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This catalog is effective Summer 2014 through
Spring 2015. CCD reserves the right to change
provisions, requirements and fees that are listed

in this catalog. Without notice, CCD may cancel
any course or program or change its content,
description, timing, availability, location, academic
credit, or any other aspect.

Information on occupations, rates for completion and
placement, program costs, and median loan debt may
be found at www.ccd.edu/gainfulemployment.
Visit www.ccd.edu for updated information.
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OFFICE OF THE PRESIDENT | MESSAGE FROM EVERETTE ]J. FREEMAN

While new to Denver and CCD, | have

discovered that both the city and the

college are extraordinarily welcoming.

Both open their arms wide to anyone —

regardless of career interests, background,

present circumstances or politics — provided

that individual possesses (or is willing to

quickly acquire) the Colorado spirit of

grit and determination.

Welcome to Community College of Denver (CCD)! I am a CCD freshman. 1 arrived fresh from
Albany, Georgia on November 1, 2013. Like all freshman — and 1 am including transfer students
because in many ways you can consider me a transfer from Albany State University — 1 arrived at
CCD with a bag full of hope and a pocket full of questions.

While new to Denver and CCD, I have discovered that both the city and the College are
extraordinarily welcoming. Both open their arms wide to anyone — regardless of career interests,
background, present circumstances or politics — provided that individual possesses (or is willing
to quickly acquire) the Colorado spirit of grit and determination. Whether you have just completed
high school, finally finished your high school equivalency exam, been away from college for some
years or never was able to attend college until now, CCD will welcome you wholeheartedly if you
are determined to succeed. At CCD, you will find faculty and staff members who will do everything
possible to assist you in achieving your educational goals. You will find that same determined spirit in
your fellow CCD students who are eager to lend a hand if you ask.

The CCD 2014-2015 Catalog provides a wealth of information about college life and educational
programs that are available to you. Treat the Catalog as your academic “yellow pages,” namely, a book
that you can always find answers to questions about courses, schedules, academic majors and their
requirements and much, much more. Wear this book out and we will be all the happier. Write notes in
it. Mark it up with highlighters and crayons. Dog-ear its pages and otherwise make it a book that you
are not ashamed to say you completely wore out.

Highlights of what to expect at Community College of Denver:

« Choose from over 100 degree or certificate programs representing options that will prepare you
for a four year degree or provide job specific skills.

o CCD guarantees students who graduate with an Associate of Arts (AA) or Associate of Science
(AS) will be able to transfer credits to Colorado public colleges and universities.

o CCD has achieved the designation of Hispanic Serving Institution (HSI). Because 25 percent
of our students are Hispanic, CCD receives federal funding and grant opportunities that offer
scholarships and learning programs for HSI colleges.

o The newly redesigned Developmental Education program successfully prepares students to
succeed in college-level work.

o Several programs are available to assist students in achieving academic success including TRIO
Student Support Services, the Educational Opportunity Center, the Resource Center and the
Transfer Center.

With nearly 11,000 students, CCD is a community of active learners who understand what it
means to try and try again. Try us. Stay with us. Graduate. These are the meanings of grit and
determination and it is the CCD way.

As one newcomer to a;
Warm regards,

Everette J. Freeman |
President \



CCD is regionally accredited by The Higher Learning Commission and a
member of the North Central Association.

For more information, contact | The Higher Learning Commission
230 South LaSalle Street, Suite 7-500 - Chicago, lllinois 60604-1413
Phone: 800-621-7440 / 312-263-0456 « Fax: 312-263-7462
www.ncahlc.org

MEMBERSHIPS

CCD is a member of the following associations:

American Association of Community Colleges (AACC)
One Dupont Circle NW, Suite 410 - Washington, DC 20036
Phone: 202-728-0200 - Fax: 202-883-2467
www.aacc.nche.edu

Hispanic Association of Colleges and Universities (HACU)
8415 Datapoint Drive, Suite 400 - San Antonio, TX 78229
Phone: 210-692-3805 - Fax: 210-692-0823

www.hacu.net

CCD PROGRAM ACCREDITATIONS

Specific programs are accredited (or approved) through professional
organizations as follows:

Dental Hygiene

American Dental Association (ADA)

Commission on Dental Accreditation (CODA)

211 East Chicago Ave, Suite 1900 - Chicago, IL 60611-2678
Phone: 312-440-4653 - Fax: 312-440-2707 - www.ada.org
Electroneurodiagnostic Technology

Commission on Accreditation of Allied Health

Education Programs (CAAHEP)

1361 Park Street « Clearwater, FL 33756 « Phone: 727-210-2350
Human Services

Council for Standards in Human Service Education (CSHSE)
3337 Duke Street « Alexandria, VA 22314 - Phone: 571-257-3959
www.cshse.org

Radiologic Technology

Committee on Allied Health Education and Accreditation
Joint Review Committee on Education in

Radiologic Technology (JRCERT)

20 N. Wacker Drive, Suite 2850 - Chicago, IL 60606-3182
Phone: 312-704-5300- Fax: 312-704-5304 - www.jrcert.org
Veterinary Technology

American Veterinary Medical Association (AVMA)

1931 N. Meacham Road, Suite 100 « Schaumburg, IL 60173-4360
Phone: 800-248-2862 - Fax: 847-925-1329 « www.avma.org
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This catalog is a valuable tool in answering

questions and helping students who attend

Community College of Denver (CCD). The

CCD Catalog is organized to guide students

through each step of their college career:

» Admission and Registration

« Tuition and Fees

«  Financial Aid

« Campus Services

« Selected Policies

- Degree and Certificate Requirements

« Course Descriptions

» Faculty and Staff Information

Please see a CCD General Studies Advisor or
Program Advisor to answer any questions about
the material in this catalog or for help in plan-
ning educational goals.

This catalog is one of three publications that
are essential to a student’s success at CCD. The
other two publications are:

+ Schedule of Classes - a semester publication
of classes offered. The schedule is available
online.

« StudentHandbook - an annual publication
of regulations and resources at CCD. The
handbook is distributed to students attend-
ing orientation and available for pick-up at
the Welcome Center or the Lowry Campus.

Each course listed in the catalog may not be of-
fered every semester. Some courses are taught
only when there is a demand for specific in-
struction to complete a major curriculum. For a
list of courses available each semester, students
should consult the current class schedule.

Which Catalog To Use

This catalog is effective Summer Semester 2014

through Spring Semester 2015. First time stu-

dents at CCD should use this catalog.
Continuing students who have not had a

12-month lapse in enrollment since first enroll-

ing at CCD have the following “catalog of re-

cord” options for meeting their graduation re-

quirements. Catalog in effect when the student:

o isadmitted to CCD;

« first registers at CCD;

« submits a Program of Study Change/

Request form;
« or applies for graduation.

Students cannot combine major requirements
from multiple catalogs for graduation purpos-
es. The catalog of record can be used for only
six years for degree programs and three years
for certificate programs. Students who do not
maintain continuous enrollment (attend at
least one term during each 12 month period)
must be readmitted and are subject to the cata-
log in effect beginning with the term for which
they are readmitted.

CCD retains the right to cancel or change
programs or course offerings where enroll-
ments are insufficient or for any other reason.

Where to Find Catalog Updates

This catalog is true and accurate at the time of
publication. Additions and changes may occur
because of changes in state, system or college
regulations, or accreditation requirements. Up-
dates, changes, and addenda to this catalog can
be found on the CCD website: www.ccd.edu.




Academic Advising Center 303-556-2481
Academic Technology Center

Accessibility Center

303-556-2520
303-556-3300
Admissions, Registration and Records 303-556-2420
Admissions; Graduation; College Opportunity Fund (COF); Records;

Registration; Residency; Transfer Credit

Auraria Operator 303-556-2400
Voice/TDD 303-556-3300
Bookstore, Auraria 303-556-4286

Business Office (see Cashier)
Campus Closure 303-556-2401
Campus Police 303-556-5000
Campus Recreation 303-556-3210
303-352-3306
303-556-6305
303-556-2075
303-556-2600

303-289-1249

Career Development Center

Career and Technical Tutoring Services
Cashier

CCD Call Center

CCD North Satellite Location

Machining Technologies; Fabrication Welding
Center for Career and Technical Education 303-556-2487
Accounting; Architectural Technologies; Business Administration; Business Technology;

Computer Information Systems; Computer Science; Criminal Justice; Early Childhood
Education; Economics; Education; Elementary Education; Engineering Graphics; Fabrication
Welding; Geography; Information Technology; Machine Technologies; Political Science
Center for Educational Advancement 303-556-8455
Academic Achievement; Accuplacer Test Prep Lab; College Composition and Reading;
Developmental English; Developmental Math; English-as-a-Second-Language;
Foundational Skills Institute (formerly GED Institute)/Adult Basic Education;
Reading/Study Skills

Center for Health Sciences at Lowry

Computed Tomography; Dental Hygiene; Electroneurodiagnostics;
Emergency Medical Services; Mammography; Nurse Aide; Radiologic Technology;

303-365-8300

Radiation Therapy; Veterinary Technology

Center for Language, Arts and Behavioral Sciences 303-556-2473
Anthropology; Arabic; Art; American Sign Language; Chinese; Communication; Dance;
English; French; German; Graphic Design; History; Human Services; Humanities; Italian;
Journalism; Literature; Music; Paralegal; Philosophy; Psychology; Sociology; Spanish;
Theatre; Women's Studies. (Not all subjects are offered as a plan of study.)

Center for Math and Science 303-556-2460
Astronomy; Biology; Chemistry; Environmental Science, Geology; Mathematics;

Physics; Pre-Dentistry; Pre-Engineering; Pre-Medical; Pre-Nursing; Pre-Nutrition;
Pre-Pharmacy; Pre-Physical Therapy; Pre-Physician’s Assistant; Pre-Veterinary Science;
Science. (Not all subjects are offered as a plan of study.)

Children’s College Lab School
Early Childhood Education; Elementary Education

College Opportunity and Student Outreach 303-556-6089
International Student Services; Recruitment (Domestic and International); Student
Ambassador Program; Student Orientation; Veterans' Affairs; Welcome Centers

303-352-3301

303-556-2439

College Pathways
Concurrent Enrollment; ASCENT; Early and Middle Colleges
Computer Labs 303-556-2520

Dental Hygiene 303-365-8303

Early and Middle Colleges (see College Pathways)
EMERGENCY (if using campus phone)
Financial Aid

Gay, Lesbian, Bisexual, Transgender (GLBT)
Student Services at Auraria

Health Center at Auraria

Information Technology Help Desk

9-9I1
303-556-5503

303-556-6333
303-556-2525
303-556-4283
Institutional Research and Planning 303-352-3038
Instructional Support (see Teaching/Learning Center)
International Student Services 303-352-3300
303-556-2639
303-556-2420
Nursing & Allied Health Programs (see Center for Health Sciences at Lowry)
Office of Student Affairs 303-352-3074
Parking and Transportation, Auraria 303-556-2000
President’s Office 303-556-3786

Provost’s Office 303-352-3048

Library, Auraria
Student Orientation

Records (see Admissions, Registration and Records)
Registration (see Admissions, Registration and Records)

Resource Center (FYE, DSR, The Link) 303-556-4964

Student Life 303-556-2597
Student Orientation 303-556-2420
Teaching/Learning Center (TLC) 303-556-3787
Testing Center 303-556-3810
Transfer Success Center 303-556-2461
TRIO Programs

Educational Opportunity Center 303-352-8746

Student Support Services 303-352-TRIO
Tutoring Centers, CCD 303-556-2497
Veterans Office 303-556-2420

Vocational Tutoring Services (see Career and Technical Tutoring Services)

Welcome Center

303-556-2600




A CCD graduate is Globally Aware. Students

MISSION STATEMENT &
GUIDING PRINCIPLES

INSTITUTIONAL OUTCOMES

Community College of Denver has established
the following institutional outcomes:

will consider the interconnectedness of our
community and world; they will understand

COMMUNITY COLLEGE OF DENVER

CCD VISION STATEMENT
Every member of our community will
attain the education he or she desires.

CCD MISSION STATEMENT
CCD provides our diverse community
an opportunity to gain quality higher

education and achieve personal success in

a supportive and inclusive environment.

CCD VALUES
Involvement
Student-Focus
Integrity
Lifelong Learning
Excellence
Healthy Work Environment

CCD GOALS FOR 2014-2015
1. Increase CCD retention,
completion, and transfer rates.

2. Connect students to CCD
support programs and resources.

3. Support student achievement
of CCD’s institutional outcomes.

4. Develop and improve
relationships within our community.

A CCD graduate is a Complex Thinker. Stu-
dents will explore and evaluate multiple
sources of information, which they will syn-
thesize to solve problems; they will extract
meaning from texts, instruction, experience,
and other relevant sources to construct new
problem-solving approaches based on their
insights. Students will make relevant con-
nections between classroom and out-of-
classroom learning.

A CCD graduate is an Effective and Ethical
User of Technology. Students will exhibit
technological literacy and the skills to ef-
fectively use it; they will demonstrate the
responsible application of intellectual prop-
erty and privacy; students will use technol-
ogy ethically and effectively to communicate,
solve problems, and complete tasks; students
will remain current with technological inno-
vations.

A CCD graduate is an Effective Communica-
tor. Students will convey meaning by writing
and speaking coherently and effectively in
a way that others understand; students will
write and speak after reflection; students will
influence others through writing, speaking,
or artistic expression that is appropriate for
the context and audience; students will use
appropriate syntax and grammar; students
will listen attentively to others and respond
appropriately. Students will understand and
apply conventions of effective writing and
oral communication in academic, public, and
professional discourse.

how cultural differences (such as beliefs,
traditions, religion, ethnicity, sexuality, and
gender) impact personal and community
participation; they are aware of the social, en-
vironmental, and economic impacts of their
actions; they evaluate how technology links
individuals and communities and are aware
of the social, environmental, technological,
and economic impacts of their actions.

A CCD graduate is Personally Responsible.
Students will incorporate ethical reasoning
into action; they will explore and articulate
the values of professionalism in personal
decision-making. They exemplify depend-
ability, honesty, and trustworthiness and
accept personal accountability for their
choices and actions. Students will exhibit
self-reliant behaviors, including: managing
time effectively, accepting supervision and
direction as needed, perseverance, valuing
contributions of others, and holding them-
selves accountable for obligations.

A CCD graduate is a Numeric Thinker. Stu-
dents will select relevant data and use several
methods such as algebraic, geometric, and sta-
tistical reasoning to solve problems; they will
interpret and draw inferences from data and
mathematical models; they are able to repre-
sent mathematical information symbolically,
graphically, numerically, and verbally.



DIVERSITY AT CCD

CCD provides an educational environment

that fosters cultural diversity, international

understanding, and global awareness. CCD

is dedicated to expanding access, particularly

for underserved, first-generation and minority

students. CCD’s commitment to diversity is

reflected by the student population:

o The average age of students is 26.

506 percent of students are female.

« Students of color comprise more than half
of the student body.

« Hispanic students make up 26 percent of
CCD’s population.

o Over 60 percent of students in 2012-2013
received financial aid awards at CCD.

CCD is an equal opportunity educational insti-
tution and does not discriminate on the basis of
race, color, religion, national origin, sex, sexual
orientation, gender expression, age, veteran sta-
tus, or disability. It also does not tolerate acts
of ethnic intimidation, which are unlawful acts
against persons or groups because of race, color,
ancestry, religion, or national origin for the pur-
pose of inciting and provoking bodily injury or
damage to property.

The following office has been designated
to handle inquiries regarding nondiscrimina-
tion policies:

Rhonda Pylican, Director of Human

Resources/Title IX Officer

PO Box 173363, Campus Box 240

Denver, CO 80217-3363

303-352-3037

(CD HISTORY

The Colorado Legislature created CCD in
1967. Three years later, classes began in a reno-
vated auto showroom close to Denver’s Civic
Center. When enrollment increased rapidly,
the college expanded into retail storefronts
near the main building.

In 1975, CCD moved to the 124-acre Auraria
Higher Education Center campus in downtown
Denver. lt sits on the west bank of Cherry Creek,
originally the site of the 1858 frontier town of
Auraria. The campus has the oldest-standing
structure in Denver — the former Temple Em-
manuel, now the Emmanuel Gallery, an exhibi-
tion space for student and faculty artwork. It also
is the only community college in the nation to
share a campus with two four-year universities
— Metropolitan State University of Denver and
University of Colorado Denver. The three in-
stitutions share classroom buildings, a regional
library, recreational facilities, a performing arts
center, and a student union.

CCD is one of 13 institutions in the Colo-
rado Community College System. It is the third
largest with more than 5,000 full-time equiva-
lent students and an unduplicated student
headcount of more than 17,000. CCD is the
only community college in the City and County
of Denver.

CAMPUS INFORMATION

Auraria Campus

CCD’s main Auraria Campus is in the heart of the
city and within walking distance of downtown,
Larimer Square, the 16th Street Mall, LoDo, the
Denver Pavilions, Colorado Convention Center,
and the Denver Center for the Performing Arts
Complex. The Auraria Campus is close to Sports
Authority Field at Mile High, home of the Den-
ver Broncos; Coors Field, home of the Colorado
Rockies; the Pepsi Center, home of the NHL
Colorado Avalanche and NBA Nuggets; Elitch
Gardens; and the Downtown Aquarium.

Auraria Higher Education Center
(AHEC)

Community College of Denver has a partner-
ship with the Auraria Higher Education Cen-
ter (AHEC).

AHEC is committed to providing an effec-
tive, comprehensive and supportive environ-
ment which facilitates the missions of Com-
munity College of Denver, Metropolitan State
University of Denver, and the University of
Colorado Denver, including the Auraria Cam-
pus Police Department (ACPD).

Satellite Locations

In 1985, CCD North opened at 6221 Downing
St., six miles northeast of Auraria. CCD North
houses two trades programs: fabrication weld-
ing and machine technologies.

During the summer of 1999, CCD’s Center
for Health Sciences moved to the Lowry Cam-
pus. Former Lowry Air Force Base classrooms
were renovated to house the health sciences
programs. The former air force base dental clin-
ic was adapted for CCD’s Dental Hygiene pro-
gram. The Lowry Campus borders east Denver
and west Aurora.

In 2003, CCD entered into a unique part-
nership with Denver Public Schools, launching
the CEC Middle College of Denver. Middle Col-
lege students earn dual high school and college
credit for classes they take during their junior
and senior years.

Under a similar arrangement with CCD in
fall 2004, DPS opened Southwest Early College,
a charter school. In the students’ “13th year”
of school, they can graduate with both a high
school diploma and an Associate degree.

GAINFUL EMPLOYMENT

Information on occupations, rates for comple-
tion and placement, program costs, and median
loan debt may be found at www.ccd.edu/gain-
fulemployment.

COLLEGE GUARANTEES

We guarantee your transfer

To help eliminate the guesswork of transferring
course credits and associate’s degrees, Colorado
has developed a statewide guaranteed transfer
program called GT Pathways (guaranteed trans-
fer pathways) and many statewide articulation

agreements. Community College of Denver ad-
heres to these established programs and agree-
ments to guarantee the transfer of credit.

GT Pathways applies to all Colorado public
colleges and universities, including Community
College of Denver. After starting at any public
college or university in Colorado and, upon ac-
ceptance to another, students can transfer up
to 31 credits of previously and successfully (C
or better) completed GT Pathways coursework.
These courses will automatically transfer and
continue to count towards general education
core or graduation requirements for any liberal
arts or science associate’s or bachelor’s degree.
Students should check with the school they
wish to attend so they are clear about which
credits will transfer beyond any that are guar-
anteed by GT Pathways.

