos deci ¢
by the college president. The president will issue his/her decision within seven (7) working days. The
presidentds decision is final and not subject to

Documentation must be made of each of these steps, and a final record of the appeal proceedings and its
resolution will be filed in the Office of the Vice President for Learning & Academic Affairs. If a resolution is
reached to the satisfaction of the student and faculty member during any of the intermediary steps in this
process, documentation of this resolution will be signed and dated and filed in the Office of the Vice
President for Learning and Academic Affairs, and copies will be distributed to all parties involved.

Additional responsibilities of students include, but are not limited to, the following:

1.

2.

To exhibit behavior which does not interfere witie rights of other students and
faculty to learn;

To attend classes, labs and clinicals or follow other courses of study as required by
the instructor or Management Team, recognizing that absences or deviation may
adversely affect the final grade andpoogress in the Nursing Program;

To fulfill assignments and requirements as described by the faculty and/or Program
Director , recognizing that failure to do so may adversely affect the final grade and/or
progress in the Nursing Program;

To abide by the Qomunity College of Denver Student Conduct Code and other
academic regulations in effect at the Community College of Denver;

To follow academic grievance procedures in pursuing redress of an academic
grievance, as failure to do so may result in dismisstiefjrievance;

To recognize that, in grievance procedures, the burden of proof rests upon the
grievant; and

To refrain from frivolous grievances.
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PROFESSIONAL BEHAVIOR EVALUATION

Student 6s Name:
Date of evaluation:

1. INTEGRITY Competent | Not yet competent [ ]

Examples of professional behavior include, but are not limited to: Consistent honesty; being able to be truste:
the property of others; can be trusted with confidential information; complete and accurate documentdiemt of
care and learning activities.

2. EMPATHY Competent [ ] Not yet competent [ ]
Examples of professional behavior include, but are not limited to: Showing compassion for others; respondiny
appropriately to the emotional response of patients anifyfanembers; demonstrating respect for others;
demonstrating a calm, compassionate, and helpful demeanor toward those in need; being supportive and rez
others.

3. SELF - MOTIVATION Competent [ ] Not yet competent [ ]
Examples of professiahbehavior include, but are not limited to: Taking initiative to complete assignments; tak
initiative to improve and/or correct behavior; taking on and following through on tasks without constant super
showing enthusiasm for learning and impmoeat; consistently striving for excellence in all aspects of patient ca
and professional activities; accepting constructive feedback in a positive manner; taking advantage of learnin
opportunities

4. APPEARANCE AND PERSONAL HYGIENE Competent [ ] Not yet competent [ ]
Examples of professional behavior include, but are not limited to: Clothing and uniform is appropriate, neat, ¢
and well maintained; good personal hygiene and grooming.

5. SELF - CONFIDENCE Competent [ ] Not yet competent [ ]
Examples of professional behavior include, but are not limited to: Demonstrating the ability to trust personal
judgment; demonstrating an awareness of strengths and limitations; exercises good personal judgment.

6. COMMUNICATIONS Competent [ ] Not yetcompetent [ ]
Examples of professional behavior include, but are not limited to: Speaking clearly; writing legibly; listening a
adjusting communication strategies to various situations

7. TIME MANAGEMENT Competent [ ] Not yet competent [ ]
Examples of professional behavior include, but are not limited to: Consistent punctuality; completing tasks an
assignments on time.

8. TEAMWORK AND DIPLOMACY Competent [ ] Not yet competent [ ]
Examples of professional behavior include, but ardimitied to: Placing the success of the team above self inter
not undermining the team; helping and supporting other team members; showing respect for all team membe
remaining flexible and open to change; communicating with others to resolve psoblem

9. RESPECT Competent [ ] Not yet competent [ ]

Examples of professional behavior include, but are not limited to: Being polite to others; not using derogatory
demeaning terms; behaving in a manner that brings credit to the profession.

10. PATIENT ADVOCACY Competent [ ] Not yet competent [ ]

Examples of professional behavior include, but are not limited to: Not allowing personal bias to or feelings to
interfere with patient care; placing the needs of patients above self interest; prardtiegpecting patient
confidentiality and dignity.

11. CAREFUL DELIVERY OF SERVICE Competent [ ] Not yet competent [ ]
Examples of professional behavior include, but are not limited to: Mastering and refreshing skills; performing
complete equipmermthecks; demonstrating careful and safe ambulance operations; following policies, procedu
and protocaols; following orders.
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NURSING LAB POLICIES

The following policies are in effect at the CCD Nursing Skills Laboratory:
Skill demonstrations for téag purposes are scheduled by appointment only.

Students are strongly encouraged to practice skills for demonstration exams during scheduled lab
and open lab times.

For a skill to be considered demonstrated in a satisfactory manner, specified cnitévé §kill
must be met.

Students are given two attempts to pass a skill. If a student fails the first attempt, he or she will
receive a remediation slip and must meet with a lab instructor for remediation of that skill.

A skill must be demonstrated e lab within one week after a missed or failed demonstration
exam.

A student who fails to meet time deadlines must meet with the course team leader. The student
will be given the opportunity to present the reason for missing a particular deadlirmurse
team leader will then determine if the student will be allowed to continue.

Deadlines for all skill demonstrations are posted in course syllabi and on the Nursing lab web
site.

Being more than 15 minutes late for a laboratory or clinical experiene or leaving more
than 15 minutes early will constitute a %2 day absence.

No show/ no call for a scheduled skill demonstr at
exceptions.

STANDARDS FOR WRITTEN WORK/APA GUIDELINES

1. All written work is required to & Wordprocessed, using no larger than a 12 pt. font for the
text of the paper, on standard size white paper unless otherwise stated.

2. Even margins and double spacing of material on each page are required.

3. The title page shall include: (not required fare plans)
a. Title of report
b. Student 6s name
c. Name of course
d I nstructor s name
e. Date due

4. APA bibliography reference format is required.
a. All reference lists must follow the format as outlined in Bablication Manual of the
American Psychological Associatidsl” Ed., which can be found on reserve in the
FRCC library or public library.
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b. See alssvww.APASTYLE.orgor http://www.wooster.edu/psychology/apeb.html
for examples of how to reference sources.

5. Each page shall be numbered and only one side of page used.

6. Carefully proofread your paper for typos, spelling errors, punctuation errors, and grammar
errors. If this is a weak area for you, ask someoreetelproofread it for you or seek
assistance at the CCD Writing Lab (there is no charge for this service).

7. Avoid gender bias. For example, instead of re
Aheo, refer to them simply as, fAthe healthcare

8. All written work shall be handed in at the beginning of class on the date due unless
arrangements have been made with the instructor. 5% of the paper or project grade will be
subtracted for each calendar day the written work is late.

9. Papers that do nabnform to these standards may be rejected or deductions may be made
from the final grade at the discretion of the instructor.

ALCOHOL AND DRUG TESTING POLICY

The Community College of Denver Department of Nursing Program conforms to the common
healthprofession requirement for drug testing. Both initial enrollment in the CCD Nursing
Program and subsequent placement at clinical sites is contingent upon presentation of a negative
drug test. CCD will not accept a previous employment drug test.

All students enrolling in the CCD Department of Nursing Program, in addition to other

established entry criteria, must agree to present documentation of a current driligdettug

test must be paid f o6tudants mayrseectsa testiogdbontfronsthee x pens e
list of approved labs identified by the CCD Nursing Department.

Suspicion based alcohol or drug testing will be performed if performance problems or displayed
behavior in the nursing program may be substance abuse related.

Refusal to Paticipate. Students refusing to participate in the dtasting program will not be
admitted into the program.

CCD Department of Nursing supports and enforces a zero (0) tolerance alcohol and drug policy.
Definitions

Alcohol Testing Providing a bredittest or blood test to determine the presence of alcohol.

Authorized Lab A collection site or sites identified by the CCD Nursing program where students
may present themselves for the purpose of taking a drug test.