The purpose of a statewide transfer ar-
ticulation agreement is to identify the courses a
student at a Colorado public community college
must complete as part of an Associate of Arts (AA)
or Associate of Science (AS) degree to be guaran-
teed to be able to complete a bachelor’s degree
program (BA or BS) at any public four-year col-
lege or university that offers that bachelor’s de-
gree program. Students should check with their
Program Advisor at CCD and the 4-year school
they wish to transfer into to ensure they are reg-
istering for the appropriate courses. These state-
wide transfer articulation agreements are also
referred to as Degrees with Designation.

Besides GT Pathways and the statewide
transfer articulation agreements listed above,
many colleges and universities have other trans-
fer agreements that may apply to students. For
students who complete an Associate of Arts or
Associate of Science degree, 60 credit hours of
their AA or AS degree are guaranteed to transfer
to a Colorado public four-year school once they
are accepted for admission; students may be
able to finish a Bachelor of Arts or Bachelor of
Science degree within another 6o credit hours.
This is called a 60 + 60 transfer plan. Note that
some bachelor’s degrees require more than an
additional 6o credits to complete. When in
doubt, students should speak to an advisor.
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Auraria Main Campus | 303-556-2600
i1t W. Colfax Ave.
P. O. Box 173363, Denver, CO 80217-3363

RTD Light Rail Stations on Auraria Campus

o Colfax at Auraria station: West Colfax Avenue, between Lipan and
Mariposa streets

o Auraria West Campus station: Adjacent to the Aspen Parking Lot,
between Fourth and Fifth streets

RTD Routes to the Auraria Campus

o Via Auraria Parkway: #0, #15

o Via Colfax Avenue: #1, #106, #16L #29L, #30, #31, #36L

 Via Seventh Street: #10

The Auraria student fee-paid Regional Transportation District (RTD) Cam-

pusPass entitles students taking on-campus classes to ride buses and Light

Rail free in the Denver area and now gives students regional service, too.

Center for Health Sciences at Lowry | 303-365-8300
Center for Health Sciences, 1070 Alton Way, Building 849
Denver, CO 80230

RTD Routes: #10, #73, #0, #3, #3L, #105, #05, #05A, #11, #15, #15L

CCD Dental Hygiene Clinic | 303-365-8338
1062 Akron Way, Building 753 « Denver, CO 80230
RTD Routes: #10, #73, #0, #3, #3L, #105, #65, #065A, #11, #15, #15L

CCD North | 303-289-1249

6221 Downing St., Denver, CO 80216

RTD Route: #7 (ﬁ”’& w“"ﬁM ‘m‘ﬁ‘ﬂ i/g é

CCD NORTH
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SUMMER 2014

May 26 Memorial Day Holiday (No classes/all locations closed)

May 27 Classes begin, check schedule for alternative late start dates
July 4 Independence Day (No classes/all locations closed)

Aug 4 Last day of classes

FALL 2014

Aug 18 Classes begin, check schedule for alternative late start dates
Sept1 Labor Day Holiday (No classes/all locations closed)

Nov 27 Thanksgiving Holiday (No classes/all locations closed)

Nov 24-30 Fall Break (No classes/offices open M-W and F)

Dec8 Last day of classes

Dec25-Jan1  Holiday Break (No classes/all locations closed)

SPRING 2015
Jan 19 Martin Luther King, Jr. Holiday (No classes/all locations open)
Jan 20 Classes begin, check schedule for alternative late start dates

Mar 23-29 Spring Break (No classes/all locations open)
May 11 Last day of classes
May 14 CCD Commencement
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To meet the diverse needs of students,

Community College of Denver offers

a variety of ways for students

to reach their educational goals.

Traditional-Style Courses

CCD offers traditional-style courses in which
students are required to attend lectures and/or
labs on specific days and times. Regular classes
run for 15 weeks during Fall and Spring semes-
ters and for 10 weeks during Summer semester.
Classroom instruction includes a minimum of
15 hours of in-person contact per credit hour.
Instruction may include lectures, small group
discussion, labs, field trips, or other in-person
delivery methods. Many traditional-style cours-
es include online exercises.

Hybrid Courses

Hybrid courses include both traditional-style,
in-class sessions and online meetings, exer-
cises and/or scheduled discussions. This format
combines the flexibility of online courses with
the opportunity to meet face-to-face with the
instructor and classmates.

Online Courses

CCD Online Courses — Class participation and
the exchange of ideas are the foundation of CCD
online courses. CCD online courses have specific
beginning and ending dates and learners cover
designated material with weekly due dates for
assignments. Learners retain control over their
daily schedules and do not need to be at the com-
puter at a specific time on a specific day. Email
access and computer literacy are required.

CCCOnline Courses — CCCOnline is a consor-
tium of all the community colleges in Colorado.
For more information, visit www.ccconline.org.

Late-Start Courses

Late-start courses are designed for students who
want to enroll after the first day of classes. Credit
earned through late-start courses is identical to
credit earned through any other CCD course.
Class duration, start dates, and end dates vary;
students should check the course schedule for
complete details.

Evening and Weekend Courses

Like traditional-style courses, evening and week-
end courses require attendance on specific days
and times. Many evening and weekend courses
may also be late-start or accelerated and may
meet for longer class sessions than traditional-
style courses.

Accelerated Courses

Accelerated courses offer fast-paced, intensive
learning options for motivated students and
are ideal for those who can work indepen-
dently. Check class requirements and class
dates, as some accelerated courses are also
late-start courses.

Learning Community Courses

Learning Community courses are designed to en-
hance student learning by pairing developmental
and/or college-level courses in a learning com-
munity. For additional information, please refer
to http://www.ccd.edu/learningcommunities

Inter-Institutional Courses with

MSU Denver and UCD

CCD and neighbor institutions Metropolitan
State University of Denver (MSU Denver) and
University of Colorado-Denver (UCD) have an
inter-institutional agreement that allows CCD
students to take select courses at MSU Denver or
UCD if space is available. The tuition will be paid
at CCD, excluding any fees that may be required.
MSU Denver and UCD students can also take
select courses at CCD if space is available. For
instructions on how to register for inter-institu-
tional courses, please refer to Inter-institutional
Registration on page 2I.

The Small Business Development

Center

The Small Business Development Center (SBDC)
provides small business owners and aspiring
entrepreneurs with guidance in small business
planning, start-up preparation, loan and bid
package preparation, contract identification, and
marketing plan development. SBDC staff works
with grant writing and funding for small busi-
nesses, small business computerized databases,
and information networking. Visit the SBDC at
1445 Market St. or call 303-620-8076.



Academic Calendar: The period that makes up
the school year. CCD’s academic calendar con-
sists of two 15-week semesters (Fall and Spring)
and one 10-week Summer semester. There are
set start and end dates for each semester. Pay-
ment, drop, registration and grading policies
are set in accordance to the academic calendar.
Not all classes follow the traditional 15-week (or
10-week in Summer) schedule.

Academic Progress: The college policy which
dictates the minimum GPA a student must
maintain to continue enrollment at CCD. Fail-
ure to meet Academic Progress requirements
could also affect financial aid eligibility.

Academic Year: Students are assigned an aca-

demic year depending upon the number of

college-level credit hours completed.

e Freshman: Successful completion of fewer
than 30 college-level semester credit hours.

« Sophomore: Successful completion of 30 or
more college-level semester credit hours.

o Unclassified: Awarded a degree at the associ-
ate level or above.

Census Date: The last date a student can drop
a class and receive a refund. Classes dropped
before the census date will not appear on a
student’s academic record. Students who with-
draw from a course after census date will not
receive a refund. Withdrawn courses will ap-
pear on the academic record with a grade of
W. The census date varies depending upon the
length of the course. Students should refer to
their schedule of classes to determine the cen-
sus date for each course.

Corequisite: If a course has a corequisite, stu-
dents must take another course concurrent with
(or prior to) enrollment in the course. 1t is the
student’s obligation to know and meet course
corequisites as stated in the course description
section of the CCD Catalog and the Schedule
of Classes. Corequisites will be checked at regis-
tration and the student may be required to file
proof of meeting corequisites.

College-Level Courses: Courses numbered 100
or higher (ex. MAT 121). Grades received in
college-level courses are used when calculat-
ing GPA. These courses can be used to satisfy
graduation requirements.

College Opportunity Fund (COF): A stipend pro-
vided to eligible undergraduate students who
are Colorado residents. The stipend pays a por-
tion of total in-state tuition for students attend-
ing a Colorado public institution or a participat-
ing private institution. The stipend is paid on a
per-credit-hour basis. The credit-hour amount
is set annually by the General Assembly.

Consortium: A written agreement between two
schools that allows a student to be co-enrolled
at CCD and another institution and receive fi-
nancial aid based on the combined enrollment
at both institutions.
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Course Load: The typical course load for full-
time CCD students is 12 or more credit hours.
For tuition and certification purposes, students
who register for fewer than 12 credit hours are
considered part-time during the academic year.

For enrollment verification purposes, student
course load (Fall, Spring or Summer) is defined:
o Twelve credits is full-time

 Nine credits is three-quarter time

o Six credits is half time

o Less than six credits is less than half time

Developmental Courses: Courses numbered
below 100 (ex. MAT 050). Grades received in de-
velopmental courses are not used when calcu-
lating GPA and these courses cannot be used to
satisfy graduation requirements. These are also
sometimes referred to as “remedial” courses.

Emancipation: For residency requirement pur-
poses, students under the age of 23 can claim
emancipation if their parents or legal guardians
have surrendered the right to their care, custo-
dy and earnings and who no longer claim them
as dependents for tax purposes.

FAFSA: The Free Application for Federal Stu-
dent Aid (FAFSA) must be submitted annually
in order to determine eligibility for financial aid.

FERPA: Family Educational Rights and Privacy
Act of 1974 (FERPA) is the federal regulation
which protects the privacy of a student’s aca-
demic records.

General Studies Advisor: An advisor who helps
both new and continuing students develop an
academic plan, understand academic policies
and procedures, discuss placement test results
and access campus resources.

GPA: Grade Point Average (GPA) is the average
grade earned by a student. This is a measure of
a student’s academic achievement and is cal-
culated by dividing the total number of grade
points earned by the total number of credits at-
tempted. Only grades received in college-level
courses taken at CCD are used to calculate GPA.

Home Institution: For both consortium agree-
ments and inter-institutional registration, the
home institution refers to the institution from
which the student is seeking a certificate or de-
gree. Typically, the student receives financial
aid from the degree-granting institution (the
home institution).

Host Institution: For both consortium agree-
ments and inter-institutional registration, the
host institution refers to the institution where
the student will be visiting and taking courses to
transfer back to the home institution.

Inter-Institutional Registration: CCD and
neighbor institutions Metropolitan State Uni-
versity of Denver (MSUD) and University of
Colorado-Denver (UCD) have an inter-institu-
tional agreement that allows CCD students to

take select college-level courses at MSUD and
UCD if space is available. Inter-institutional
registration also allows MSUD and UCD stu-
dents to take select college-level courses at CCD
if space is available.

Late Start/Accelerated: Courses designated as
Late Start/Accelerated have different start dates
than the traditional 15-week semester courses.
The student must complete all course require-
ments by the end of the semester.

Major: The field of academic study in which a
student specializes. The selected major will de-
termine which courses are required for a stu-
dent’s program of study.

Prerequisite: If a course has a prerequisite, stu-
dents must have certain knowledge to be suc-
cessful in the course. The prior knowledge may
demonstrated through a test score or a success-
ful completion of a prior course (ex. must have
completed CCR 092 with a grade of C or bet-
ter). Completion of the prerequisite is required
prior to enrolling in the course and U/D, U/F,
D, F, W, or 1 grades are not acceptable. It is the
student’s obligation to know and meet course
prerequisites as stated in the course description
section of the CCD Catalog and the Schedule of
Classes. Prerequisites will be checked at regis-
tration and the student may be required to pro-
vide proof of meeting prerequisites.

Program Advisor: An advisor who is assigned to
a specific academic center or special program.
Program Advisors help students who have de-
clared their program of study track their aca-
demic progress, provide information about im-
portant deadlines, assist with transfer to 4-year
institutions, and answer questions regarding
program completion.

Sequence: Set of two or more courses in one
subject area usually taken in numerical order
(ex. ENG 121, ENG 122).

Withdrawal Date: The last date a student can
drop a class and receive a grade of W. No refund
will be given for classes withdrawn from after
the census date. Students must withdraw from
their course(s) via their CCDConnect account.
Students who stop attending classes without
withdrawing will receive failing grades. The
withdrawal date varies depending upon the
length of the course. Students should refer to
their schedule of classes to determine the with-

drawal date for each course.




STEPS TO SUCCESSFUL ENROLLMENT
1. APPLY TO CCD AT WWW.CCD.EDU

* You need to apply for admission to Community College of Denver
if you are new to college, transferring from another institution or
returning to CCD after an absence of more than one year.

« Record your student identification number.

 Apply for the College Opportunity Fund (COF) on your admissions
application.

« To transfer credit from any regionally accredited institution, provide
official transcripts to Admissions, Registration & Records.

2. APPLY FORFINANCIAL AID

Q Fill out the Free Application for Federal Student Aid (FAFSA) at www.
FAFSA.gov. CCD’s school code is 009542. Every year, the priority dead-
line for the FAFSA is April 15. The financial aid process takes four to six
weeks, so start early! Apply for CCD scholarships at www.ccd.edu.

3. ACTIVATE YOUR CCD EMAIL ACCOUNT

Q It is the official means of communication between you and the college.

Record your password in a secure location. At least once a week you
should sign in to CCDConnect, the web portal for the college to view
your registration, financial aid status and check your email account.

4. MEET THE ASSESSMENT REQUIREMENT

o In order to register for classes, all students must meet assessment
requirements in the areas of math, reading and English. You must do
one of the following:

o Take the placement test to assess your current academic skill level.
Before you take the test you are strongly encouraged to complete
an Accuplacer Workbook and to attend an Accuplacer Workshop.
Completing the workbook may also exempt you from paying the $10
test fee. Bring your completed workbook to the Testing Center prior
to testing.
OR

« Provide a copy of ACT or SAT scores (no more than five years old)
with the following scores:

Assessment ACT SAT
Reading 17 430 (Critical Reading)
English 18 440 (Critical Reading)

Math 19 460

OR

Provide the Testing Center with an unofficial copy of college tran-
scripts from a regionally accredited institution along with the Tran-
script Intake Form for review.

If you believe you will need accommodations for the test due to a dis-
ability, contact the Accessibility Center.

5. ATTEND NEW STUDENT ORIENTATION
Q All new first-time students must attend orientation before receiving

advising. A hold will be placed on your account until you have
attended a session. Register at www.ccd.edu/NewStudentOrientation.

6. GET ADVISING

If you test into college-level coursework, see the Academic Advising
Center.

OR

If your assessment results show that you need to take two or more
developmental courses, visit the Center for Educational Advancement.
OR

If you are interested in a Health Sciences program, you should meet
with a Program Advisor at the Health Sciences Center at Lowry.

If you believe you will need accommodations for your courses, contact
the Accessibility Center.

. REGISTER FOR CLASSES

Register through CCDConnect at www.ccd.edu. Register early for the
best selection of classes and times.

8. COMPLETE THE PAYMENT PROCESS

Pay your tuition and fees in full at least one week before classes start.
Payment options are available. If you register for a course after the
payment deadline, payment is due at the time you register. If you miss
the payment deadline, you may be dropped from all classes and your
original classes may no longer be available.

Activate your HigherOne/CCCS Refund Card to select your refund
preferences.
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Next Steps

o Immunization Records to Health Center

« All students must provide proof of immunization against Measles,
Mumps, and Rubella (MMR) to the Health Center at Auraria.

o DPurchase your Student ID and RTD Pass

e Your CCD ID is $20 at the Student ID Center in the Tivoli. Bring your
schedule and valid, government-issued photo 1D.

o Get your Books and Supplies

» Visit Student Life for more information.

Admissions, Registration 303-556-2420 Confluence 114

& Records

303-556-2481 Confluence 123
303-556-3300
303-556-2075

303-556-8455

Academic Advising Center

Accessibility Center Confluence 121

Cashier’s Office

Confluence 119

Center for Educational Confluence 301

Advancement

Center for Health Sciences 303-365-8300 Lowry Campus,
atLowry Bldg. 849
Educational Opportunity 303-352-TRIO Cherry Creek
Center — One-on-one (8746) (SO) 137

admissions and financial aid
assistance, call for appointment.

303-556-5503
303-556-3788

303-556-3810
303-556-8027 (F)

303-556-2597

Financial Aid Confluence 120

New Student Orientation Confluence 115

Testing Center Confluence 216

www.ccd.edu/testing

Student Life Tivoli 309

RESOURCES FOR NEW STUDENTS

No one at CCD expects students to navigate college by themselves. The col-
lege has many services to help students make the most of their time at CCD
so they leave with all the knowledge and skills needed for career success or
transfer to a four-year institution.

Student Orientation

All students who are new to CCD must sign up for and attend student
orientation. It is recommended that students complete placement testing
prior to orientation. It is important to prepare for testing before taking the
Accuplacer because test scores determine a student’s eligibility for courses.
Students will leave orientation prepared to meet with their advisors and
register for classes.

At orientation, students will have the opportunity to learn about
services on campus, meet other students, and learn how to be successful
from current CCD students. A variety of services and programs that are
integral to success at CCD will be discussed, including Academic Advising,
the Recreation Center, the Student Life office, Financial Aid, the Career De-
velopment Center, the Auraria Library and more. At the end of orientation,
students will have the chance to learn about special services and programs
offered on and off campus, including student housing and banking, food
services, how to obtain a student ID, and many other resources and oppor-
tunities in the Tivoli or around campus.

For questions about orientation or how to sign up, visit http://www.
ccd.edu/newstudentorientation, email ccd.orientation@ccd.edu, or call
303-556-2600.

Program Advisors

Each of CCD’s Academic Centers has Program Advisors to work with stu-
dents who have selected the degree or certificate program they wish to pur-
sue. The role of the Program Advisor is to help students stay on track with
their academic plan, understand policies and procedures, access campus
resources, complete their degree or certificate program, and successfully

transfer or enter the work-force upon completion. Many CCD students

have jobs, families, and other responsibilities outside of school; Program

Advisors can also help students identify campus resources to help students

succeed in college while managing their other responsibilities. To find the

appropriate Program Advisor, students should visit the Academic Center

that houses their program of study. These centers include:

« Center for Career and Technical Education — Cherry Creek (South
Classroom) Building, Room 201

« Center for Health Sciences — Lowry Campus, Building 849

« Center for Language, Arts, and Behavioral Sciences — Cherry Creek
(South Classroom) Building, Room 307

o Center for Math and Science — Cherry Creek (South Classroom), Room 201

o Center for Educational Advancement — Confluence Building, Room 301

Faculty

CCD faculty members are experts in their subject areas. Get to know
them. Ask them about their own careers. They can tell students about
jobs, salaries, and four-year colleges and universities where students can
continue their education. Don't be afraid to ask questions.

The Resource Center

The Resource Center’s mission is to enhance the academic success of all
students at Community College of Denver. Staff is available to assist stu-
dents throughout their whole journey — from application to graduation.
The Resource Center provides students with guidance and information
that are essential to creating and growing their “tool box” of strategies
that will enhance academic success. The Resource Center provides re-
source linkages to programming via resources that will enhance the aca-
demic success of all students at CCD. The Resource Center also houses
the First Year Experience Program which guides the transition into col-
lege for first-time college students. In addition, the Resource Center
provides programming that coaches Denver Scholars to help ensure they
keep their scholarships and maintain success as a college student. For
more information, call 303-556-4964.