Controlled Substandeas the meang assigned by 21 USC 802 and includes all substances listed
on Schedule I through V as they may be revised from time to time (21 CFR 1308), such as
amphetamines, natural and synthetic opiates, marijuana, cocaine, barbiturates, methadone,
phencyclidine, mezodiazephines and propoxyphene and their metabolites, and prescription drugs
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for which the student does not have a current prescription.

Drug Any substance (other than alcohol) that is a controlled substance as defined in this section
and 49 CFR Part®4

Drug Test Providing urine sample to be analyzed for the presence or absence of specific
controlled substances, as well as for substitution, adulteration, or dilution of the sample.

Positive TestThe presence in the test sample of illegal drugsoamdetabolites, or of
prescription drugs and metabolites for which the student does not have a current prescription, at
levels exceeding current testing guidelines.

Medical Review Office (MRQ)A licensed MD or DO with knowledge of drug abuse disorders
that is employed or used to conduct drug testing in accordance with federal regulations.

On Duty Time All time from the time a student begins work at a clinical rotation site until the
time he/she is relieved from work and all responsibility for penfog work, or all time actively
participating in any CCD Nursing Program class work or activities.

Reasonable Caus€hat the College or clinical rotation site believes the actions or appearance or
conduct of a nursing student who is on duty is indieatif the use of alcohol or a controlled
substance.

Substance Abuse Professianallicensed physician, or a licensed or certified psychologist, social
worker (certified by the national Association of Alcoholism and Drug Abuse Counselors
Certification @mmission) with knowledge of and clinical experience in the diagnosis and
treatment of controlled substanedated disorders.

SuspicionBased TestingThe student may be required to submit to a drug test if Nursing
Program personnel or clinical siterpe o n n e | have reasonabl e cause to
performance problems or displayed behavior may be substance abuse related.

Initial Drug Test

Prospective Nursing students must, in addition to other established entry criteria, present
documenttion of a currentdrugtesThe drug test must be paid for a
and must be conducted by the due date provided at time of admission. Students must use a state
approved lab.

Initial Testing Results PositiveUpon enroliment intae program, if the result of the initial drug
test is positive for controlled substances, as defined in this procedure, the student will be
terminated from the program unless a retest of the split sample is requested at the time
notification of test failue is given. The student is fully responsible for the cost of this additional
testing. If the results of the retest are still positive, tuition may be refunded in accordance with
the College refund policy as stated in the catalog.

Refusal to Participatin Drug Test. If a prospective student refuses to provide a timely drug test
upon entry into the program, the student will be terminated from the program. Tuition may be
refunded in accordance with the College refund policy as stated in the catalog.

Program Reenrollment. Students who refuse the drug test or whose test results are positive for
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controlled substances, must show proof that they have been evaluated by a certified substance

abuse professional who determines what, if any, assistancgubant needs in resolving

problems associated with drug abuse/misuse. Proof that the substance abuse professional is

certified must be given to the CCD Alcohol and Drug Program administrator. Students identified
as needing rehabilitation must show @irof successfully completing the prescribed program
before being allowed to +enroll in the Nursing Program. This proof must be reviewed and

approved by CCDO6s

test is positive student will immediately be dismissed from the program. This delayed

progressi on ¢ ou n-tinte dedesmerit. hDduted drug test aré dvrssideoed pesiti

test results.

Suspicion Based Testing

contr act e d-emkbéntemnt s approvBde vi ew Of f i
student will be subjed¢b unannounced drug testing during the duration of the program. If any

The Department of Nursing may test students on a reasonable cause basis. The faculty member
or clinical staff and another individual will approach the student if their behavior is inappropriate

or questionable ahwill require immediate alcohol and/or drug testing.

If a student is having performance problems or if the faculty member or clinical staff directly
observes behavior that may be alcohol or drug related, the instructor and clinical staff will take
immediate action. If the test is positive and the student is impaired the student will be held at the

clinical site until appropriate transportation can be arranged.

The Col orado

investigation will not be allowed to enter a CCCS Nursing Program.

LIST OF DISQUALIFYING OFFENSES

Communi ty

Col | &apea folSCormnurityn

An Applicant will be disqualified from a CCCS ning program based on the following

guidelines:
A Any
A Cri

viol ent
mes of

preceding the submittal of application.
of fense involving
submittal of application.

A Any

A Any

an act of domestic violence, as defined in sectioh-880.3 C.R.S. in the 7 years immediately

crime, the unde foundbynhg cobrtos thesrecard to includec h

preceding the submittal of application.

A Any

crime of chi

preceding the submittal of application.
crime related to
substances in the 7 years immediately preceding the submittal of application.
f e limesiythet7 lyears immexdiately preceding the submittal of application.

A Any

A Any
A Any
application.

mi sdemeanor

felony
vi ol ence

| d -&400LG.RS. in the Jeatsdrfiniediately

t heft

convictions
(assault,
adult or juvenile, etc.) as defined in secti@113-406 C.R.S. in the 10 years immediately

unl awf ul

t he

cri

sal e,

me s

n

(ACCCSO0)
Colleges and Occupational Education authorize the nursing programs to conduct a background
investigation of all student applicants. The clinical sites used in the nursing programs require

background checks of all potential interns. Phiepose is to maintain a safe and productive
educational and clinical environment. New students who refuse to comply with the background

of homi ci de.
sexualisk of f enses,

sexual

behavio

possession,

t he

5
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A Any offense of sexual assault o0ionl&34@55i ent by &
C.R.S. in the 7 years immediately preceding the submittal of application.

A Crimes of moral turpitude (prostitution, publ i
immediately preceding the submittal of application.

A Regi st eressd(N8tanelin@)f f end

A Any offense in another state, the el ements of
any of the above offenses.
A More than one (1) D.U. 1. in the 7 years i mmed:i

If the investigation reveals information that could be relevant to the application, the designated
individual responsible for background checks may request additional information from the
applicant. The offense shall be reviewed on a case by case basis.

6/8/2007

Students who have successfully completed the terms of a deferred adjudication agreement will
not be disqualified.

If any applicant feels the criminal background check is inaccurate, they may appeal the decision
and request a review with the specific coomity college applied at. It is the applicants burden
to produce substantial evidence that proves the crimes charged are incorrect.

HIV POLICY
For this policy, the following definitions are used:

HIV Human Immunodeficiency Virus is a microorganitmat attacks specific
cells, called lymphocytes, which control the immune system.

HIV Positive  Status of a person who has tested positive for HIV and is capable of
transmitting the virus to others.

AIDS Acquired immune deficiency syndrome is the dise¢haeresults from
the progression of infection by HIV.

HIV is transmitted from an infected person to a-mfiected person through exposure to blood
and body fluids. The Center for Disease Control states that the risk to healthcare workers of
occupatiortransmission of the virus is extremely low and nearly impossible if standard
precautions to prevent exposure are followed.

To prevent exposure to HIV or other blebdrne diseases, the Nursing Program adheres to these
policies:

Faculty Responsibility

The Nursing faculty ensure that all students understand and maintain standard precautions when
working with all clients. The Clinical faculty also orient students to the location of gloves,

masks, CPR microshields, and receptacles for needle dispesalirclinical setting. The

Clinical faculty ensure that students caring for HIV positive or AIDS clients have the knowledge
and skills to protect themselves from exposure.
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Guidelines for Students

Use standard precautions at all timé&silure to do s@nly places you and other clients at risk for
unnecessary exposure and infection. If you know you are HIV positive, you are ethically and
legally obligated to conduct yourself responsibly by seeking health care and following strict CDC
standard precautigrguidelines when giving direct client care.

Accidental Exposure to Blood or Body Fluids

If you are exposed to blood/body fluids through a needle stick, open skin lesion, or mucosal
membrane, immediately wash the affected area thoroughly with soap, avatetigorous

cleansing action. Notify your clinical instructor and report to the Employee Health Service or
Emergency Room of the clinical ageriaymediatelyfor care and followthrough. The clinical
agency will determine if the client is HIV positive loas other bloothorne infections that can be
treated. If the body substance source is HIV positive, (which is determined by blood tests), the
appropriate course of prophylactic (preventive) treatment will begin immediately.