TRIO Programs — Funded by the U.S. Department of Education
EDUCATIONAL OPPORTUNITY CENTER (EOC)

The Educational Opportunity Center (EOC) is a community service pro-
gram that provides educational planning, information and assistance. Ser-
vices are available on an appointment-only basis. These services, which are
free and open to the general public, include:

« career counseling

o college/university admission

« vocational-technical school enrollment

 academic assessment coordination

o federal and state student financial aid application (FAFSA) assistance

« scholarship searches

« educational planning workshops

More information about services and appointments is available online at
www.ccd.edu/eoc, by phone at 303-352-8746 (TRIO), or at the EOC office
located in the Cherry Creek Building, Suite 137, on the Auraria Campus.

STUDENT SUPPORT SERVICES (SSS)

The Student Support Services (SSS) program serves low-income, first-gen-
eration college students, and students with documented disabilities. The
SSS staff and peer mentors provide students with many services including
academic advising and course selection, financial aid application assistance,
scholarship search assistance, career guidance and exploration, workshops
on college and life survival skills, and much more. For more information,
including a complete list of available services, call 303-556-4964.

SUMMER BRIDGE PROGRAM

As part of SSS, prior to each Fall semester, a Summer Bridge Program is
offered to participants, which provides a foundation for a successful col-
lege education. This program serves freshmen and returning students who
enter CCD in either the Summer or Fall semester. In this program, students



prepare to take classes, learn about financial assistance, explore career op-
tions, participate in a variety of enrichment activities, and learn about stu-
dent services at CCD. For more information, call 303-556-4964.

ADMISSION

CCD has an open-door admission policy and accepts applicants 17 years
of age or older. Admission to the college does not guarantee enrollment
into a particular course or program.

Application for Admission

Prior to enrolling at the college, applicants must complete an Application
for Admission online at www.ccd.edu. Acceptance letters are sent by e-
mail or by regular U.S mail.

Re-admission (Former Students)

Former students who return after an absence of three consecutive semes-
ters or more must reapply for admission. Re-admitted students will be
subject to the requirements of the current catalog.

Special Application Procedures

Select programs have a separate application process due to limited space
and prerequisites designed to facilitate successful completion. Students
need to review program requirements in this catalog and contact the appro-
priate Program Advisor for assistance with special application procedures.

Underage Admission

Applicants under age 17 wishing to secure a waiver of the minimum age

for admission must meet the following criteria:

« Applicant must demonstrate readiness for college level work by meet-
ing all state established cut scores for college level English, reading,
and mathematics.

« Applicant not in the CCD College Pathways Concurrent Enrollment
Program must meet with Academic Advising Center (AAC) to determine
the appropriate class(es) and get the underage waiver request form.

« Applicant and parent must meet with the Dean of Student Develop-
ment and Retention to determine eligibility for admission and ap-
propriateness of course selection, to review college expectations, and
to complete the acknowledgment form.

« Applicant’s parent or guardian must sign the acknowledgment form
indicating that the parent has been advised regarding expectations of
the college.

Applicant will receive the final request decision from the Dean of Student

Development and Retention.

International Student Admission

Admission Requirements

Non-immigrant international students who wish to obtain a student visa

(F-1) to study at Community College of Denver must complete the follow-

ing requirements:

1. Complete an Application for International Admission available on the
CCD website.

2. Submit non-refundable application fee of $20 (USD).

3. Submit official copies of high school and college transcripts (if avail-
able). All documents must be accompanied by a certified English
translation.

4. Submit documents of financial support or bank statements show-
ing a minimum balance of $27,500 (USD) to cover expenses for each
academic year. Students who have a sponsor must submit an Affidavit
of Support along with financial documents. The affidavit is available
on the United States Citizenship and Immigration Services (USCIS)
website: www.uscis.gov.

5. Demonstrate evidence of English proficiency.

o Meet the minimum test scores on one of the following: Test of
English as a Foreign Language (TOEFL), International English
Language Testing System (IELTS) or Michigan Test. For specific test
score requirements, refer to the International Admissions website
at www.ccd.edu.

« Successful completion of an intensive program of English-as-a-
Second-Language (ESL) at an approved institution. Students are
required to take the English Writing Test at CCD.

NOTE: This requirement can be waived for applicants who (1) have
graduated from a U.S. high school, (2) have attended at least three
semesters on a full-time basis at an English-speaking institution of
higher education, or (3) are nationals of countries where English is the
official language of instruction in the educational system.

« Students who test below the college level must enroll in develop-
mental coursework.
6. Students transferring from a U.S college/university must submit:
« Official transcript(s).
o Current financial statement(s).
o Passport and 1-94 Arrival-Departure Record.
« Copy of Form I-20 issued by the institution from which they are
transferring.
7. CCD will issue a Form 1-20 and an acceptance letter once all the
requirements are satisfied.

Submission of Application Materials

All required materials must be received by the application deadline.

« The application deadline for international students who are current-
ly in the United States (an F-1 visa) is two weeks prior to the start of
the term.

» The application deadline for students who are outside the United
States is three months prior to the start of the term as shown below.

Term Application Deadline
Fall June 1

Spring November 1

Summer March 1

Please send application materials to:
Admissions, Registration & Records
Campus Box 201, PO Box 173363, Denver, CO 80217-3363

For express deliveries (UPS, FedEx, DHL, etc.), please use:
Admissions, Registration & Records
1501 5th Street, Denver, CO 80204
Tel: 303.556.3564 or 303.352.3300

Maintaining F-1 Student Status

« International students must maintain full-time enrollment and good
academic standing with a grade point average (GPA) of 2.0 or higher.

o International students may not repeat classes which they have com-
pleted with a grade of C or higher.

« Internships and/or off-campus employment may be recommended
under specific circumstances with USCIS/DSO approval. Students
are expected to notify the Designated School Official (DSO) of any
changes that may impact their non-immigrant student status.

» New student orientation is mandatory for all international students.

Denial of Admission

The college may deny admission to anyone whose background indicates
that their presence would interfere with the function of the college or
would endanger the health, safety, welfare, or property of others. CCD
has the right to deny admission or continued enrollment to anyone who
has misrepresented their credentials or background.

Privacy

In applying to CCD, students must act on their own behalf. Others may
not access student information without the student’s prior written ap-
proval (see Family Education Rights and Privacy Act on page 41).
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Immunization
All students must provide documented proof of immunization against
Measles, Mumps and Rubella (MMR) to the Health Center at Auraria. For
more information, please call 303-556-2525 or visit: http://www.msuden-
ver.edu/healthcenter.

Students who do not comply with the immunization requirement
will receive a registration hold. The hold will not be released until the
student complies with the immunization requirement.

Student Identification Number

A state law initiated in 2003 requires that each Colorado post-secondary
institution assign to each student a unique 1D number that cannot be a
student’s social security number. This number is the student identifica-
tion number (SID). A social security number is required for financial aid,
the College Opportunity Fund and for tax purposes.

RESIDENCY DETERMINATION FOR TUITION
CLASSIFICATION

Tuition classification is governed by state law (Title 23, Article 7, of the
Colorado Revised Statutes of 1973, as amended) and by judicial decisions
that apply to all public institutions of higher education in Colorado and
is subject to change at any time. The college is required to apply the rules
set forth in the law and does not have authority to make exceptions unless
specifically permitted by law.

In-state status requires domicile in Colorado for one year prior to the
first day of class. Domicile is defined as an individual’s true, fixed, and per-
manent home and place of habitation. An individual may only have one
domicile at any one time.

At the beginning of the one year period, individuals are expected to
take appropriate actions to demonstrate the intent to remain in Colorado
permanently. This includes, but is not limited to:

« surrendering legal ties with their former state of residence,

« obtaining Colorado Driver’s License/ldentification within the
statutory period,

« registering motor vehicle within the statutory period,

« registering to vote in Colorado,

« obtaining permanent employment in Colorado,

« filing income tax in Colorado,

« any other factors that document the individual’s intent to establish a
permanent home in Colorado.

Individuals are qualified to begin the one year domicile period upon reach-
ing 22 years of age, and thus would satisfy the one year domicile require-
ment at 23 years of age. The one year domicile period also begins upon mar-
riage or emancipation if the individual is under 22 years of age. Individuals
under the age of 23 are eligible for in-state tuition if a parent or court-ap-
pointed legal guardian meets the requirements of the tuition law.

The tuition law recognizes the special circumstances regarding
military personnel, honorably discharged veterans, Olympic athletes,
inmates, and recent Colorado high school graduates or GED recipients.
Eligible non-U.S. citizens must provide immigration documents, which
may include, but is not limited to 1-94 Arrival-Departure Record, Green
Card or other required documents.

Active duty members of the armed forces, as well as their spouse and
dependent children, whose permanent duty station is in Colorado will
be charged in-state tuition, even if the permanent duty station changes,
as long as the student (armed forces member, their spouse or dependent
child) is continually enrolled in classes. Service members should contact
their military base Education Office for documentation.

Colorado ASSET Bill

Senate Bill 13-033, also known as the Colorado ASSET Bill, allows U.S. Cit-
izens, Permanent Residents, and students without lawful status to receive
in-state tuition through attendance and graduation from a Colorado high
school or through attendance at a Colorado high school combined with
obtaining the GED. Students may gain residency through meeting these
requirements instead of following the traditional domicile path. This is

the only way for undocumented students to receive in-state tuition.

To qualify for Colorado ASSET in-state tuition, an undocumented
student must:

» Have attended a public or private high school in Colorado for at least
three years immediately before graduation or completed a general
equivalency diploma (GED) in Colorado. Three years is defined as
six academic terms from three separate years immediately preceding
graduation or completing the Colorado GED.

¢ Be admitted to a Colorado college or university within 12 months of
graduation from a Colorado high school or completion of a Colorado
GED OR graduated from a Colorado high school or completed a
Colorado GED before September 1, 2013 and have continuous physical
presence in Colorado for 18 months preceding the start of the semester.

o Apply for COF and complete an affidavit with the College Opportu-
nity Fund indicating that you have applied for legal presence or will
apply as soon as you are eligible to do so.

« As with the traditional domicile path, residency classification will
be determined based off the information and documents submitted
by the student. The burden of proof is on the individual seeking in-
state tuition.

Initial Classification

Students are classified as resident or non-resident for tuition purposes
based on the information provided on the Application for Admission.
Failure to answer all questions could lead to initial classification as a non-
resident. After the student’s status is determined, it remains unchanged
in the absence of satisfactory evidence to the contrary.

Change in Tuition Classification

New students who believe their initial tuition classification was based
on incomplete information and wish to prove eligibility must submit an
Amended Application Form by census date of the earliest part-of-term
in which they are enrolled. Continuing students who attended and paid
non-resident tuition or individuals emancipated prior to 22 years of age
shall have up to 30 days from the first day of class to complete the Petition
for In-State Tuition.

Information submitted to qualify for in-state classification is subject
to independent verification and will not be returned to students. Indi-
viduals submitting false information or falsified supporting documents
are subject to both criminal charges and college disciplinary proceedings.

Tuition Classification for Reverse Transfer Degrees

When awarding a Reverse Transfer Degree to a non-active student, CCD
will use the last known residency as listed in CCD’s student information
system. This will not impact tuition classification as the student will have
aregistration hold placed for the term in which the degree is being award-
ed. Students will be made inactive for any future terms and must reapply
for admission if they seek re-enrollment at CCD.

Appeal Procedure

Students who are denied in-state tuition will not be allowed to drop
courses after the census date. Students are responsible for dropping all
courses by census date even if a decision on the Petition for In-State Tu-
ition has not yet been received. Students who are denied in-state tuition
may appeal the decision of the Tuition Classification Officer. The deci-
sion of the appeals committee is final and will not be overturned by the
Colorado Department of Higher Education (CDHE).

CCD reserves the right to correct tuition classification after the
deadline in cases where the college believes an error was made.

For more information regarding residency and tuition classification,
please visit the Colorado Department of Higher Education’s website at
http://highered.colorado.gov or contact the Admissions, Registration and
Records Office at 303-556-2420.

Western Undergraduate Exchange (WUE) Program

Students who are residents of Western Interstate Commission for Higher
Education (WICHE) states may be eligible to request a reduced Western
Undergraduate Exchange (WUE) tuition rate which is less than the non-



resident rate. WICHE states include Alaska, Arizona, California, Hawaii,
1daho, Montana, Nevada, New Mexico, North Dakota, Oregon, South Da-
kota, Utah, Washington, and Wyoming.

Students applying for the WUE program must provide evidence of
domicile in the qualifying states and will be required to reapply for WUE
each academic year.

Students are not permitted to apply time spent in the WUE program
toward satisfaction of residency requirements for tuition purposes. On-
line courses are not eligible for the WUE tuition rate.

ASSESSMENT TEST FOR PLACEMENT

The State of Colorado mandates that incoming students to Colorado’s
state-supported institutions of higher education complete a basic skills
assessment test and enroll in appropriate courses based on the test out-
comes. At CCD, students must complete the Accuplacer or secure an ex-
emption before registering for courses.

Basic Skills Assessment Test (BSAT)

Any student at CCD who wishes to enroll in courses must meet the as-
sessment requirement by taking the Accuplacer exam. The purpose of as-
sessment is to help students succeed by placing them in classes that are
appropriate for their skill level. Based on the test results, an advisor will
recommend appropriate classes to the student. The Accuplacer exam may
include reading comprehension, sentence skills, essay writing and math-
ematics. The assessment test is computerized, untimed, and requires ap-
proximately two hours to complete. See www.ccd.edu for study guides to
review skills before taking the exam.

Students are required to meet minimum scores to enroll in specific
classes. If the minimum scores are not achieved, this does not affect the
student’s admission to the college. The test scores for placement are avail-
able in the Academic Advising Center and the Testing Center.

Other Ways to Meet the Assessment Requirement:

Students may be able to receive an exemption from taking all or part of

the BSAT by showing proof of one or more of the following:

o ACT or SAT scores from within the past five years - ACT score mini-
mum requirements: 17 in reading, 18 in English, and 19 in math. SAT
score minimum requirements: 430 on critical reading for reading, 440
on critical reading for English, and 460 in math.

« Transcript of successful completion of an Associate of Arts degree,
Associate of Science degree, Bachelor’s degree, Master’s degree, or
Doctorate degree from a regionally accredited institution.

« Successful (C or higher) completion of college level courses in English
and/or math (less than 10 years old) at a regionally accredited institution.

o Successful (C or higher) completion of basic skills courses in reading,
writing or math (less than 10 years old) from a regionally accredited
institution.

« Appropriate Accuplacer scores from an approved institution from
within the past five years. It is strongly recommended to take the
assessment test again if scores are more than two years old.

« Sufficient scores on specific Advanced Placement Exams, International
Baccalaureate Exams and/or CLEP Exams from within the past five years.

Please note that all submissions to the Testing Center must include the
student’s name, the institution, and the grades/scores as part of the tran-
script and be accompanied by a Transcript Intake Form. Differing names
on the transcript and the student’s account may require additional docu-
mentation. Unofficial transcripts are acceptable as long as the applicant
has met the requirements.

Credit for Prior Learning Exams

The CCD Testing Center offers the College-Level Examination Program
(CLEP) tests and DANTES exams. Both nationally recognized tests allow
students to receive college credit for learning acquired outside the tradi-
tional college classroom. See Credit for Prior Learning. on page 32

ACADEMICADVISING
Academic Advising Center (AAC)

The Academic Advising Center (AAC) provides comprehensive services
to assist students with developing an academic plan, understanding aca-
demic policies and procedures, discussing Accuplacer test results, obtain-
ing accurate information and discussion about academic progression and
degree requirements, and helping students access campus resources to
increase their success. AAC is here to support students along the way;
however, students are ultimately responsible for their own progress and
understanding of CCD policies.

Meet with the Right Advisor

NEW STUDENTS

« Students who test into all college-level courses or who need only
one developmental education course, see an advisor in the Academic
Advising Center (AAC).

« Students who need to complete two or more developmental educa-
tion courses (courses numbered below 100), see an advisor in the
Center for Educational Advancement (CEA).

CONTINUING STUDENTS
« Students can get program-specific advising with a Program Advisor in
the appropriate center based on their intended program of study. See
www.ccd.edu/Who Is My Program Advisor for a complete list.

Center for Language, Arts and Behavioral Sciences » 303-556-2473
Anthropology, Art, Behavioral Sciences, Communication, Dance,
English/Journalism/ Literature, Graphic Design, History, Human
Services, Humanities, Music, Paralegal, Philosophy, Psychology,
Sociology, Theatre, Women'’s Studies, World Languages

Center for Math and Sciences - 303-556-2460
Astronomy, Biology, Chemistry, Environmental Science, Geology,
Mathematics, Physics, Pre-Computer Science, Pre-Dentistry, Pre-
Engineering, Pre-Medical, Pre-Nutrition, Pre-Pharmacy, Pre-Physical
Therapy, Pre-Physician Assistant, Pre-Veterinary Science, Science

Center for Career and Technical Education - 303-556-2487
Accounting, Applied Technology, Architectural Technologies, Business
(AA), Business Administration (AAS and Certificates), Business
Technology, Computer Information Systems, Computer Science,
Criminal Justice, Early Childhood Education, Economics, Education,
Elementary Education, Engineering Graphics/Drafting, Geography,
Information Technology, Machine Technologies, Political Science,
Welding, Associate of General Studies

Center for Educational Advancement - 303-556-8455
Academic Achievement, Accuplacer Test Prep Lab, College
Composition and Reading, Developmental Math, English-as-a-
Second-Language, Foundational Skills Institute (formerly GED
Institute)/Adult Basic Education

Center for Health Sciences at Lowry « 303-365-8300
Computed Tomography (CT), Dental Hygiene, Electroneurodiagnostics
(END), Emergency Medical Services (EMT), Mammography,
Nurse Aide, Radiation Therapy, Radiologic Technology, Veterinary
Technology

Declaring or Changing Program of Study

Students should indicate their program of study when completing the
Application for Admission. A student declares a program of study when
first enrolling and should verify the program online via CCDConnect
each semester. New students should consult this catalog or a General
Studies Advisor to determine available programs of study.

Students may request to change to their program of study with the
Admissions, Registration and Records office or program advisor for select
programs. All students are advised to meet with a Program Advisor or Gen-
eral Studies Advisor to discuss program requirements before changing their
program of study. All Center for Health Sciences programs and most Career
and Technical Education (CTE) programs require department approval in
order for Admissions, Registration and Records to change a student’s pro-
gram of study.



COMMUNITY COLLEGE OF DENVER

Students should consult with Financial Aid and Veterans Affairs be-
fore changing their program of study as it may impact their eligibility.

REGISTRATION

All new students must meet with the appropriate General Studies Advi-
sor or Program Advisor. Students are required to register online through
CCDConnect Registration instructions and schedules are published on-
line each semester.

Prerequisite Requirements

If a course has a prerequisite, students must have certain knowledge
to be successful in the course. The prior knowledge may demonstrated
through a test score or a successful completion of a prior course (ex. must
have completed CCR 092 with a grade of C or better). Completion of the
prerequisite is required prior to enrolling in the course, and U/D, U/F, D,
F, W, or 1 grades are not acceptable. It is the student’s obligation to know
and meet course prerequisites as stated in the course description section
of the CCD Catalog. Prerequisites will be checked at registration and the
student may be required to provide proof of meeting prerequisites.

If the prerequisite requirements are for college composition and read-
ing, math, or English-as-a-Second-Language courses, the Testing Center
must enter the basic skills test exemption on the student’s record. This is
required in order for the college to be in compliance with the Colorado
Commission on Higher Education Statewide Remedial Education Policy,
Section 1, Part E. In addition, this will allow registration to take place.

If the prerequisite requirement is not for college composition and
reading or math, students may request that the Testing Center also review
previous transcripts from a regionally accredited college or university to ap-
prove and enter a prerequisite waiver. All requests for prerequisite waivers
must be submitted to the Testing Center. Refer to the college online sched-
ule or program requirements for specific requirements. Most CCD courses
require minimum basic skill assessment scores.

Biology Prerequisite Requirement

Students intending to enroll in BIO 201 or BIO 204 are required to com-
plete BIO 111 with a grade of C or better or pass the Science Placement
Test. Transfer students who have taken an equivalent college biology class
should submit previous transcripts from a regionally accredited college or
university to the Testing Center for approval of the prerequisite require-
ment. When submitting to the Testing Center, students must indicate
that they would like a biology prerequisite override so the Program Advi-
sor can be notified. Although the college can transfer in a BIO 111 course
that is up to 10 years old for prerequisite waivers, some Center for Health
Sciences programs require that BIO 111 must be completed no more than
seven years prior to enrollment in BIO 201 or 204.

Auditing Classes

By auditing a course, a student may participate in course activities, but
does not receive a formal transcript grade. Students must indicate intent
to audit a course at registration or by the registration deadline listed in
the course schedule. Students must pay for the course in full before an
audit request will be processed. Once the audit has been approved, the
course cannot be changed to a credited course.

Audited courses are not eligible for the College Opportunity Fund
stipend. Students will be responsible for the full in-state or out-of-state
tuition. Audited courses do not meet the credit hour requirements for
financial aid or veteran benefits and may not be applied to certificate or
degree requirements. Course credits for which an AU (Audit) grade is
earned will not count in attempted hours and earned hours. No quality
points will be assigned and there will be no impact on either the term or
cumulative GPA.

Maximum Course Load

Eighteen (18) credit hours is the maximum course load for all students.
Students cannot register for more than 18 credits in any given semester
without special permission from the Director of Academic Advising,
Dean of Student Development and Retention, or Center Dean.

Add/Drop Classes

1t is the student’s responsibility to add or drop classes by the published

deadline.

« Students can add classes to their class schedules up to the last day to
register according to published deadlines.

« Students may drop classes for a full refund by the published census
date for each class.

Dates are published each semester in the course schedule. Census dates
vary so it is important to know if the course is a traditional 15-week course
(Fall and Spring term) or a traditional 10-week course (Summer term); all
other census dates are specified in the course schedule. Census dates can
also be verified with a General Studies Advisor, Program Advisor, or with
the Admissions, Registration and Records office.

Students may be dropped for failure to pay their outstanding bal-
ance. Students who do not attend by census date may be dropped for non-
attendance, which may include any required co-requisite course regard-
less of attendance in that course. Any student dropped after the last day
to register will not be permitted back into the course.

Classes dropped before the census date will not appear on an official
transcript. After the census date, students have the option to withdraw
without a refund, up to the published last date to withdraw.

Financial aid recipients should check with the Financial Aid Office
prior to dropping or withdrawing from any classes as this could affect
their financial aid award and students may have to repay awards. Veterans
should consult the VA Certifying Official prior to dropping a class as it
may impact their educational benefits.

Waitlist

Students may place their name on a waitlist when a course is at maximum
capacity and closed for registration. CCD honors the order of the waitlist
and extends enrollment availability to students via a notification email sent
to their student email account in the order in which they appear on the
list. Students on the waitlist are not automatically enrolled if a space in the
course becomes available. It is the student’s responsibility to register for the
class via CCDConnect prior to the deadline indicated in the notification
email. No exceptions will be allowed for students who miss notification.
Students may have less than 24 hours to register if the deadline allowed
overlaps the last day to register. Payment must be made in accordance with
the payment policy. Faculty must honor the waitlist if there are openings in
their class and cannot sign any students into a closed course.



Withdrawals

Withdrawing from classes after census date will result in a grade of W.
Withdrawal dates vary so it is important to know if a course is a tradition-
al 15-week course (Fall and Spring term) or a traditional 10-week course
(Summer term); all withdrawal dates are specified in the course schedule.
Withdrawal dates can also be verified with a General Studies Advisor, Pro-
gram Advisor, or with the Admissions, Registration and Records office.
No academic credit is awarded for a withdrawal. A withdrawn course will
count in attempted credits.

Financial aid recipients should check with the Financial Aid Office
prior to dropping or withdrawing from any classes as this could affect
their financial aid award and students may have to repay awards. Veterans
should consult with the VA Certifying Official prior to withdrawing from
a course as it may impact their educational benefits.

Inter-Institutional Registration

CCD and neighbor institutions Metropolitan State University of Denver
(MSUD) and University of Colorado-Denver (UCD) have an inter-insti-
tutional agreement that allows CCD students to take select college-level
courses at MSUD or UCD if space is available. Inter-institutional regis-
tration also allows MSUD and UCD students to take select college-level
courses at CCD if space is available.

Online and off-campus/extended campus courses are not part of
this agreement and students will not be permitted to register for these
courses. For detailed instructions on how to register for inter-institution-
al courses, please refer to www.ccd.edu.

CCD Students

The inter-institutional program allows students to register for classes at
the host school (MSUD or UCD) and pay for tuition at CCD. CCD cer-
tificate or degree seeking students who want to take classes at MSUD
or UCD must apply and register at MSUD or UCD and submit both the
Inter-Institutional Application and Inter-Institutional Registration forms,
which can be obtained at the CCD Admissions, Registration and Records
office. Students who participate in the inter-institutional program are re-
sponsible for following the procedures and deadlines established by all
institutions involved. CCD students are required to meet all MSUD or
UCD course prerequisites prior to registration. CCD students may not
register for more credits at MSUD/UCD than what they are registered for
at CCD. MSUD or UCD may charge additional course fees. The student is
responsible for paying these fees directly to MSUD or UCD.

In order to ensure that an inter-institutional course will transfer
to CCD and apply towards the student’s certificate or degree program,
CCD encourages students to meet with an General Studies Advisor or
Program Advisor prior to registering for an inter-institutional course. In-
ter-institutional course registration does not alter certificate and degree
requirements. Students may be required to submit a Course Substitution
Form in order to have inter-institutional courses apply to their program
requirements for graduation.

MSUD and UCD Students

The inter-institutional program allows students to register for classes at
CCD and pay for tuition at MSUD/UCD. MSUD and UCD students are
permitted to take classes at CCD by using the inter-institutional regis-
tration process. MSUD/UCD students must obtain an inter-institutional
forms from their home institution (MSUD or UCD). These forms must
be authorized by MSUD/UCD prior to acceptance at CCD. Students who
participate in the inter-institutional program are responsible for follow-
ing the procedures and deadlines established by all institutions involved.
MSUD/UCD students are required to meet all CCD course prerequisites
prior to registration. MSUD/UCD students may not register for more
credits at CCD than what they are registered for at MSUD/UCD. CCD
may charge additional course fees. The student is responsible for paying
these fees directly to CCD.

In order to ensure that an inter-institutional course will transfer to
MSUD/UCD and apply towards the student’s degree program, CCD en-
courages students to meet with a MSUD/UCD academic advisor prior to
registering for an inter-institutional course.

Metropolitan State University of Denver (MSUD)

Developmental Students

CCD and Metropolitan State University of Denver (MSUD) have a devel-
opmental agreement which allows MSUD students to register for CCD
developmental courses through MSUD. MSUD students registering for
CCD developmental courses are required to follow all MSUD registra-
tion procedures and deadlines. Final grades will appear on both the CCD
transcript and MSUD transcript. If a student should transfer from MSUD
to CCD, these courses will be included in the student’s Satisfactory Aca-
demic Progress (SAP) calculation for financial aid at CCD.

University of Colorado-Denver (UCD) Developmental

Students

CCD and University of Colorado-Denver (UCD) have an agreement
which allows UCD students to register for CCD’s Intermediate Algebra
(MAT os55) developmental course through UCD. UCD students register-
ing for this course are required to follow all UCD registration procedures
and deadlines. Final grades will appear on both the CCD transcript and
UCD transcript. If a student should transfer from UCD to CCD, these
courses will be included in the student’s Satisfactory Academic Progress
(SAP) calculation for financial aid at CCD.

CCDCONNECT

CCDConnect is CCD’s online student portal. Students are responsible for
utilizing CCDConnect to:

 Read student email

« Register for classes

 Pay tuition

« Obtain financial aid information

» View grades

 Review degree progression via DegreeWorks

« Verify social security number

o Plus much more!

Step-by-step instructions for accessing CCDConnect are available by
downloading an Enrollment Quick Guide at www.ccd.edu.
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TUITION AND FEES*

The State Board for Community Colleges and Occupational Education
determines tuition, which is subject to change annually. Fees also can
change. Tuition rates and refund deadlines vary for CCCOnline courses.
Contact the Cashier’s Office at 303-556-2075 with questions about CCCO-
nline tuition and payment. Updated information on CCD tuition and fees
is online at www.ccd.edu under “Current Students.”

* Rates are subject to change without notice.

Tuition Rates per Credit Hour (Academic year, 2013-2014)
Fees apply. See fee explanation below

RESIDENT NON-RESIDENT
Tuition COF Yours Tuition COF Your
Stipend hare Stipend share
Standard Tuition $183.50 [$64] $119.50 | $490.30 -0- $490.30
Differential Tuition
Dental Hygiene $298.45 [$64] $234.45 | $490.30 -0- $490.30
Nursing $238.15 [$64] $174.15 | $490.30 -0- $490.30
CCC\CCD Online $275.25 [$64] $211.25 | $322.00 -0- $322.00

Fees and refund deadlines Vary.

Student Fee Chart

The following information is an explanation of fees per credit hour.
$35.95 1-3 Credit Hours

$49.75 4-6 Credit Hours

$66.30 7-11 Credit Hours

$75.99 12 Credit Hours and Over

Auraria Bond Fee

RTD Bus Pass Fee $77.00 Flat Per Semester
Student Activity Fees $6.20 Per Credit Hour
AHEC Resource Library Fee $4.45 Per Credit Hour
Clean Energy Fee $5.00 Flat Per Semester
Health Center Fee $24.00 Flat Per Semester
Immunization Fee $2.00 Flat Per Semester
Building/Renovation Fee $8.00 Per Credit Hour

$12.25 Flat Per Semester

Registration Fee

Fee Descriptions

Students at CCD’s Auraria Campus pay set fees that cover a variety of servic-

es and programs. CCD satellite campuses pay only the Student Activity Fee.

Auraria Bond Fee ($35.95 for 1-3 credits, $49.75 for 4-6 credits, $66.30 for
7-11 credits, $75.99 for 12 credits or more): Auraria Campus students
voted to approve a fee to pay off the bonds that funded construction
on the Tivoli Student Union, Auraria Early Learning Center, campus
health, physical education, and recreation facilities. Students at all
three Auraria institutions pay this fee.

RTD Bus Pass Fee ($77.00 per semester): The Auraria Student RTD Pass
covers fares for local bus service in the Denver-metro area, Light
Rail, and all Express or Express Regional services. With the pass, stu-
dents get a $3.75 discount on all SkyRide routes. The pass is not valid
for special services such as the BroncosRide, RockiesRide, Access-a-
Ride, or Guaranteed Ride Home.

Student Activity Fee ($6.20 per credit hour): This fee supports CCD Stu-
dent Life staff and programs, including New Student Orientation and
First Year Experience, CCD Student Government, Student Handbook
publication, child care scholarships, lending library, food bank, recre-
ational activities, student events, Tivoli Student Computer Lab, Au-
raria Student Health Center, Gay, Lesbian, Bisexual and Transgender
Student Services, and the Phoenix Center at Auraria.

Auraria Higher Education Center Resource Library Fee ($4.45 per credit
hour): This fee supports Auraria Library functions.

Clean Energy Fee ($5.00 per semester): This student-approved fee is for
purchasing clean, renewable, electrical power for the Auraria Campus.

Health Center Fee ($24.00 per semester): This fee enables all CCD stu-
dents to have access to all of the medical, health and safety services
offered by the Health Center.

Immunization Fee ($2.00 per semester): This fee supplements the provi-
sion of immunizations on campus for CCD Students.

Building/Renovation Fee ($8.00 per credit hour): This fee supports the
construction of the Student Learning & Success Building and the
renovation of South Classroom Building.

All CCD students pay the following fees:

o Registration Fee: The Colorado Community College System charges a
mandatory $12.25 per semester registration fee to students at all 13 of
its colleges.

« Instructional Fees: CCD charges a $6.45 per credit hour instructional
program fee for high- and medium-cost classes. Other fees and
charges may apply.



College Opportunity Fund (COF)

The College Opportunity Fund (COF) provides a tuition stipend for in-
state resident students completing undergraduate coursework at a public
or participating private college. The amount of the per-credit-hour tu-
ition stipend is set annually by the General Assembly and pays a portion
of students’ total in-state tuition.

In-state resident students must create a lifetime account at www.
ccd.edu/cof and authorize the use of the stipend each semester through
CCDConnect. Students who fail to apply and/or authorize the use of the
COF stipend within the time allowed will be responsible for the full cost
of their tuition.

Tuition Refund Policy

Students may receive a refund of tuition and fees for any courses dropped
by the census date or for any courses the college canceled. The census
date for standard courses is listed in the Schedule of Courses or in the Ac-
ademic Calendar online at www.ccd.edu. The census date varies depend-
ing upon the length of the course. Students should refer to their schedule
of classes to determine the census date for each course. It is the student’s
responsibility to drop courses by the published deadline.

No refunds are given after the census date. Students receiving finan-
cial aid may have their aid adjusted and should check with the Financial
Aid Office prior to dropping a course.

Students who are owed a refund will be required to pay for all cours-
es added after refunds are issued. Account balances can be viewed and
paid online at CCDConnect.

Prior to the census date, students may be dropped from their courses
for failure to pay their outstanding balance or for non-attendance, which
may include any required co-requisite course regardless of attendance in
that course. 1f dropped prior to census, students are not responsible for
the tuition for dropped courses. If dropped after census for non-payment
or non-attendance, the student will not be permitted back into the course.

Military students who are called to active duty during the semester
should talk to the Admissions, Registration and Records office to discuss
the tuition refund policy.

HigherOne

Students will receive all refunds through the HigherOne refund process.
All enrolled students 17 years old and older will be mailed a HigherOne
Refund Card. Upon the receipt of the card, the student must activate the
HigherOne refund card and select the preferred method of payment. Stu-
dents may select to have their refunds credited to their HigherOne refund
card, may have their refunds credited to their existing bank account via
ACH, or may request a paper check.

Students who are eligible for refunds may have their refunds cred-
ited electronically to their HigherOne refund card or bank within five to
seven business days. HigherOne will mail checks to a student’s home ad-
dress within 21 days if a student selects a paper check.

Extenuating Circumstance Appeal Process

The Extenuating Circumstance Appeals Committee may approve a late

withdrawal and/or tuition credit for emergencies that exist beyond the

student’s control preventing compliance with the established dates and
deadlines for that term.

« To receive an Extenuating Circumstance Appeal packet, students must
first meet with their General Studies Advisor or Program Advisor.

« Students must submit a completed Extenuating Circumstance Appeal
packet and supporting documentation by the end of the next con-
secutive semester for which they are appealing.

¢ The Extenuating Circumstance Appeal packet must include all re-
quired application forms and all supporting documentation. Complet-
ed Extenuating Circumstance Appeal packets will be reviewed and the
student will be notified by CCD email or the phone number on file of
the committee’s decision within 30 calendar days. Written notification
will also be mailed to the student’s address on file.

o The appeal packet must include all required signatures to be considered.

o The Extenuating Circumstance Appeal will be denied if the student

failed to comply with the deadline if the extenuating circumstance
allowed for submission in a timely manner.

o Ifan appeal is denied, a student may request to have the appeal recon-
sidered by the committee, only if the student can supply additional
documentation to support the extenuating circumstance. When a
second review is requested, the decision made by the committee is final.

o Students who have received financial aid and are granted an Extenu-
ating Circumstance Appeal may not receive refunds. Credit balances
will be used to repay federal aid first. Contact the Financial Aid Office
for more information.

FINANCIAL AID

CCD uses the Free Application for Federal Student Aid (FAFSA) to deter-
mine a student’s eligibility for all forms of student financial aid, including
grants, scholarships, work study, and loans. Some student financial aid
awards are based on limited funding and are awarded on a first-come,
first-served basis. For this reason, CCD encourages students to apply early
each year (by April 15).

Eligibility

In order to determine eligibility, students are advised to submit the FAF-

SA following the application process provided below. Eligible students

must meet all of the following criteria:

» Beacitizen or eligible non-citizen of the United States.

» Be accepted for admission at CCD in a degree or eligible certificate
program.

o Meet Ability to Benefit criteria:

« Students who first enroll in a program of study on or after July 1, 2012
must have a high school diploma or GED.

« Students who first enrolled in a program of study prior to July 1, 2012
may qualify under previously existing rules for meeting Ability to
Benefit criteria. Please check with the Financial Aid Office for any
questions about this eligibility status.

 Be registered with Selective Service (male students only).

 Bein good standing at the college and meet Satisfactory Academic
Progress (SAP) requirements.

« Not be in default on a student loan or owe a repayment of a federal grant.

Other factors that impact eligibility:

o Students enrolled in programs that require fewer than 16 credits with
less than 15 weeks of coursework are not eligible for financial aid.

« Students who have attempted more than 30 developmental education
credits are not eligible for financial aid for additional developmental
coursework.

» Developmental classes numbered 030 (ex. REA 030) are not eligible
for financial aid.

« Students who have attempted a course more than twice may not be
eligible to receive financial aid for the same course and are encour-
aged to contact the Financial Aid Office to determine eligibility.

Eligible Non-Citizens

To qualify for financial aid as a non-citizen, a student must be able to pro-

vide documentation of one of the following to the Financial Aid Office:

 An Alien Registration Receipt Card (I-151 or I-551) or a Conditional
Permanent Resident Card (I-151C)

 An Arrival-Departure Record (I-94) from the Department of Home-
land Security showing any one of the following designations:

o Refugee, asylum granted

o Cuban-Haitian entrant

« Indefinite parole

« Citizen of the Freely Associated States — Republic of the Marshall
Islands, Federated States of Micronesia, or the Republic of Palau
(considered for grant aid and Federal Work Study only)

Application Process

1. Apply for a PIN (personal identification number) online at www.pin.
ed.gov. The PIN must be used each year to electronically sign the FAF-
SA. A dependent student must also have a parent apply for a PIN.
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2. Complete the FAFSA online at www.fafsa.gov. The FAFSA becomes
available on January 1 each year for the following Fall, Spring, and Sum-
mer semesters. A student can estimate tax information in order to
avoid a delay in processing. A student may also opt to “Link to the IRS”
if taxes have already been filed. Students are advised to link their FAFSA
to the IRS when possible.

a. Students who do not elect the “Link to the IRS” option may be required
to submit a copy of federal tax transcripts to the Financial Aid Office.

b. In order to send the FAFSA to CCD, students can use CCD’s school
code: 009542.

3. Two to four weeks after completing the FAFSA online, the Federal Pro-
cessor will send the student a Student Aid Report (SAR), outlining each
response provided on the FAFSA. If necessary, students can use the PIN
to make corrections to the FAFSA.

4. When CCD receives the student’s FAFSA, the Financial Aid Office will
send the student a Missing Information Letter, informing the student
of additional required documentation in order to qualify for financial
aid at CCD.

a. All required documentation must be submitted by April 15 in order
for the student to be considered for priority awarding of first-come,
first-served funding, including some grants, scholarships and work
study funds.

5. When the student’s file is completed in the Financial Aid Office, the
student will receive an Award Notice.

a. The status of required documents is viewable and financial aid can
be accepted online via the student’s CCDConnect account.