The initial Employee Healh Ser vi ce or Emergency Care will ©be
Compensation. Contact the Assistant Program Director within 24 hours to fill out the required

forms to ensure coverage. Your primary care provider through your health insurance carrier must
perform any continuing or followup care.

HIV Positive Students

Because of potential exposure to infection, all students must adhere to CDC and OSHA

guidelines in the clinical setting. This information is provided to every student. Students who

identify themskves as being at great risk for HIV infection are urged to consult their health care

provider to assess the significance of clinical risks too their own health. Students who know they

are infected will be urged to voluntarily inform the Director of thedihg Program. The Director

will provide information and counseling, and assess the need for necessary modification or
accommodation in clinical educat i otyc aGleioni c al ac
basis.

Clinical adjustments will take intaccount the nature of the clinical activity, the requirements of
the affiliating agency, functional disabilities and risk posed by the HIV carried, and the
transmissibility of simultaneously carried infectious agents.

This Policy and these Guidelines wik reviewed periodically based upon new information
regarding infectious diseases.

INJURY/ACCIDENTAL EXPOSURE POLICY

If a student sustains an injury or is accidentally exposed to an infectious disease (needle stick,

exposure to TB, etc.) in the clinicarea, she/he must notify the instructor immediately. An

incident report will be filled out according to agency policy and immediate treatment will be at

the facility, if available. If not available at the facility and the injury is an emergency, use the

nearest emergency room. If not an emergency, use the facility listed on the neftheasfeident

must fild] out a Workerds Compensation form wi t
weekend.). The Office Manager has these forms. A sample fomappendix

Students are covered under Workero6s Compensatior
disease. Students a¥OT covered at the collegdt is critical that the facility listed on the
next page be used for any required FOLLOWUP CAREt o0 have Wor kerds Compen
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pay. If a facility other than this is used, payment for services rendered willbethet udent 0 s
responsibility.

Carry documentation of your health insurance with you at all times If you become ill, or
have an accident, imjy, needle stick or exposure to blood or body fluids while in clinical, you
must:

o Report your iliness or the incident to your Clinical Instructor immediately.

o Go to Employee Health Services or the Emergency Room (according to agency
policies) for treatmen as soon as possi bl e. (See: fAccident
Fluidso in Section E bel ow.)

o Follow agency policies regarding accident or incident reports.

o Comply with the treatment recommendations.

o Comply with both your primary care providerandybun st r uct or 6 s gui del i |
returning to clinical.

o Report accidents or needle sticks to the Program Director immedidtaly.

i njury/ accident may qualify .fCamfoMhsmisthends Comper
completed within 48 hours of the incideand are available in the Nursing OfficBtudents must
comply with Workmends Compensation I nsurance pol
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FIRST REPORT OF INJURY FORM

(All employees, including work study students, student hourhg@&d Stucents/norpaid, offsite clinical students & practicum

students)
Full Name Social Security # Policy #
1244

Address City State Zip
Phone Number Date of Birth Date/Time of Injury
Sex: M F Marital Status: Single Married Divorced
Occupation: Date of Hire:
Supervisor/Instructor: Department/Course:
Was Supervisor/Instructor Notified? Notification: Date Time

Y N Phone {Rerson Email

Other (explain

Status: PIT FIT Work Study -Op-Ed Clinical Student Practicum

) ) Workdays per Week(circle all that RETND for Work? Y
Wage(if applicable)

apply) N
____Hour Week Month
M T W Th F Sa Su

Hours Worked Each Day(i.e. Mon. 85):
M Tu w Th F Sa Su

Date Returned: Date/Time work began on day of injury:

Accident/Injury/Exposure Location:

What equipment (if any) was being use®

Activity of Employee/Student:

How did accident occur?