Types of Aid

The FAFSA not only determines a student’s eligibility for financial aid but
also determines the types of aid available to the student. Financial aid may
be need-based or non-need-based, depending on the Estimated Family
Contribution (EFC) as determined by the U.S. Department of Education.

Grants — All grants at CCD are need-based and do not need to be repaid.
Award amounts and eligibility depend on EFC and enrollment status.
Students do not need to attend full time to receive grant funds, if eligible.

Student Loans - Stafford loans are guaranteed by the U.S. Department of
Education and do not require a credit check. Students must be enrolled
at least half time to receive Stafford loans. Most Stafford loans must be
repaid six months after the student is no longer enrolled at least half time
(six or more credits) in an eligible program. Students who borrow their
first Stafford loan between July 2012 and July 2014, however, must begin
repayment after dropping below half time enrollment and do not qualify
for the six month grace period. For additional repayment information,
student can call 1-800-848-0979 or visit www.studentaid.gov.

Federal annual limits apply to loans, depending on the student’s
grade level and dependency status. To accept Stafford loans, students
must accept the amount needed online via CCDConnect and complete
an Entrance Counseling session and a Master Promissory Note (MPN).
Students must also complete Exit Counseling when no longer enrolled
at least half time.

Federal Stafford Subsidized Loan - need-based. Interest (3.4%) is
paid by the federal government on behalf of the student while the
student is enrolled at least half time. Repayment begins six months
after the student is no longer enrolled at least half time.
Federal Stafford Unsubsidized Loan - not need-based. Interest
(6.8%) accrues and capitalizes while the student is enrolled. While
the student is not required to make payments on any Stafford loans
while enrolled at least half-time, the student is strongly encouraged
to make interest payments while in school.
Federal Direct Loans to Parents (PLUS) - Parents may borrow directly
from the federal government on behalf of the student. Repayment
typically begins within 6o days after disbursement. The parent has up
to 10 years to repay the loan. Credit checks are required and not all
loans are guaranteed. If a parent is denied a PLUS loan due to credit,
the student may borrow additional unsubsidized Stafford loans.

Work-Study — Regardless of financial need as determined by the FAFSA,
both Federal and Colorado Work Study may be available on a first-come,
first-served basis. Students earn work study through part time employ-
ment on or off campus and must be enrolled at least half time to qualify.
Students can gain employment experience in an area directly related
to their field of study while being paid bi-weekly from an initial award
through the Financial Aid Office.

Scholarships - A form of gift aid that does not need to be repaid. Schol-
arship criteria may include academic achievement, need, talent, special
qualities or a combination of these factors. Institutional and community
scholarships are posted on www.ccd.edu. Students apply annually be-
tween April and October.

Cost of Attendance

The Colorado Department of Higher Education (CDHE) determines Cost
of Attendance (COA) based on factors such as residency, living situation
and program of study. A student’s COA includes actual out-of-pocket
educational expenses (tuition, fees, books and supplies) and estimated
living expenses (room and board, transportation, medical and personal
expenses). Students are not guaranteed to be offered enough financial aid
to meet the COA due to federal limits. A student’s financial aid also can-
not exceed the COA.

Sample Budget (actual amounts are subject to change)

Resident Per Year Per Month
Living with parents $13,791 $1,532
Living away from parents $18,462 $2,051
Non-Resident Per Year Per Month
Living with parents $21,561 $2,396
Living away from parents $26,232 $2,915

Students may request budget increases for certain expenses such as child
care, a one-time computer purchase, or for medical expenses by contact-
ing the Financial Aid Office. Such requests, if granted, do not guarantee
the availability of additional funds.

Satisfactory Academic Progress (SAP)

Federal regulations require all financial aid recipients to maintain Satis-
factory Academic Progress (SAP) both prior to applying and during se-
mesters aid may be received. In order to maintain SAP standards at CCD,
students must earn a minimum 2.0 cumulative GPA and complete at
least 67 percent of their coursework. SAP standards also require students
to complete their degree/program within 150 percent of the published
length of the program. All credit hours taken at CCD, including all credits
attempted when not receiving financial aid and all transfer hours, are in-
cluded in determining a student’s SAP status.

Financial Aid Repayment

Students are only eligible for aid for courses in which they establish at-
tendance. If a student does not establish attendance in a class, the student
is not only charged tuition and fees if the class is not dropped before the
published census date but the student must also repay any aid that was re-
leased to the student for a course from which the student is dropped due
to non attendance. This includes any co-requisite course that may also be
dropped if non attendance is reported for either course.

Students receiving Title IV financial aid must complete at least one
credit hour for each part of term for which aid is received. Students who
do not successfully complete any courses within the class term and can-
not document active participation in a course for over 6o percent of the
class term must repay a portion of the financial aid received. Such stu-
dents will also be responsible for repayment of any unearned grant aid to
the federal government. CCD must report the amount owed to the U.S.
Department of Education and the student will not be eligible to receive
aid at any institution until the funds are repaid in full. The complete Re-
turn to Title IV policy is available online at www.ccd.edu.



CCD has policies and standards to help students know what to expect of

CCD and what CCD expects of students. The following is a summary of

the information students need to know. A General Studies Advisor,

Program Advisor or anyone on the Student Affairs staff can help students

understand these policies, standards and rights as a CCD student.

ACADEMICPROGRESS GUIDELINE

All CCD students are expected to maintain satisfactory academic progress.
Recognizing the value of measuring academic progress for all students,
CCD has established the following practice and procedures for measur-
ing academic standing. This procedure is intended to be informational
and helpful, but also establishes clear standards of academic progress that
must be met and maintained in order to be a successful student at CCD. A
student’s academic standing at one Colorado Community College System
(CCCS) college will impact academic standing at another CCCS college.

Academic Progress Process

For students who have attempted fewer than 9 credit hours, CCD will
monitor satisfactory progress through an Academic Alert process. These
students are not subject to Academic Standing.

Academic Standing applies to all students who have attempted 9 or
more credits at a CCCS college, regardless of the number of term cred-
its they attempt from that point forward. Academic Standing is applied
consistently and uniformly within each CCCS institution. CCD will de-
termine Academic Standing following the posting of the majority of term
grades for each semester. Students placed on probation or suspended will
be notified of their status. Suspended students will not be allowed to at-
tend any CCCS college in the subsequent semester/s unless an appeal is
approved. Academic Standing status will be noted on the advising, offi-
cial, and unofficial transcripts. The Academic Standing of a student is not
specific or limited to CCD as it will impact a student’s enrollment at other
CCCS colleges.

Academic Progress Definitions

 Only college level classes will be used to calculate term and cumula-
tive GPA's.

« This includes summer term courses.

« Only courses taken “in residence” will be used for this procedure; “In
residence” means courses taken at CCD. Courses taken elsewhere and
transferred in do not apply. The GPA calculations for this procedure
may not match those used for financial aid purposes.

Academic Progress Standards

Initial Standing: Student has attempted fewer than 9 cumulative credit
hours with a cumulative GPA that is greater than or equal to 2.00
for all classes attempted.

Academic Alert: Student has attempted fewer than cumulative g credits
with a cumulative GPA less than 2.00 for all classes attempted.

Good Standing: Student has attempted at least 9 cumulative credit
hours and has a cumulative GPA greater than or equal to 2.00 for
all classes attempted.

Probation: Student has attempted at least 9 cumulative credit hours and
has a cumulative GPA less than 2.00 for all classes attempted.

Returning to Good Standing: By the conclusion of the Academic
Probation term, the student must raise their cumulative GPA to
at least 2.0. If this condition is met, the student returns to Good
Standing.

Probation (continuing): If a student on Academic Probation earns a
term GPA of at least 2.00 for all classes attempted during the term,
but fails to raise their cumulative GPA to at least 2.0 for all classes
attempted, the student will be allowed to attend the next term, but
will remain on Academic Probation.

Suspension: If a student on Academic Probation earns a term GPA of
less than 2.0 for all classes attempted, the student will be suspended
and will not be allowed to enroll at any CCCS college for the next
term, excluding summer term (as summer term may not be used as
a “suspension term”).



COMMUNITY COLLEGE OF DENVER

Academic Progress Suspension Rules

o Summer term may not be used as a “suspension term”.

o Summer term may be used to remediate (improve) the GPA if
approved by CCD. If a student wishes to enroll for summer term
after being suspended, they will need to follow CCD’s Suspension
Reinstatement Procedure.

« Initial suspension is for one term, excluding summer term.

A second suspension is for two terms, excluding summer term.

« Ifastudent, who has served the suspension time for initial suspension
or second suspension, wishes to return, the student will be allowed to
re-enroll only after meeting with a CCD academic or program advisor.
The student will be placed on Academic Probation.

o A third suspension is for two full years, or 4 academic terms
excluding summers.

« Ifastudent, who has served the third suspension time of two years,
wishes to return, the student must meet with a CCD academic or
program advisor.

Academic Progress Suspension Appeals

« Students may appeal their suspension by following the CCD Suspension
Reinstatement Procedure. If a student intends to transfer to another
CCCS college, the student may appeal to the transferring CCCS college.

« If the student’s suspension appeal is approved, the student will be
placed on Academic Probation.

« Students put on Suspension will be dropped from all courses for any
future terms. Students will not be able to register for courses until
they meet the requirements outlined in the Suspension Reinstatement
Procedure. Students are ultimately responsible for their enrollment and
need to check their enrollment schedule for accuracy.

Academic Progress Suspension Reinstatement

Procedures

The Academic Suspension Reinstatement procedures requires that a stu-
dent meet with a General Studies Advisor or Program Advisor to review the
Academic Suspension Reinstatement Packet prior to submitting it to the
Academic Suspension Committee for review. The completed and reviewed
packet should be turned into the Academic Advising Center, Confluence 123.

The Academic Suspension Packet can be found on www.ccd.edu by
clicking on “Get Academic Advice” and accessing the packet under Com-
mon CCD Forms.

Students should be prepared for the session with their General
Studies/Program Advisor by reading and the completing the forms in the
packet. The following should be presented to the Advisor:
 An unofficial transcript/copy of academic record.

o A DegreeWorks audit.

o Atyped Letter of Appeal.

« Any supporting documentation outlining the circumstances that led
to suspension.

After committee review, an Academic Suspension Committee member
will notify a student of their reinstatement status via their CCCS email
account. If the student is approved for reinstatement, the student must
follow the planned and approved courses outlined in the Academic Rein-
statement Plan. In order to continue enrollment at CCD, students must
meet all requirements outlined in their Reinstatement Contract.

CREDIT COMPLETION PROGRESS

Recognizing the value of credit completion for all students with regards
to retention, transfer and credential attainment, CCD has established the
following practice and procedures for measuring credit completion prog-
ress. Students must meet the standards of credit completion progress in
order to be a successful student at CCD.

Credit Completion Process

For students who have attempted fewer than 9 credit hours, CCD will
monitor credit completion through an Alert process. These students are
not subject to the Credit Completion Progress guideline.

Credit Completion Progress standards apply to all students who have
attempted 9 or more credits at CCD, regardless of the number of term cred-
its they attempt from that point forward. Credit Completion Progress stan-
dards will be applied consistently and uniformly within each CCCS college.
CCD will determine Credit Completion Progress standards following the
posting of the majority of term grades for each semester. Students placed
on warning 1, warning 2 or warning 3 will be notified of their status. Credit
Completion Progress status will be noted on the advising and unofficial
transcripts only (it will not be noted on the official transcript). The Credit
Completion Progress status of a student is specific to CCD and does not
impact a student’s enrollment at other CCCS colleges.

Credit Completion Definitions

« Credit Completion Progress include all credit bearing classes (develop-
mental and college level), which will be used to calculate the percent of
attempted credits passed. This includes summer term courses.

o Only courses taken “in residence” will be used for this calculation;
“In residence” means taken at CCD. Courses taken elsewhere and
transferred in do not apply. The credit completion rate for this
procedure will not necessarily match those used for financial aid
purposes or athletic eligibility.

o Grades considered to be passing when computing the percent of at-

tempted credits passed are as follows: A, B, C, D, S/A, S/B, S/C, and S.

¢ Grades considered to be failing when computing the percent of at-
tempted credits passed are as follows: 1, F, U/D, U/F, W, and AW.

o Course Completion Rate is calculated by dividing the total attempted
credits by the number of credits successfully completed as per the
definitions above.

Credit Completion Standards

Initial Standing: Student has attempted fewer than 9 cumulative credit
hours will not be assessed for credit completion.

Good Standing: Student has attempted at least 9 cumulative credit hours
and has a cumulative course completion rate of at least 50%.

Warning 1: Student has attempted at least 9 cumulative credit hours and has
a cumulative course completion rate of less than 50% for the first time.

Warning 2: Student has attempted at least 9 cumulative credit hours and
has a cumulative course completion rate of less than 50% for the sec-
ond time.

Warning (continued): If a student on Credit Completion Probation passes
50% or more of their attempted term credits, but fails to raise their
cumulative completion rate to 50%, they will be allowed to continue
the next term, but will remain on Credit Completion Probation.

Warning 3: Student has attempted at least 9 cumulative credit hours and has
a cumulative course completion rate of less than 50% for the third time.

Credit Completion Warning Rules

o Students on Warning 1 will receive a communication regarding their
credit completion status and will be given information on student
support services at CCD.

« Students on Warning 2 will receive a communication regarding their
credit completion status and will have a credit completion registra-
tion hold placed on their CCD student account. The student will not
be able to make any changes to their student account until they meet
with an academic or program advisor.

« Students on Warning 3 will receive a communication regarding their
credit completion status and will have a credit completion registra-
tion hold placed on their CCD student account. The student will not
be able to make any changes to their student account until they meet
with an academic or program advisor. CCD reserves the right to limit
the number of credit hours the student may enroll in when placed on
Warning 3 status.



ACADEMICRENEWAL POLICY

The purpose of academic renewal is to allow a student the one-time op-
portunity to remove a maximum of 30 semester credit hours of poor aca-
demic performance from the grade point average (GPA) calculation.
Academic renewal applies only to courses taken at CCD and may
only be awarded once. The original grades and credits remain on the per-
manent academic transcript and credit hours are deducted from the stu-
dent’s remaining COF stipend eligible hours. A notation indicating “Aca-
demic Renewal Awarded” will be made on the official transcript and the
grades will be excluded from the GPA. After being granted, Academic Re-
newal is irreversible. Credit excluded from the GPA calculation cannot be
used to satisfy the requirements for completion of a certificate or degree.

The following conditions must be met to apply for Academic Renewal:

« Up to 30 hours can be excluded from GPA, but those grades will remain
on student’s transcript.

« The student cannot have been enrolled at CCD for two calendar years
to be eligible for Academic Renewal.

o The student must be enrolled and have completed at least six semes-
ter credit hours with a minimum 2.0 GPA since returning to CCD.
For Reverse Transfer Degree only, the may fulfill this requirement by
demonstrating enrollment in at least 6 credit hours with a 2.0 term GPA
during the last semester of attendance at the four year institution.

o The Academic Renewal Form must include a General Studies Advisor’s
or Program Advisor’s signature.

o Only grades of D and F are eligible for academic renewal and exclusion
from GPA calculation.

A student concerned about a poor academic record is encouraged to meet
with a General Studies Advisor or Program Advisor to discuss other aca-
demic progress options and strategies for academic success.

The Academic Renewal Policy is only applicable to CCD. Other in-
stitutions receiving a CCD transcript for transfer are not bound by CCD’s
policy and may choose to calculate the student’s transfer GPA to include
all grades, even those excluded by CCD under this policy.

Students applying for Academic Renewal are responsible for investi-
gating the potential impact of Academic Renewal on transfer admission,
financial aid, veteran’s benefits, and other agencies and organizations.

ACADEMICINTEGRITY POLICY

Students at Community College of Denver are expected to behave as
responsible members of the college community and to be honest and
ethical in their academic work. CCD strives to provide students with the
knowledge, skills, judgment and critical thinking needed to function in
society. To falsify or fabricate the results of one’s research; to present the
words, ideas, data, or work of another as one’s own; or to cheat on an
examination corrupts the essential process of higher education and is a
disservice to the student, faculty and staff community. All members of the
Community College of Denver community share the responsibility and
authority to challenge and report acts of academic dishonesty.

Guidelines for Academic Integrity

Students assume full responsibility for the content and integrity of the

coursework they submit.

The following are guidelines to assist students in observing

academic integrity:

« Students must do their own work and submit only their own work
on examinations, reports and projects, unless otherwise permitted by
the instructor.

« Students are encouraged to contact their instructor about appropriate
citation guidelines.

« Students may benefit from working in groups. However, students
must not collaborate or cooperate with others on graded assignments,
examinations, or other academic exercises unless clearly directed to
do so by the instructor.

« Students must follow all written and/or verbal instructions given
by instructors or designated college representatives prior to taking

examinations, placement assessments, tests, quizzes and evaluations.
o Students are responsible for adhering to course requirements as speci-
fied by the instructor in the course syllabus.

Forms of Academic Dishonesty

NOTE: Community College of Denver recognizes that when students make
a good faith attempt to credit sources, some mistakes in citation format

or use of quotations can be viewed as errors in form and mechanics rather
than true academic dishonesty.

Actions constituting violations of academic integrity include, but are not

limited to, the following:

CHEATING: intentionally using or attempting to use unauthorized materi-

als, information, or study aids in any academic exercise.

Examples of cheating include, but are not limited to:

» Copying from another’s assignment or receiving unauthorized assis-
tance from another during an academic exercise or in the submission
of academic material.

« Using a calculator, computer, or other materials when not authorized
by the instructor.

o Collaborating with another student or students during an academic
exercise without the consent of the instructor.

PLAGIARISM: intentionally or knowingly representing the words or ideas

of another as one’s own in any academic exercise.

The following are considered to be forms of plagiarism:

» Word-for-word copying of another person’s ideas or words.

« Interspersing one’s own words within a document while, in essence,
copying another’s work.

« Rewriting another’s work, yet still using the original author’s funda-
mental idea or theory.

« Inventing or counterfeiting sources.

« Submission of another’s work as one’s own.

* Neglecting quotation marks on material that is otherwise acknowledged.

MISUSE OF ACADEMIC MATERIALS: the misuse of academic materials in-

cludes, but is not limited to:

o Stealing or destroying college or library reference materials, or com-
puter equipment and/or programs.

o Stealing or destroying another student’s notes or materials, or having
such materials in one’s possession without the owner’s permission.

 Receiving assistance in locating or using sources of information in an
assignment when such assistance has been forbidden by the instructor.

o lllegitimate possession, disposition, or use of examinations, test banks
or answer keys to examinations.

« Unauthorized alteration, forgery, or falsification of academic records.

o The sale or purchase of examinations, papers, projects, or assignments.

COMPLICITY IN ACADEMIC DISHONESTY: complicity involves knowingly
contributing to another’s acts of academic dishonesty.

FABRICATION: intentional and unauthorized falsification or invention of
any information or citation in an academic exercise.

FACILITATING ACADEMIC DISHONESTY: intentionally or knowingly help-
ing or attempting to help another to violate any provision of this policy.

MULTIPLE SUBMISSION: unauthorized submission of academic work for
which academic credit has already been earned and when such submis-
sion is made without authorization.

Penalties for Academic Dishonesty
If a student is found responsible for violating academic integrity policies,
any one or a combination of the following penalties may be imposed by
the faculty member, or by the faculty member and his/her supervisor:
« Verbal or written warning.
» Request to have student repeat assignment, project or examination
in question.
+ Agrade of F for the assignment, project, examination or course.
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The Provost or designee may also issue the following disciplinary sanc-

tions, in accordance with the Student Conduct Code of Conduct:

« Disciplinary admonition and warning.