Part of body injured (be specific, i.e. right arm, left foot)

Was safety equipment provided? Y N | Was safety Equipment Used? Y N

What safety equipment was used?

) ) ) Name and Location of Physician
Did you seek medical attention? Y N
Witness Name: Witness Phone:
Witness Address:
Employee/Student Signature: Date Signed:
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Concentra Medical Center Locations

24-Hour Injury Intervention Phone Number

Denver Area Locations

=Downtown
1730 Blake Street Suite 100
Denver, CO 80202
Hours: 8:00- 5:30 Mon - Fri
Phone: (303) 296-2273
Fax:  (303) 296-9330

=Thornton
500 E. 84th Ave., Suite B-14
Thornton, CO 80229
Hours: 7:30 - 5:30 Mon - Fri
Phone: (303) 287-7070
Fax: (303) 287-7373

=North
420 E. 58th Ave., Suite 111
Denver, CO 80216
Hours: 7:00 - 6:00 Mon - Fri
Phone: (303) 292-2273
Fax: (303) 296-4138

=Stapleton (EXTENDED HOURS)

6750 Stapleton Dr. South
Denver, CO 80216

Hours: 7:00 - 10:00 Mon - Fri
Phone: (303) 340-3053

Fax: (303) 340-3862

=Southeast
10355 E. lliff Ave.
Aurora, CO 80231
Hours: 7:30 - 5:30 Mon - Fri
Phone: (303) 755-4955
Fax: (303) 755-4956

=South
1380 S. Santa Fe Dr.
Denver, CO 80233
Hours: 7:00 - 6:00 Mon - Fri

 (303) 370-0454

After Hours & Weekend Care

=St. Anthony Central
4231 W. 16th Ave.
Denver, CO 80204
(303) 629-3721

=St. Anthony North
2551 W. 84th Ave.
Denver, CO 80030
(303) 426-2020

=North Suburban Medical Ctr.
9191 Grant St.
Thornton, CO 80229
(303) 450-4482

sLittleton Adventist Hosp ital
7700 S. Broadway
Littleton, CO 80122
(303) 730-5800

=Avista Adventist Hospital
100 Health Park Dr.
Louisville, CO 80027
(303) 673-1111

=Swedish Medical Center
501 E. Hampton Ave.
Englewood, CO 80110
(303) 788-6911
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Phone: (303) 777-2777
Fax: (303) 871-0218

sLakewood
770 Simms St., Suite 100
Boulder, CO 80301
Hours: 8:00 - 5:00 Mon - Fri
Phone: (303) 239-6060
Fax: (303) 239-6046

=Bould er
3434 47th St., Suite 100
Boulder, CO 80301
Hours: 8:00 - 5:00 Mon - Fri
Phone: (303) 541-9090
Fax: (303) 541-9393

=Dry Creek
7150 S. Fulton St., Bldg. 200-C
Englewood, CO 80112
(303) 792-7368

=Centennial Healthcare Plaza
14200 E. Arapahoe Rd.
Englewood, CO 80112
(303) 699-3060

=Porter Adventist Hospital
2525 S. Downing
Denver, CO 80210
(303) 778-5666

sExempla Lutheran Medical Center
8300 W. 38th Street
Wheat Ridge, CO 80030
(303) 425-2089

=Aurora Rgnl Medical Ctr. (South Campus)
1501 S. Potomac
Aurora, CO 80012
(303) 695-2628

= Saint Joseph Hospital
1835 Franklin St.
Denver, CO 80218
(303) 837-7240
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EXTENDED PRACTICAL NURSE
CERTIFICATE
Program Plan

COMMUNITY COLLEGE OF Effective Fall 2008
DENVER

Name:

ID#
Course Course Title SEM Term Grade Approved
Number HRS. | Enrolled | Received | Substitution

General Education Cairses Required Prior to Admission to EPN Courses 8 (12)

credits

BIO 106 | * Basic Anatomy and Physiology | 4 |
OR

BIO 201 | * Human Anatomy and Physiology] @) |
AND

BIO 202 * Human Anatomy and Physiolpg

Il

ENG 121 English Composition |

HPR 108 Dietary Nutrition

To be Completed Prior to Starting EPN Course$ 1 credit
NUR 101 Pharmacology Calculations 1

SEMESTER - #1171 12 credits
NUR 103 Basic Health Assessment for th 1
PractichNurse
NUR 105 Practical Nursing Arts and Skill 6.5

NUR 131 Clinical I: Application of 4.5
Practical Nursing Arts & Skills

SEMESTER- #21 12 credits
NUR 102 Alterations in Adult Health |

Pharmacology

Basic Conepts of Mental Health
and lliness

Basic Concepts of Gerontological
Nursing

Clinical Il: Application of
Alterations in Adult Health |

SEMESTER- #3171 16 credits
NUR 104 Alterations in Adult Health 11

NUR 111 Socialization

NUR 113 Basic Concepts of Maternal
Newborn Nursing

NUR 114 Basic Concepts of Nursing of
Children

NUR 133 Clinical Ill: Application of Basic
Concepts of Maternallewborn
Nursing and Nursing of Children
NUR 134 Clinical IV: Application of
Alterations in Adult Health ||
TOTAL for Certificate: 49 credits required
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NURSING PROGRAM
ASSOCIATE OF APPLIED SCIENCE

DEGREE
COMMUNITY COLLEGE OF Degree Plan
DENVER

Name: ID#

Course Course Title Term Grade Approved

Number Enrolled | Received | Substitution

General Education Courses Required Prior to Admission to Nursing Courses18 credits

BIO 201 Human Anatomy and Physiology | 4

BIO 202 Human Anatomy and Physiology I 4

PSY 235 Human Growth and Development 3

ENG 121 English Composition | 3

BIO 204 Microbiology 4

FIRST YEAR SEMESTER #1171 14 cre

NUR 109 Fundamentals

NUR 112 Basic Concepts of Pharmacology

MAT 103 Math

HPR 108 Introduction to Nutrition

FIRST YEAR SEMESTER #21 16/19 credits

NUR 106 Medical and Surgical Nursing Concepts 9
I NUR 150 OB/Peds 7 |
[ *NUR 169 Transition to LPN (Optional) 5 I

Courses required for admission to % year-RN i 7 credits
| Elective in Humanities/ Arts & Science 3 |

BIO 216 Pathophy®logy |

SECOND YEAR SEMESTER - #1717 14 credits |

NUR 206 Advanced Concepts of Medie8urgical 8 I
Nursing |

I NUR 212 Advanced Pharmacology 2 |

NUR 211 Nursing Care of Psychiatric Patients

SECOND YEAR SEMESTER #2171 11 credits
NUR 216 Advanced Concepts of Medic&8urgical 6
Nursing Il
NUR 230 Leadership for Professional Nursing Practi 5
*This course is offered at trendof the second semester. The didactic (classroom)
portion is usually completed during the break between sermedtewever, the clinical
component (90 hours) may not be completed until after the start of en@ester
courses. Please see your advisor for complete information.
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COMMUNITY COLLEGE OF

Name:

DENVER

ADVANCED PLACEMENT
ASSOCIATE OF APPLIED SCIENCE
DEGREE

ID#

Course
Number

Course Title

General Education Courses Required Prior to A

SEM
HRS.

Term
Enrolled

dmission to Nursing

Grade
Received

Coursds 29 cr

Approved
Substitution

edits

BIO 201

* Human Anatomy and Physiology |

4

BIO 202

* Human Anatomy and Bkiology Il

PSY 235

* Human Growth and Development

ENG 121

* English Composition |

BIO 204

* Microbiology

BIO 216

Pathophysiology

MAT 103#

Math for Clinical Calculations

HPR 108

Nutrition

Elective in Humanities/As&Sciences

Credit awarded for valid Colorado LPN licensei 27 credits

LPN license within last 3 years

OR
LPN license within last 7 yeaSND 1000
hours paid work experience as LPN within
the past 3 years