« Disciplinary probation with or without the loss of privileges for a
definite period of time. The violation of the terms of the disciplinary
probation or the breaking of any college rule during the probation
period may be grounds for suspension or expulsion from the college.

o Suspension from Community College of Denver for a definite period
of time.

o Other disciplinary action as deemed appropriate may include, but is not
limited to: referral to support services and/or programs; assignment of
written apology or essay; participation in community service activities.

Academic Dishonesty Complaint Procedure

1. The faculty member observing or investigating the apparent act of
academic dishonesty documents the commission of the act by writing
down the time, date, place and a description of the act.

2. The faculty member collects evidence, often by photocopying the pla-
giarized assignment and creating a paper trail of all that occurs after
the alleged act of academic dishonesty. In most cases, the evidence
will include various samples of the student’s work showing a radical
disparity in style or ability.

3. The faculty member provides the student an opportunity to explain
the incident.

4. The faculty member explains to the student the procedures and pen-
alties for academic dishonesty and gives the student a copy of CCD’s
Academic Integrity Policy and the Student Code of Conduct.

5. The faculty member may resolve the matter by determining an ap-
propriate course of action, which may include a verbal or written
warning, a grade of F on an assignment, project, or examination or no
further action. NOTE: Faculty should report all violations of academic
integrity and the course of action taken to the Provost or his/her designee
via Maxient, the student conduct report tool.

For questions/comments regarding the contents or procedures of this
policy, please contact the appropriate Center Dean on page 49 at Com-
munity College of Denver, 303-556-2600.

ACADEMIC STANDARDS

CCD Curriculum Standards

Community College of Denver follows the Colorado state mandated
common course descriptions, competencies and outlines for any course
offered, regardless of the method of delivery. For online, hybrid, and ac-
celerated courses, CCD uses existing academic structures in the develop-
ment of courses and curricula.

Attendance

Attendance in all class sessions is critical for academic success. Regular
and punctual attendance is expected, and each instructor will keep a com-
plete record of student attendance for the entire length of each course.
Students will be counted absent from missed class meetings, beginning
with the first day of class. Faculty may report any student who does not
attend the first 15 percent (census date) of the course and the student will
be dropped and not be allowed to re-register for the course. Any co-requi-
site required for a course that is dropped for non-attendance may also be
dropped. Faculty may give a failing grade to any student who has missed
at least 15 percent of a class, after the first class meeting. Students are re-
sponsible for properly processing a withdrawal from a class if they want to
avoid receiving a failing grade.

Students must provide instructors with a valid reason for an absence
in a timely manner. However, accommodations may not be made for
missed course assignments, participation, quizzes, tests or class sessions.
Students are responsible for learning the material that was taught during
the absence and completing all class assignments.

The attendance policy for health sciences and other programs may
differ because of clinical requirements or rules set by approving agencies.

COMMON GRADING SYMBOLS
CCD Grade Policy

Achievement in a course is measured by meeting specific course objec-
tives. CCD students are evaluated using a letter-grade system. The follow-
ing explains what each grade means. For more information, visit www.
ccd.edu, consult the course syllabus or ask the instructor to explain their
grading system.

Colorado Community College System Inventory of
Common Grading Symbols

A Excellent or Superior
B Good

C Average

D Deficient

F Failure

| Incomplete

S Satisfactory

U Unsatisfactory

S/A Satisfactory
(A-level) work in a developmental and remedial course

S/B Satisfactory
(B-level) work in a developmental and remedial course

S/C Satisfactory
(C-level) work in a developmental and remedial course

u/D Unsatisfactory
(D-level) work in a developmental and remedial course

U/F Unsatisfactory
(F-level) work in a developmental and remedial course

W Withdrawal

AW Administrative Withdrawal

AU Audit (No credit awarded)

IP In Progress

NC No Credit

CPL Credit for Prior Learning

CNV No Grade. Used for Hight School Level Classes Only
CR Credit

SP Placeholder/Satisfactory Progress

z Placeholder/Missing Grades

Other Grades No Longer in Use

CNG Conversion (no grade)

WF Withdraw Failure

WP Withdraw Pass

X Equates to Traditional “D” or “F”

I — Incomplete

The 1 or incomplete grade is a temporary grade. 1t is designed for students
who have completed a majority of the course work (defined as at least
75 percent of all course assignments and tests) in a satisfactory manner
(grade C or better), but are unable to complete within the semester due to
documented illness or circumstances beyond their control.

If circumstances prevent the student from completing a test or as-
signments by the end of the term, then it is the student’s responsibility
to initiate the request for an Incomplete grade from the instructor. The
instructor will determine whether the student has a reasonable chance of



satisfactorily completing the remaining course activities in a timely man-
ner. In the event that a student and instructor cannot reach resolution
concerning an Incomplete, then the student should contact the Depart-
ment Chair.

In requesting an Incomplete grade, the student must present the in-
structor with documentation of circumstances justifying an Incomplete
grade. The instructor and student will sign an Incomplete Grade form
and submit it to the Center Dean for approval. While waiting for the work
to be completed, the instructor will assign an Incomplete grade on the
grade roster.

Military personnel and emergency management officials who are
required to go on Temporary Duty (TDY) during a term should contact
their instructor for special consideration. Documentation of official TDY
assignment is required and must be approved by the Provost.

Incomplete grades which are not converted to a letter grade by the
instructor after one subsequent semester (not including summer semes-
ter) will become an F grade unless a higher default grade has been as-
signed by the instructor.

To avoid duplicate payment of a course, students should not re-en-
roll in a class in which an Incomplete grade is pending, since according to
the college’s definition of enrollment, they are still enrolled.

S — Satisfactory

The satisfactory grade is equivalent to a grade of C or better. These grades
are not included in the GPA calculation or in quality points. The course
will count for attempted and earned credits.

U — Unsatisfactory

The unsatisfactory grade is equivalent to a D or F grade. These grades are
not included in the GPA calculation. The course will count in attempted
credits, but will not carry earned credits.

S/A, S/B, S/C — Satisfactory

These are satisfactory grades awarded only for developmental and re-
medial courses. The A, B, and C indicate the level of satisfactory perfor-
mance. These grades are not included in the GPA calculation. The course
will count for attempted and earned credits.

U/D, U/F — Unsatisfactory

These are unsatisfactory grades awarded only for developmental and re-
medial courses. The D and F indicate the level of unsatisfactory perfor-
mance. These grades are not included in the GPA calculation. The course
will count in attempted credits, but will not carry earned credits.

W — Withdrawal

The W or withdrawal grade is assigned when a student officially with-
draws from a course after the course census date. A withdrawal can only
be processed during the first 8o percent of the course. No academic credit
is awarded. The course will count in attempted hours.

AW — Administrative Withdrawal

The AW or administrative withdrawal is assigned by the college when
a student has been administratively withdrawn. No academic credit is
awarded. The course will count in attempted hours. CCD only grants AW
grades for extenuating circumstances that are documented, appealed and
approved by the Extenuating Circumstance Appeal Committee.

Last Date of Attendance
Faculty are required to provide the last date of attendance for each stu-
dent who is awarded an F, 1, U, or U/F.

Repeat Field Indicators — I or E

Assigned for repeated courses on the student’s transcript, an 1 will indi-
cate include in earned hours and GPA calculation or E will indicate ex-
clude from earned hours and GPA calculation.

CREDIT HOURS

CCD follows the Colorado Commission on Higher Education recom-
mendation that “for every hour of credit, students must engage in a mini-
mum of 12.5 hours of instructional time” (15 week semester = 50 minutes
per week per credit). Therefore, all courses including online, hybrid, and
accelerated are designed and facilitated so that students have the oppor-
tunity to devote enough time to meet course objectives.

As a general rule, for every hour spent in class, students should also
plan to dedicate at least two hours (three hours for math/science courses)
outside of class to study and complete assignments. When deciding on a
course load, students should keep these time requirements in mind.

GRADE APPEALS

Appeals regarding final grades should be initiated by the student within
60 calendar days after the date grades are posted for the semester in which
the grade was awarded. Before making an appeal, the student should first
discuss the grade with the instructor, and then if necessary, with the De-
partment Chair. If there is no resolution, the student can appeal the grade
by submitting a written statement to the Center Dean explaining the
problem. The Center Dean will investigate and respond in writing within
15 days. The Dean’s decision is the final step of the grade appeal process.

GRADE POINT AVERAGE

Grade points measure a student’s achievement for the credit hours com-
pleted. To calculate the GPA, multiply the number of grade points by the
number of credit hours received for each course. Total the number of
credits and the number of grade points separately. Divide the total grade
points by the total credits.

= 4 grade points

= 3 grade points

2 grade points

= 1 grade point

mo N @ >
I

= 0 grade points

NOTE: All other grades (Satisfactory, Unsatisfactory, S/A, S/B, S/C, SP, 1,
W, AU, AW, NC, U/D, U/F) are not calculated into the CCD GPA.

The following is an example of how to calculate grade point average:

Course Credits Grade Points

ANT 111 Physical 3 A 12=(3 x 4)
Anthropology

BIO 111 General College 5 A 20=(5x4)

Biology

ClIS118 Introduction to 3 B 9=(3x3)
PC Applications

ENG 121 English Comp | 3 D 3=(3x1)

POS 111 American 3 0=(3x0)

Government
Totals 17 44

Total grade points divided by total credits equals the cumulative grade
point average. Therefore, the grade point average for the above example
is 44 divided by 17 for a 2.59 GPA.

Students may use DegreeWorks for GPA calculation assistance.

REPEATING COURSES

All CCD college-level courses may be repeated at CCD. Each grade re-
ceived will be listed on the transcript. The transcript notation will fol-
low the course indicating that the course was repeated and designating
whether the course will be included in the GPA. The highest grade will be



COMMUNITY COLLEGE OF DENVER

used in the GPA calculation. There is no limit on course grades that are
eligible for repeat. All credit hours earned for initial and repeated courses
will be deducted from a student’s remaining COF stipend eligible hours.
Repeating a course may impact a student’s financial aid eligibility. If the
same grade is earned two or more times for a repeated course, the most
recent instance of the duplicate grade will be included in the term and
cumulative GPA. All other duplicate grades will be excluded from the
term and cumulative GPA. The Repeat Policy does not apply to courses
transferred to CCD.

Repeated courses may be applied only one time to a certificate or
degree, except for variable credit courses and designated courses that may
be repeated within program requirements. CCD will designate courses
that may be repeated within program requirements.

If both the initial and the repeated course were taken in Fall 2006 or
after, the system should automatically remove the lower grade from the
GPA. If either the initial or the repeated course (or both) were taken prior to
Fall 2000, then the student must complete a “Petition for Repeat Courses”
form and submit it to the Admissions, Registration and Records Office. If
students do not see the repeated designation, they may submit a “Petition
for Repeat Courses” form to Admissions, Registration and Records.

For Developmental Courses only: The grading system for developmental
courses changed beginning Fall 2006 and developmental grades are no
longer included in the cumulative GPA calculation. However, if either
the initial course or the repeated course (or both) were taken prior to Fall
2000, then the student must complete and submit a “Petition for Repeat
Courses” form to the Admissions, Registration and Records Office in or-
der for the developmental coursework to be reviewed.

CCD CELEBRATES STUDENT SUCCESS

Graduation Honors
Graduation honors recognize outstanding academic achievement
throughout a student’s academic career. The honors are awarded to stu-
dents who complete the requirements for an associate degree, completing
at least 30 credit hours with a 3.5 or better cumulative GPA at CCD. Only
college-level courses completed with CCD will be included in the GPA
calculation.

The three levels of recognition are defined as follows and will be
posted on the students transcript:
e Cum Laude (“with honor”) - 3.50 to 3.749 cumulative GPA
o Magna Cum Laude (“with great honor”) - 3.75-3.99 cumulative GPA
o Summa Cum Laude (“with highest honor”) - 4.0 cumulative GPA

Semester Honors

CCD provides an opportunity for students to be recognized with Aca-
demic Honors, on a semester-by-semester basis. CCD has three recog-
nized Academic Honors: Dean’s List, Vice President’s List, and President’s
List. Students who qualify will receive a notation for that term on their of-
ficial transcripts. Students must complete a minimum of 12 college-level
credits during the term to be eligible for this recognition. Development
courses are not included in the calculation for semester honors.

Term GPAs required to qualify for these Term Academic Honors
are as follows:

Honor Required Term GPA
Dean’s List 3.50-3.749

Vice President’s List 3.75-3.999
President’s List 4.0

Phi Theta Kappa

Phi Theta Kappa is the international honor society for two-year community

and junior colleges and recognizes student academic excellence, while pro-

moting academic community through its Alpha Mu Mu chapter at CCD.
To be eligible for membership in Phi Theta Kappa, students must have

at least a 3.5 grade point average after completing 12 or more credit hours of

college-level work and carry three or more credit hours during the current
academic year. Eligible students are invited to join each semester, becoming
lifetime members.

Phi Theta Kappa members are honored at graduation for their out-
standing academic achievements. Only Phi Theta Kappa members are eli-
gible for over $37 million in transfer scholarship money.

In Spring 2012, Alpha Mu Mu once again was designated as a five-star
Distinguished Chapter. Alpha Mu Mu has also earned the Pinnacle Award
for the group’s recruitment success and increased membership.

For more information, interested and eligible students should visit
CCD Phi Theta Kappa’s Facebook page, Alpha Mu Mu, or contact Student
Life http://www.ccd.edu/studentlife at 303-556-2597 for the name(s) of
the faculty advisor(s).

GRADUATION REQUIREMENTS

CCD Catalog Requirements for Graduation

This catalog is effective Summer Semester 2014 through Spring Semester
2015. First time students at Community College of Denver who are admit-
ted during this period should use this catalog.

Continuing students who have not had a r2-month lapse in enroll-
ment since first enrolling at CCD have the following “catalog of record”
options for meeting their graduation requirements. Catalog in effect
when the student:
¢ isadmitted to CCD;

« first registers at CCD;
« submits a Program of Study Change Request form;
« or applies for graduation.

Students cannot combine major requirements from multiple catalogs for
graduation purposes. The catalog of record can be used for only six years
for degree programs and three years for certificate programs. Students
who do not maintain continuous enrollment (attend at least one term
during each 12 month period) must be readmitted and are subject to the
catalog in effect beginning with the term for which they are readmitted.

CCD retains the right to cancel or change programs or course of-
ferings where enrollments are insufficient or for any other reason. Each
course listed in the catalog may not be offered every semester. Some
courses are taught only when there is a demand for specific instruction to
complete a major curriculum.

Before Students Can Graduate
Degrees and certificates will be granted during the semester in which the
final requirements are completed. Students need to apply for graduation
by the published deadline.

An incomplete grade in a course required for graduation in the final
semester will result in a denial for graduation and the student must sub-
mit a new graduation application by the following graduation deadline.

Graduation Checklist

« Students are encouraged to meet with a Program Advisor to ensure
certificate/degree requirements have been met.

« If applying for an AA, AS, or AGS degree, students must submit a
completed Graduation Application to Admissions, Registration, and
Records by the published deadline.

« If applying for a certificate or an AAS degree, Graduation Application,
and Department Chair Review forms must be submitted. Students
should contact their Program Advisor before the published deadline to
discuss completion of this paperwork. Graduation Applications submit-
ted without a Department Chair Review form will be denied.

« Students requesting credit for previous college course work must have
all official transcripts sent to Admissions, Registration, and Records.
Official transcripts must be submitted prior to the end of the semester
of graduation. Students must check their unofficial CCD transcript to
ensure the transfer credit has been applied to their record.

« Credit for Prior Learning (CPL) may be applied toward a student’s
degree or certificate only after formal processing and granting of credit.
The student must also receive approval to use CPL credit towards



graduation. The CPL evaluation must be completed prior to the end of
the semester of graduation.

« Diplomas will be printed with the name currently on record with CCD’s
student information system. All requests for name changes must be
submitted to Admissions, Registration, and Records before or during
the semester the graduation application was submitted.

« Each degree/certificate requires a separate Graduation Application and,
if applicable, a Department Chair Review Form.

 Anincomplete grade will result in a denied graduation.

« 1f the Graduation Application is disapproved for any reason, the student
must reapply during the new semester of graduation. All application
deadlines apply.

o Degree/certificates will be mailed to students approximately eight
weeks after grades have posted for the semester of graduation. All
financial obligations to CCD or other Colorado Community College
System (CCCS) colleges must be cleared before a degree, certificate or
transcript will be released. Diplomas will be mailed to the address cur-
rently on record with CCD’s student information system.

o Commencement is held once a year in the spring semester. The Sum-
mer, Fall, and Spring graduates are invited to participate. For more
information regarding commencement, check www.ccd.edu or contact
the Admissions, Registration and Records office.

« Diplomas that are returned to CCD due to incorrect address will be
held for one year, after which they will be destroyed. Duplicate copies of
diplomas may be requested for $25 each.

Associate Degree Requirements

All associate degrees have general education requirements that meet goals

for general education established by the Colorado State Board for Com-

munity Colleges and Occupational Education. For additional information,
please visit the Colorado Community College System (CCCS) website.

The diploma received at the time of graduation will list the degree
only. The diploma will not list an area of emphasis, unless majoring in an
Associate of Applied Science, Associate of Arts Degree with Designation,
or Associate of Science Degree with Designation.

Associate degree applicants must meet all of the following require-
ments. The Department Chair and Center Dean may approve exceptions.
e Earn a cumulative grade point average of 2.0 — a C average - or

better. All courses considered for graduation require a C or better.
Students should check with their Center Dean, Department Chair or
Program Advisor for information about these requirements as some
programs may have higher GPA requirements. Only the Center Dean
may approve exceptions for the minimum grade earned towards a
degree. If a grade lower than a C is approved, it may nullify certain
transfer agreements and does not guarantee that it will be accepted at
other institutions of higher eduction.

» Complete a minimum of 60 semester hours of credit in approved
course work.

e Complete a minimum of 15 credits at CCD within the selected pro-
gram of study.

« Credit for Prior Learning will apply toward degree requirements, but
not toward guaranteed transfer or residency requirements.

¢ CCD Online and CCCOnline (registration through CCD and CCD de-
clared as home institution) courses will be included in residency hours.

« To obtain a second degree from CCD, a student must meet all degree
requirements as well as complete 15 additional semester hours at CCD
that apply towards the second program of study.

« No more than six semester hours of independent study course work
can be applied toward an associate degree program.

« Special topics credit hours may be limited when applied towards a de-
gree. In individual cases, the limit is determined by the program area.
Students are responsible for consulting with their Program Advisor
before registering for special topics courses in order to determine how
these credits apply toward a degree.

e Quarter hour transfer credits will be converted to semester credit
hours using the formula one quarter hour credit = 2/3 semester credit
hour. Thus a four quarter credit course becomes 2.7 semester credits.

For the purpose of awarding a degree, CCD will allow up to a one-
credit course substitution per course for this insufficient credit, as
long as the course substitution is not being used for a major course, an
Associate of Arts Degree with Designation, or an Associate of Science
Degree with Designation. Students with insufficient credit due to
quarter hour conversions must speak with their Program Advisor to
see if they qualify for a course substitution.

Certificate Requirements

All CCD graduates for certificate programs must meet the following re-

quirements. The program Department Chair and Center Dean may ap-

prove exceptions.

« Earn a C average or better in coursework included in the certificate
program. All courses considered for graduation require a C grade or
better unless otherwise approved. Check with the instructional center
and Program Advisor for information about the minimum grade point
average required for graduation as some certificates may have higher
GPA requirements.

o Complete the specified requirements of an approved vocational/tech-
nical program.

o Complete a minimum of 15 credits or 25 percent of the selected pro-
gram of study at CCD.

o If required by program, complete the capstone course at CCD.

o CCD Online and CCCOnline (registration through CCD and CCD de-
clared as home institution) courses will be included in residency hours.

o Quarter hour transfer credits will be converted to semester credit
hours using the formula one quarter hour credit = 2/3 semester credit
hour. Thus a four quarter credit course becomes 2.7 semester credits.
For the purpose of awarding a certificate, CCD will allow up to a
one-credit course substitution per course for this insufficient credit,
as long as the course substitution is not being used for a major course.
Students with insufficient credit due to quarter hour conversions
must speak with their Program Advisor to see if they qualify for a
course substitution.

Check Your Progress Toward Graduation

DegreeWorks (Degree Check) is a web-based degree audit and advising
tool that allows students to view requirements for all degrees and certifi-
cates and see how completed credits apply towards a selected degree plan.

How to do a Degree Check on CCDConnect:

1. Loginto CCDConnect.

2. Click on the “Student” tab.

3. Click “DegreeWorks” in the “Steps to Graduate” box in the right-

hand column.

o The audit for your officially declared program(s) will appear in a
new window.

« Ifyou are pursuing multiple programs (i.e. a certificate and an As-
sociate’s) or have changed your major in a previous term, you can
select the correct program from the “Program Type” drop-down
box at the top of the page.

NOTE: If you do not have a correct degree declared with Admissions,
Registration and Records, submit a “Program Change Form.” Allow seven
business days for DegreeWorks to be updated with your corrected degree.

4. Print your DegreeWorks audit by clicking “Print” at the top center of
the page.

To see how completed coursework will fit in another major, students can

do a “What-If” audit. On the left-hand side of the screen click on “What-

If” and a new screen will open:

1. Under the What-if “Program Type” select a degree option or click on
“Certificate” for any of the certificate options.

2. For “Academic Year” select the year you began your coursework or the
current academic year.

3. If you have a specific “Program” or “Concentration” select that as well.

4. Click the “Process What-If” button.
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Auto-Conferral

Mid-way through the semester, the Admissions, Registration, and Re-
cords Office will research records of students who have attended CCD in
the previous three semesters to identify and automatically award those
who are determined to be eligible for a general AA degree, a general AS
degree, or an AGS degree based on courses taken at CCD. Awards will be
posted at the end of the semester.

TRANSFERRING CREDIT TO CCD

CCD adheres to the following guidelines and policies for the evaluation

of transfer credit:

o CCD will only accept transfer credit from post-secondary institutions
accredited by one of the six regional accrediting associations. Credits
earned at nationally accredited or unaccredited institutions are not
transferable to CCD.

o CCCS has established a common course numbering system and guaran-
teed transfer agreement (GT Pathways) among Colorado state colleges
and universities. The GT Pathways agreement guarantees the transfer of
certain general studies courses. Colleges and universities outside Colo-
rado are not considered part of the guaranteed transfer agreement or the
common course humbering system. The common course numbering
system and GT Pathways can be reviewed at www.cccs.edu.

» CCD will perform a transfer credit evaluation only after the student
has been admitted to CCD, declared a program of study, and submit-
ted official transcripts from their prior school(s). Students are respon-
sible for requesting official transcripts from their prior school(s).

« Official transcripts from prior schools should be sent directly to the
Admissions, Registration and Records Office, Campus Box 201, P.O.
Box 173363, Denver, CO 80217-3363. For transcripts to be considered
official, they must be sent directly from the other college or delivered
in the original sealed envelope and marked “official.”

o All received and/or evaluated transcripts become the property of
CCD. Students must obtain their own copy of transcripts for testing
and/or advising purposes.

o Transcripts are evaluated on a course-by-course basis. To be consid-
ered for transfer, courses must be offered at CCD or determined as
equivalent to CCD courses. College-level classes that are not equiva-
lent to CCD courses may transfer in as electives. Students must meet
with their Program Advisor to determine if, and how, the accepted
transfer credit will apply to their intended program.

o Only those courses that apply to the selected degree or certificate
program will be transferred into CCD. Additional courses may be
transferred in if they satisfy course prerequisites or if they are similar
to required courses.

» Courses must have a grade of C or better to be considered for transfer.

o Courses with a “pass” or “satisfactory” grade will only transfer if the
official transcript or college catalog documents that a “pass” or “satis-
factory” grade is equivalent to a grade of C or better.

« Credit for remedial, developmental, preparatory, or non-college-level
coursework is not transferable to CCD.

o Graduate and/or doctoral level course work will not automatically
transfer into CCD. These credits must be approval from the instruc-
tional Center Dean or Department Chair.

o Coursework older than 10 years will not automatically transfer into
CCD. These will be reviewed on a case-by-case basis to ensure that
the course is not obsolete and that the course content is equivalent to
current offerings. Students are required to provide syllabi or course
descriptions for applicable courses completed more than 10 years ago.
Some individual programs have set time limits on certain prerequisite
courses and transfer credits. For additional details, refer to the section
Time Limits on Transfer Credits on page 32.

o All credit is evaluated on the semester-hour basis. Credits from insti-
tutions which operate on a quarter system calendar are transferred by
multiplying the quarter hours earned by two-thirds.

« Transfer credit evaluations will only be assessed in person. The college
will not provide any official evaluation via phone, e-mail, or fax.

Transfer of International Credits

« Students who have attended international institutions and want their
transfer credits evaluated must first have the international transcripts
translated and evaluated by a recognized member of the National
Association of Credential Evaluation Services (NACES) and have an
official copy of their course-by-course credit evaluation report sent
directly to CCD. Any translations or evaluations completed by compa-
nies that are not a member of NACES will not be accepted by CCD for
transfer credit review purposes.

o A complete list of approved NACES members can be found at: www.
naces.org/members.htm.

o CCD will perform a transfer credit evaluation only after the student has
been admitted to CCD, declared a program of study, and submitted an
official copy of their NACES course-by-course credit evaluation report.

« Students may also be required to provide English-translated course
descriptions for courses that they wish to have transferred.

Time Limits on Transfer Credits

« Health Sciences - Science prerequisites for the Nursing, Dental
Hygiene and Veterinary Technology programs must be no older than
seven years.

« Business Technology - It is recommended that courses applied to
Business Technology degrees and certificates be no more than five
years old.

« Early Childhood Education - It is recommended that courses applied to
Early Childhood Education programs be no more than seven years old.

« Computer Information Systems/Information Technology - To ensure
student success, it is strongly recommended that courses applied to
the Computer Information Systems or the Information Technology
programs comply with the following time limits:

« Application courses - five years

o Programming courses - five years

o Networking/hardware courses - five years
o Certification courses - three years

« General education courses - 10 years

» Business courses - 10 years

NOTE: If the transferring student has current industry experience, the time
limit recommendations for applicable courses may be waived. See the ap-
propriate department chair.

Transfer of Credits from Area Vocational Technical
Schools to CCD

Students who complete the technical coursework contained in a state-
approved career and technical education certificate program at one of the
four Area Vocational Technical Schools (AVTS) can take additional aca-
demic credit hours at CCD and earn an A.A.S. degree in Applied Technol-
ogy. The four AVTS are: Emily Griffith Technical College, Pickens Tech
Center, Delta-Montrose Area Vocational Technical Center, and San Juan
Basin Technical College. Credits for a certificate completed at the AVTS
are transferrable for an AAS in Applied Technology. In addition, some
individual courses may be approved for transfer on a course-by-course
basis and applied to selected degrees. Refer questions about the transfer
of individual courses to the appropriate Program Advisor.

Credit for Prior Learning
Students may earn credit for college-equivalent education acquired
through prior schooling, work or other life experiences. Such prior learn-
ing must be comparable to CCD courses or curricula and must relate
to the student’s educational objectives. Credit for prior learning may be
earned through standardized tests, challenge exams, published guides or
portfolio assessment. The cost is $60 per credit hour.
¢ Standardized Tests

« Advanced Placement Program (AP) — Students can receive credit

through AP examinations completed while in high school.
« International Baccalaureate (IB) — CCD recognizes the Interna-



tional Baccalaureate program and accords special consideration for
students presenting 1B credentials on an individual basis.

« College Level Examination Program (CLEP) — The College Level
Examination Program (CLEP) is a series of examinations in 34 in-
troductory college subjects. CCD recognizes selected CLEP general
examinations and subject examinations. CLEP examinations may
be taken at the CCD Testing Center.

« DANTES Subject Standardized Tests (DSST) — Most DSSTs are rec-
ognized by CCD as acceptable tests for college credit. DSSTs may
be taken at the CCD Testing Center.

To receive college credit, students who take any standardized test
must request that their scores be sent to CCD. A complete list of ac-
ceptable AP, 1B, CLEP and DSST exams along with cut-off scores and
CCD course equivalencies can be found online at www.cccs.edu.

Challenge Examinations: Currently enrolled students may challenge
most courses by taking a comprehensive examination. Only one exam
for a particular course may be arranged. The cost for a Challenge Exam is
$60 per credit hour for the course being challenged.

Published Guides

o ACE-Military — CCD uses the credit reccommendation of the Amer-
ican Council on Education (ACE), as published in the Guide to the
Evaluation of Educational Experiences in the Armed Services, to
evaluate military training and learning experiences.

o ACE-Non-Collegiate — CCD uses the credit recommendations from
the ACE program on Non-Collegiate Sponsored Instruction, as
published in the National Guide to Educational Credit for Training
Programs, to evaluate industrial and corporate training programs.

« Portfolio of Learning Outcomes: Currently enrolled students may
petition for credit by developing a portfolio that describes and docu-
ments pertinent learning experiences comparable to those available
in CCD courses. A faculty member in the appropriate program area
evaluates the portfolio and determines what, if any, credit will be
given. Only one portfolio evaluation for a particular course will be
arranged during any one semester. The cost for a portfolio evaluation
is $60 per credit hour for the course being challenged.

A student may use Credit for Prior Learning to fulfill all degree/certificate
graduation requirements except for the mandatory 25 percent residency
requirement. For more details on Credit for Prior Learning options, stu-
dents should contact the Program Advisor in the appropriate certificate
or degree area.

NOTE: Credit evaluated for general acceptance may or may not be applicable
to specific degree or certificate programs. At least one CCD credit hour must be
transcribed on a student’s record before any Credit for Prior Learning is awarded.

TRANSFER OPTIONS

Transferring to Four-Year Institutions

CCD’s Associate of Arts (AA) and Associate of Science (AS) degrees are
guaranteed* to transfer to Colorado public four-year colleges and uni-
versities. Students with AA and AS degrees enter four-year institutions as
juniors. In some circumstances, an Associate of Applied Science (AAS) or
Associate of General Studies (AGS) degree may transfer.

If students intend to transfer, it is very important to become familiar
with the requirements of the school they plan to attend as early as pos-
sible. For more information, consult the Transfer Success Center (TSC), a
Program Advisor or the Academic Advising Center (AAC).

TSC has reference catalogs, transfer guides and application materi-
als from Colorado’s four-year colleges and universities, as well as catalogs
from several out-of-state, four-year colleges and universities. To get ad-
ditional information visit TSC online or call 303-556-2401.

Visit the Colorado Community College System (CCCS) at http://
www.cccs.edu/EdServices/Transfer.html for links to some of the four-
year institutions that have articulation or transfer agreements with CCD.
Additional information about statewide guaranteed transfer and articula-
tion agreements is available at the Colorado Department of Higher Edu-
cation website.

Representatives from four-year colleges and universities visit CCD
regularly. Information about campus visits can be acquired in the TSC
office or call 303-556-2461.

60 + 60 Transfer

For students who complete an Associate of Arts (AA) or Associate of Sci-
ence (AS) degree, 6o credit hours of the AA or AS degree are guaranteed
to transfer to a Colorado public four-year school, once the student has
been accepted for admission. Students may be able to finish a Bachelor of
Arts or Bachelor of Science degree within another 6o credit hours. This is
called a 6o + 6o transfer plan. Note that some bachelor’s degrees require
more than an additional 60 credits to complete. When in doubt, students
are encouraged to speak to an Advisor.

* See a General Studies Advisor in Academic Advising Center (AAC) or a Pro-
gram Advisor in the appropriate Academic Center as soon as possible for a
list of applicable degrees. If students have not selected a major or are unsure
of which Program Advisor to see, they should visit the AAC and someone will
assist them in locating the correct Program Advisor for their degree plan.
CCD has special articulation, or transfer, agreements. Please see Statewide
Transfer Degree Programs on page 51 for additional information.

Certain majors require that students take essential lower-division pre-
requisites before transfer to a four-year institution. Students should contact
their Program Advisor for help in selecting lower division credit hours and
for additional information regarding transfer to a four-year degree.

Credit for Prior Learning, such as CLEP and Advanced Placement,
that is approved by CCD and applied towards an AA or AS degree is not
guaranteed to transfer. The transferring institution will evaluate these
credits according to its own policies. Transfer credits from other institu-
tions and the age of credits may also change the guarantee of transfer
under the 60 + 60 transfer plan.
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ACADEMICTECHNOLOGY CENTER (ATC)

The Academic Technology Center, located in
Boulder Creek (Technology) Building, Room
104, provides access to computers for all stu-
dents. Students can access e-mail, print class
work, access DesirezLearn (D2L) for online
classes, get help with programming, software
support and help with CIS class work assign-
ments. Students may check out course materi-
als or headsets with a valid student ID.

ACCESSIBILITY CENTER

The Accessibility Center provides accommoda-
tions and services to students with document-
ed disabilities in order to provide equal access
all programs, services and activities offered at
CCD. Students with documented disabilities
who need reasonable accommodation to access
their courses and college activities should notify
the Accessibility Center to apply for services and
accommodations including: sign language inter-
preting, alternative media production, note tak-
ing, assistive technology, ADA classroom furni-
ture assistance and extended time on tests.

More information is available online at
www.ccd.edu/accessibilitycenter, by phone at
303-556-3300 or by fax at 303-352-3003.

CCD complies with and fully supports Sec-
tion 504 of the Rehabilitation Act of 1973 and the
Americans with Disabilities Act of 1990 (ADA),
including changes made by the ADA Amend-
ments Act of 2008, regarding nondiscrimina-

tion on the basis of disability (documentation
required). Refer questions concerning these
acts to Rhonda Pylican, Director of Human Re-
sources, ADA/Sec 504 Coordinator, Administra-
tion Building, Room 310, Campus Box 240, P.O.
Box 173363, Denver, CO 80217-3363, Telephone:
303-352-3037, or to the Office for Civil Rights,
U.S. Department of Education, 1244 Speer Blvd.,
Suite. 300, Denver, CO 80204-3582 or www.
ed.gov/ocr/know.html..

AURARIA EARLY LEARNING CENTER

The Auraria Early Learning Center offers child-
care for students, faculty and staff on the Aura-
ria Campus. It is fully licensed by the Colorado
Department of Human Services and rated by
Qualistar. The center has 250 spaces for chil-
dren ages one to six. During the summer se-
mester, a summer camp program is offered for
children up to eight years of age.

More information is available online at
www.aurariaearlylearning.org or by calling 303-
556-3188.

AURARIA LIBRARY

The Auraria Library provides a wide range of
learning resources, research services and study
environments to support student learning. The
Auraria Library collection contains nearly one
million print books and e-books, more than
65,000 print and e-journals, and media includ-
ing CDs, DVDs, and streaming videos. Nearly

300 databases provide access to full-text ar-
ticles, journal citations, images, statistics, legal
and business data, and a multitude of other
disciplines. These materials can be found at the
Auraria Library website, http://library.auraria.
edu http://library.auraria.edu.

Students can visit the “Ask Us Desk” for

assistance with basic research questions, to
borrow items for a class (Course Reserves) or
from the library’s collection, to request ma-
terials from regional libraries via Prospector
or from national libraries via interlibrary loan
and more. Self check-out machines are avail-
able to expedite borrowing library books. For
more in-depth research questions, visit the “Re-
search Help Desk” or go to the “Ask A Librar-
ian” website http://library.auraria.edu/services/
researchhelp where students can contact librar-
ians who are able to assist them via walk-in, ap-
pointment, phone, email, IM or text message.

For more information about Auraria Li-
brary services, call 303-556-2639.

CAMPUS RECREATION AT AURARIA (CRA)

Campus Recreation at Auraria (CRA) provides
comprehensive fitness, recreational and leisure
programs to the students, staff and faculty of
Community College of Denver. CRA islocated in
the PE Event Center which includes a competi-
tive size pool, fitness centers, racquetball, squash,
dance studio, basketball courts and locker facilities.

More information, including facility and



activity schedules, is available online at www.
mscd.edu/campusrec, by calling 303-556-3210 or
visiting PE 108 in the Event Center.

CAMPUS TOURS

Campus Tours are available to prospective stu-
dents and their families. Individual or group
tours are available. Campus Tours include an
informal presentation about CCD services and
a tour of the Auraria Campus. Campus Tours
can be scheduled online at http://www.ccd.
edu/tours or by contacting Recruitment and
Student Outreach at 303-352-3079.

CAREER DEVELOPMENT CENTER (CDC)
The Career Development Center (CDC) helps
students find their career and academic path
and gain career experience and also assists with
job search preparedness skills, such as resume
writing and interviewing. The CDC provides
career workshops and advising sessions. The
CDC also maintains the “Career Connections”
database, which is an online site for students
to find part-time and Work Study jobs while
attending CCD, as well as internships and full-
time jobs after graduation.

More information on the Career Devel-
opment Center is available online at www.ccd.
edu/career or by calling 303-352-33006.

COLLEGE PATHWAYS

College Pathways is CCD’s concurrent enroll-
ment program. Concurrent enrollment stu-
dents can take CCD classes at their high school
campus as well as the Auraria campus and col-
lege credits may be used for high school credits.

The Concurrent Enrollment Programs
Act of 2010 is intended to broaden access to and
improve the quality of concurrent enrollment
programs, improve coordination between insti-
tutions of higher education, and ensure finan-
cial transparency and accountability. This leg-
islation also established the ASCENT program
to allow students who have met the graduation
requirements of their high school, have earned
a minimum of twelve transferable college cred-
its, and are deemed college-ready to complete a
year of college while enrolled in a fifth year of
high school.

For more information, students should
contact either the professional school counsel-
or at their high school or the director of College
Pathways at 303-352-3301.

LEARNING COMMUNITIES

Students who test in at the higher level of
Developmental Reading and English can par-
ticipate in Learning Community classes. Learn-
ing Community classes are a CCR 093 course
paired with a transfer level course. In addition,
the courses are co-taught (two instructors). Stu-
dents can take a variety of pairings from CCR
093/LIT 115 to CCR 093/SOC 105.

Learning Communities provide students
with supportive, interactive instruction through-
out the semester and an opportunity to share

their knowledge and experiences with other stu-
dents in a learning community setting. A Program
Advisor monitors students’ progress and refers
them to services they might need to succeed.

More information is available online at
http://www.ccd.edu/learningcommunities  or
by calling 303-352-3355.

FOUNDATIONAL SKILLS INSTITUTE
(FORMERLY GED INSTITUTE)

The Foundational Skills Institute (formerly
GED Institute) conducts GED preparation and
English-as-a-Second-Language (ESL) classes.
More information, including locations, class
schedules and admission requirements is avail-
able online at http://www.ccd.edu/ged or by
calling 303-556-3805.

GAY, LESBIAN, BISEXUAL AND
TRANSGENDERED (GLBT) STUDENT
SERVICES AT AURARIA

Gay, Lesbian, Bisexual, and Transgendered
(GLBT) Student Services at Auraria provides the
following services to the Auraria campus:

o Support Services - Addresses issues con-
cerning coming out, AIDS, relationships,
transphobia, homophobia, etc. for GLBT
students, friends and families.