OR
CCNA approved LPN refresher course

| Bridge Course (required to beglnnmg other NUR courses) |
I NUR 189 Transition from LPN to RN |

| SECOND YEAR SEMESTER #11 14 credits

I NUR 206 Advanced Concepts of Medie8urgical 8
Nursing |

| NUR 212 Advanced Pharmacology 2

NUR 211

SECOND YEAR SEMESTER #2i 11 credits

Nursing Care of Psychiatric Patients

NUR 216 Advanced Concepts of Medie8urgical 6
Nursing Il
NUR 230 Leadership for Professional Nursing Practi 5

* Must have GPA of 2.5 or above in theseises
# NUR 10land MAT 106 or above may be substituted for MAT 103
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PROGRAM RESOURCES

Tutoring

Students enrolled at the Community College of Denver may obtain free tutoring from the Center
for Educational Advancement. Your Case Manager can @gad with information.

Nursing Laboratories

Nursing Laboratories contain healthcare supplies and equipment to simulate a healthcare
environment for your learning. This equipment is costly to replace and can be dangerous;
therefore, when these Ialare not in use and no instructor is present, the doors will be closed and

locked.

Any students who need to practice in the Nursing labs should call or email the Lab Coordinator to
check on lab availability before coming to campus. Lab materials \aiéalsle for use by
students, but scheduled classes in the labs should not be disturbed.

Computer Laboratory

The Computer Laboratory is another resource for student instruction located in 239. You may use
these computers for word processing or accgsia Internet. Nursing faculty will refer you to
software or Internet addresses in your classes. Hours and rules for using the computer lab will be
posted on the door. Printers are available for use, but paper is not provided in the lab.

Student Resorce Center/Learning Lab

Books and journals are available for your interest in the Student Resource Center located in 101.
You may obtain access and check out resources from the Reception Desk when the classroom is
not in use.

Auraria Library

The Aurara Library is located on the Auraria campus and is accessible to all CCD students. The
information desk can direct you to orientation videotapes, handouts or other resources.
Professional librarians will assist you in locating and using resoufesiats enrolled in online
courses will have access to online resources through the course site in addition to Auraria library
materials.

Financial Aid

Many sources of financial assistance are available for Community College students. Consult your
College Gutalog for details. The Financial Aid Office is located on the Auraria main campus.
Your Case Manager can help you with Financial Aid Appeals.
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Enrollment Agreement

This statement confirms that you, the student, agree to the requirements and pblibiesNursing
Program as written in this Handbook upon your enrollment into the Program:

1.

The Nursing Program curriculum requirements as outlined in the College Catalog and this
Handbook:

Certificate in Practical Nursing 45 Credit hours
Associate in Applied Science: Nursing 80 Credit hours
Advanced Placement Nursing 27 credit hours of previously earned PN

education, 4our bridge course, and 54
credit hours of general education and
nursing courses.

All program policies concerning student registration, required documentation, attendance,
academic standards, and class and clinical participation and performance apply to each and every
student while enrolled in nursing courses.

Thestudent is responsible for the purchase of own books, supplies, uniforms, and health insurance
for the duration of the Program.

The student will be required to participate in individual or group projects or assignments at
locations other than the cafje campus and at times not published in the course calendar.

The student may be assigned to clinical assignments during any clinical hours on any day of the
week. Faculty cannot accommodate individual needs. If the student is unable to attend the
clinical assignment as scheduled, he/she may withdraw from the course.

Failure to adhere to the Program policies outlines in this Handbook and/or the class and
performance objectives identified in the course syllabi for nursing courses will result in the
consequences stipulated in this Handbook and/or course syllabi and may further result in the

studentdéds course failure or di smi ssal from the

Any revisions to this Handbook will be provided in writing to all students. New versions of the
Handbook rplace all previous versions. Student will sign a new Enrollment Agreement whenever
such revisions occur.

| have read and studied this Handbook; | agree to abide by these policies and requirements during my
enroliment in the Nursing ProgramThis agreenent is to be printed out and returned to your
instructor on the second day of class.

Print name

Date

Signature
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