 Advocacy - Supports GLBT students in
discrimination and harassment situations
and works to improve the advocacy system
on campus.

« Resource Center - Provides information
related to GLBT issues to students, faculty
and staff.

« Speaker’s Bureau - Provides speaker train-
ing for student volunteers and schedules
speaking engagements for campus classes
and events.

 Special Events - Offers GLBT Awareness
Month, LGBTQIA Development, Welcome
Back receptions, leadership training, panels,
speakers and entertainment.

More information is available online at http://
www.glbtss.org, by phone at 303-556-6333 or by
visiting the GLBT Student Services office locat-
ed in the Tivoli Student Union, Room 213.

HEALTH CENTER AT AURARIA

CCD students who are enrolled in at least one
credit hour and have a current student 1D are
eligible for services at the Health Center at
Auraria. The facility is staffed by physicians,
physician assistants, nurse practitioners, ra-
diology technologists and medical assistants.
The Health Center provides low cost services.
This includes, but is not limited to, immuni-
zations, treatment of illness and injuries, lab
testing, medications, physical exams, annual
gynecological exams, sexually transmitted dis-
ease information and testing, birth control in-
formation/services, minor surgery, cholesterol
screening, HIV testing, blood pressure checks,
casting, suturing and X-rays.

Payment is required at time of service.
While student health insurance is not required
to use the Health Center at Auraria, the facility is
an in-network specialty provider for Blue Cross/
Blue Shield (BC/BS) insurance. BC/BS members
should have their BC/BS card available when
seeking care. Free health related classes are also
offered to students each semester.

Walk-in services begin at 8 a.m., Monday
through Friday. Access is on a first-come, first-
served basis. The daily closure time for walk-in
care varies depending on when all patient slots
are filled. Patients are encouraged to check in as
early as possible.

Students who have concerns about infec-
tious diseases should contact the Health Cen-
ter. The college will follow procedures defined
by the Colorado Department of Human Ser-
vices to ensure the health and safety of all stu-
dents, faculty and staff.

More information is available online at
www.mscd.edu/student/resources/health or by
calling 303-556-2525. The Health Center at Au-
raria is in the Plaza Building, Suite 150, on the
lower level.

HEALTH INSURANCE

CCD students may purchase an accident and
sickness insurance plan after registering for
classes. More information is available through
CCDConnect on the Student Tab or by calling
the Admissions, Registration and Records Of-
fice at 303-556-2420.

PARKING AND TRANSPORTATION
SERVICES AT AURARIA

Parking is available in daily fee lots ranging in
price from $2.50 to $10.00. There are two park-
ing garages that are available for a daily fee: the
7th Street Parking Garage (located at Seventh

Street and Lawrence Way) and the Tivoli Park-

ing Garage (located north of the Tivoli Student

Union). A limited number of monthly permits

are available for other lots around campus and

are sold at the beginning of each semester.

Four-hour parking meters are available for stu-

dent use in various locations around campus.

For parking meters, student should use nickels

to get the maximum number of minutes.

Prospective students who come to the Au-
raria Campus for services may park in the Tivoli

Parking Garage and get their parking tickets

validated. Once registered, students no longer

are eligible for parking validation.
Parking and Transportation Services also
offers the following services:

« carpool parking discounts.

« free on-campus transportation for disabled
students on the wheelchair-accessible
Handivan.

« free campus shuttle service for evening
students on the Auraria Night Rider Service
(Monday through Thursday, dusk to 10 p.m.).

More information, including parking maps and
fee information, is available online at http://
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www.ahec.edu/parking, by calling 303-556-
2000 or visiting The Parking Office, located on
the first floor of the 7th Street Parking Garage.

THE PHOENIX CENTER AT AURARIA

The Phoenix Center at Auraria provides educa-
tion, training and resource referral for issues of
interpersonal violence (IPV) along with 24/7 re-
sponse and support services. All services are free
and confidential for CCD students, staff and fac-
ulty. The Phoenix Center at Auraria does not dis-
criminate and provides services to all who need
them. Individuals who have experienced 1PV
(whether recently or in the past) can contact the
Phoenix Center at Auraria for emotional support
and to discuss options and available resources.
The Phoenix Center at Auraria also provides aca-
demic advocacy and facilitates discussions to as-
sist students in feeling safe on campus.

More information is available online at
www.thepca.org, by calling 303-556-601 or by vis-
iting the Phoenix Center at Auraria in the Tivoli
Student Union, Room 227. A 24/7 helpline is
available at 303-556-CALL (2255).

THE RESOURCE CENTER

The Resource Center’s mission is to enhance
the academic success of all students at Com-
munity College of Denver. Staff are available to
assist students throughout their whole college
journey - from application to graduation.

Programs and services of the Resource
Center are holistic; the approach is a complete
wrap-around to assist the student in areas relat-
ing to academic wellness, personal wellness, and
financial wellness. Students are assisgned their
own advisor and receive guidance and coaching
with the following: academic advising, course
selection, graduation planning, understand-
ing the financial aid process, financial aid and
scholarship assistance, budgeting, career plan-
ning, time management, study skills, access to
tutors, test taking skills, access to campus and
community events, opportunities to participate
in community service projects.

» The First Year Experience Program —
Guides the transition for all first-time
college students.

o The Link — Provides linkages to on campus
and off campus resources that will enhance
the academic success of all students at CCD.

+ The Denver Scholars Program — Assists
students so that they keep their scholarships
and maintain success as a college student.
This is a support program for select scholar-
ship recipients.

o Student Success Workshops — Offers free
workshops are offered to strengthen well-
ness in the students’ academic, personal, and
financial life for all students at CCD.

o Laptop Lending Program — Lends free
laptops to assist the student in meeting their
academic demands. Call for eligibility criteria.

For more information, call 303-556-4964 or stop
by Cherry Creek 141

STUDENT LIFE

Student Life provides opportunities for personal

and social growth outside of the classroom. Stu-

dent Life offers a variety of services including:

« referrals for day care, health, housing and
employment services

« in-house food bank and textbook lending
library to help students who are struggling
financially

» CCD Student Government

« student organizations and clubs

o leadership training

« overseeing student conduct procedures

More information is available online www.ccd.
edu/studentlife, by calling 303-556-2597 or by vis-
iting Student Life on the third floor of the Tivoli
Student Union, Room 309.

TESTING CENTER

The Testing Center offers a variety of testing

services, including:

o Basic Skills Assessment Test (BSAT) for
English, reading and math placement.

o Placement exams for Spanish, French and
biology.

« Credit for Prior Learning tests, such as
CLEP and DANTES.

« Licensure exams and entrance exams, such as
the Graduate Record Exam (GRE) and Test of
English as a Foreign Language (TOEFL).

o GED testing.

« Test proctoring for CCD and distance
learning students.

More information is available online at http://
www.ccd.edu/testing or by calling 303-556-3810.

TRANSCRIPT REQUESTS

Students may request copies of their CCD aca-
demic records from the Admissions, Registra-
tion and Records office. All transcripts must be
requested in writing or ordered online through
their student account at www.ccd.edu.

Transcripts will not be released for stu-
dents who have financial or academic holds on
their accounts. This includes past due balances
and other financial obligations due to CCD or
any other Colorado Community College.

The cost of transcripts depends on the ser-
vice option selected by the student. See chart for

available service options and charges. Payments
may be made by cash, check or credit card and
are due at the time of the request. Processing
time does not include delivery time. Transcripts
are processed within the time specified, sent to
the Auraria campus mail room and forwarded
on to USPS.

Transcripts requested for pick-up will be
destroyed if not picked up within one month.

Delivery Options Available

Delivery Option | Processing Service
(electronic or Time Change*
paper)
Normal Within 3-5 $3.00
processing working days each
Next By end $5.00
working day of next each
working day
Rush Same day $15.00
each
Express Mail Same day & $25.00
sent via USPS each
Express Mail

*Prices subject to change

TRANSFER SUCCESS CENTER (TSC)

The Transfer Success Center (TSC) provides

services, tools and resources designed to sup-

port students to transfer to any four-year col-

lege or university. Specific service areas include:

« transfer advising and planning

« tours to four-year institutions

« college fairs

« monthly recruiter visits from in-state and
out-of-state colleges

« transfer sessions, events and activities

More information is available online at http://
www.ccd.edu/transfer or by calling 303-556-24061.

TRI0 PROGRAMS

Funded by the U.S. Department of Education

Educational Opportunity Center (EOC)

The Educational Opportunity Center (EOC) is

a community service program that provides ed-

ucational planning, information and assistance.

Services are available on an appointment-only

basis. These services, which are free and open

to the general public, include:

o career counseling

« college/university admission

« vocational-technical school enrollment

« academic assessment coordination

o federal and state student financial aid ap-
plication (FAFSA) assistance

« finding scholarships

« educational planning workshops

More information about services and appoint-
ments is available online at www.ccd.edu/eoc,
by phone at 303-629-9226, or at the EOC office
located in the Administration Building, Room
325, on the Auraria Campus.



Student Support Services (SSS)

The Student Support Services (SSS) program
serves low-income, first-generation college
students, and students with documented dis-
abilities. The SSS staff and peer mentors provide
students with many services including academic
advising and course selection, financial aid appli-
cation assistance, scholarship search assistance,
career guidance and exploration, workshops on
college and life survival skills, and much more.
For more information, including a complete list
of available services, call 303-556-4964.

Summer Bridge Program

As part of SSS, prior to each Fall semester, a
Summer Bridge Program is offered to partici-
pants, which provides a foundation for a suc-
cessful college education. This program serves
freshmen and returning students who enter
CCD in either Summer or Fall semester. In
this program, students prepare to take classes,
learn about financial assistance, explore career
options, participate in a variety of enrichment
activities, and learn about student services at
CCD. For more information, call 303-556-4964.

TUTORING CENTERS AT CCD

CCD’s Tutoring Centers provide individual
tutoring and software programs that help stu-
dents to develop effective strategies to achieve
academic success. Tutors address students’ in-
dividual learning needs in the following areas:
 English-as-a-Second-Language (ESL)
tutors help with pronunciation, conversa-
tion, grammar, reading, and other subject
areas such as math, biology, chemistry and
computer science. The ESL Lab provides
computers with language-learning software.

« Foundational Skills Institute (Colorado High
School Equivalency Diploma) instructors
prepare students to pass the GED tests and
earn a Colorado High School Equivalency
Diploma in the Foundational Skills Institute
(formerly GED Institute) Lab.

o Mathematics tutors help students gain
greater experience with math principles and
practice skills using online computer tutori-
als, course videos, specialized workshops,
and study groups.

« Reading and Study Strategies tutors help
students strengthen reading, note-taking,
organization, and test-taking skills.

o Writing tutors help students plan, compose,
and revise their college papers.

o SmartThinking is a free online tutoring
service available to CCD student in math, all
writing assignments, and Spanish. Students
can access SmartThinking through their
Desire2Learn account.

VETERANS AFFAIRS

Veterans seeking Veterans Affairs (VA) edu-
cational benefits must apply through the VA
website, www.gibill.va.gov. It is the veteran’s re-
sponsibility to assemble and submit all needed
materials to the VA Regional Office and CCD’s
VA Certifying Official.

CCD’s VA Certifying Official provides in-
formation about veteran’s benefits and certifies
enrollment throughout the veteran’s atten-
dance at the college. 1t is the veteran’s respon-
sibility to notify CCD’s VA Certifying Official of
any registration updates.

Veterans who are eligible for educational
benefits may apply for advanced payment with
CCD’s VA Certifying Official. The last day to
apply for advanced payment is 30 days prior to
the first day of classes. Although students may
apply for advanced payment, the VA may not
issue funds prior to the first day of class. Stu-
dents must pay their tuition in full or set up a
payment plan by the deadline posted in the
schedule.

For more information about using VA ed-
ucational benefits at CCD, visit CCD’s VA Cer-
tifying Official in the Admissions, Registration
and Records office, call 303-556-6200 or 303-352-
5008, or visit www.ccd.edu.

Required Documentation

Students must provide all of the following doc-

uments to CCD’s VA Certifying Official before

CCD will begin the VA Certifying Process:

« Copy of original application for benefits
(22-1990 or 22-5490) or change of training
place (22-1995 or 22-5495).

» Copy of the Certificate of Eligibility (sent by
the VA to eligible students six-eight months
after the student has applied for benefits).

o VA Worksheet (available from CCD’s VA
Certifying Official).

« Notice of Student Responsibility Form (avail-
able from CCD’s VA Certifying Official).

Course Selection

The VA does not generally pay for courses that
are not required for the student’s program of
study. VA benefits cannot be used towards a re-
peated course that has been successfully com-
pleted, even if the student intends on repeating
the course in order to raise their cumulative
GPA. A course for which a grade of D was as-
signed may be repeated if a higher grade is re-
quired for the program of study. The VA will
not pay for online developmental courses. Only
developmental courses taken on campus are eli-
gible for VA benefits.

CCD’s VA Certifying Official will send cer-
tification of classes to the VA once the student
has registered and submitted the required doc-
umentation. 1f students increase or decrease
their credit hours after the initial certification
has been submitted, it can result in significant
delays to benefits and may also increase the
likelihood of overpayment.

Attendance

Students who stop attending class but do not
officially withdraw will earn an F grade for the
course. Veterans who fail to inform CCD’s VA
Certifying Official that they have stopped at-
tending a course may receive an overpayment
or debt notification from the VA.

Overpayment

An overpayment may occur if a student with-
draws, drops or decreases the amount of credit
hours for which they are registered without
adding any additional credit hours after initial
certification has been sent to the VA. It is the
responsibility of the student to pay back the
VA if an overpayment occurs. For questions
concerning this, please ask CCD’s VA Certify-
ing Official.

Veterans’ Academic Standards of

Progress

Students using VA educational benefits are re-
sponsible for following CCD’s Academic Prog-
ress Policy, which explains student GPA re-
quirements and academic probation processes.

Special Grades
AU — The VA will not certify a grade of AU,
which indicates that a course was audited or
taken for no credit.

I — An incomplete or | grade must be made
up no later than the next consecutive 15-week
semester. 1f an 1 grade is not completed dur-
ing the required period, the 1 will revert to F
and the veteran’s enrollment certification will
be adjusted back to the beginning date of the
term in which the 1 grade was received.

Mitigating Circumstances for
Veterans

When mitigating circumstances prevail, CCD
will attempt to intervene on behalf of the vet-
eran with the Veterans Administration. Miti-
gating circumstances (as defined by P.L. 94-502)
that directly hinder an eligible veteran’s or de-
pendant’s pursuit of a course and are judged to
be out of the student’s control include but are
not limited to:

« serious illness of the eligible veteran or
dependant.

« serious illness or death in the eligible
veteran’s or other dependant’s immediate
family.

« immediate family or financial obligations
that require a change in terms or place of
employment and preclude the veteran or
dependant from pursuing course work.

« the college discontinues a course.

« active military duty, including active duty
for training.

« withdrawal from a course or receipt of a
non-punitive grade upon completion of a
course because of unsatisfactory work may
be considered mitigating circumstances
if the student can demonstrate good faith
pursuit of the course up to the point of
withdrawal or completion. Students must
submit evidence that they applied for tuto-
rial aid, consulted CCD’s VA Certifying Of-
ficial or consulted a CCD Program Advisor
in an attempt to remedy the unsatisfactory
work before withdrawal or completion.
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ARMY RESERVE OFFICERS’
TRAINING CORPS (AROTC)

The Military Science Army Reserve Officers’
Training Corps (AROTC) Program is offered on
the Auraria Campus to all interested students at
Community College of Denver. The Department
of Military Science offers programs leading to an
officer’s commission in the active Army, Army
Reserve or National Guard, in conjunction with
an undergraduate or graduate degree. Military
Science courses are designed to supplement a
regular degree program by providing practical
leadership and management experience. Enroll-
ment in the Basic Course (freshman and sopho-
more years) incurs no military obligation except
for Army scholarship recipients.

Students may participate in activities with
the Buffalo Battalion’s Charlie Company located
on the Auraria Campus, to include color guard,
intramural sports, running club and ranger chal-
lenge. Weekly or Saturday leadership labs pro-
vide cadets with practical leadership experience
and performance-oriented, hands-on instruc-
tion outside the classroom. Leadership labs are
compulsory for enrolled cadets. Physical Train-
ing (PT) is conducted three times a week with
the purpose of developing muscular strength,
endurance and cardio-respiratory endurance.

Applications for second and third year
scholarships are open to all community college
students, but acceptance of an AROTC scholar-
ship requires enrollment at a four-year, degree-
granting university. For more information about
scholarships, contact the Enrollment/Scholar-
ship officer at 303-492-3549.

Since AROTC classes at Auraria Campus
are taught at Metropolitan State University of
Denver (MSUD), students must register using

the inter-institutional process which incurs no
additional costs. The AROTC classes at CCD
use the ARM prefix (MSUD uses MILR). For as-
sistance with the inter-institutional registration
process, contact CCD’s Admissions, Registra-
tion and Records Office at 303-556-2420.

More information about AROTC is avail-
able online at http://www.msudenver.edu/arotc
or by contacting the Department of Military Sci-
ence office at 303-352-7079.

COOPERATIVE EDUCATION PROGRAM

Students in CCD’s Cooperative Education Pro-
gram can earn credit for working part-time in a
job that is directly related to their field of study.
Students must apply at least one semester before
their cooperative education experience begins.
For more information, contact the Center for
Career and Technical Education at 303-556-2487.

DEVELOPMENTAL EDUCATION
PROGRAM

CCD has a comprehensive developmental edu-

cation program for students who need to up-

grade reading, English, math, and/or study skills.

Itincludes:

« an evaluation or assessment of a student’s
basic academic skills;

« an interpretation of assessment test results
by skilled faculty and advisors;

« skill development courses in reading, math-
ematics, writing, and study skills;

« support with computer-assisted instruction;

« preparation for GED; and

o English-as-a-Second-Language instruction
and support.

For more information, contact the Center for

Educational Advancement at 303-556-8455.

HONORS PROGRAM

The CCD Honors Program was established in
1990 to recognize outstanding talent among
CCD students and to provide a supportive, stim-
ulating support community for them through-
out their time at CCD.

Students in CCD’s Honors Program go a
step beyond the routine, turning ordinary cours-
es into extraordinary learning experiences. Stu-
dent transcripts will reflect the individual Hon-
ors courses and the overall completion of the
Honors Program, providing recognition that will
serve students as they transfer to other institu-
tions, seek scholarships, and pursue career goals.

All CCD students are welcome in the pro-
gram. To participate, students contract with
individual instructors to do work above and be-
yond the ordinary class requirements. Once they
have completed this supplemental work, the
class will be transcripted as an “Honors course.”
There is no fee to join the Honors Program.

Students who complete the Honors Pro-
gram (15 credits worth of Honors Courses with
3.5 or better cumulative GPA) will have their
degrees and/or certificates awarded with Hon-
ors. Honors Program graduates receive special
recognition at CCD’s annual commencement
ceremony. Also CCD’s Honors Program can be
transferred to Metropolitan State University’s
Honors Program.

To learn more about the CCD Honors
Program, please visit www.ccd.edu/honors or
contact the Honors Program Coordinator at
at 303-556-38061.



The college reserves the right to

change any provision or requirement of this
catalog, including academic calendar dates,
tuition and fees, pursuant to law, the rules of
the State Board for Community Colleges and
Occupational Education, or the Colorado
Community College and Occupational Edu-
cational System, or college policy.

cancel any course or program described in
this catalog, at any time, without notice,
and to change any other aspect of any
course or program.

require a student to withdraw at any time
for health, safety, or other reasons, pursuant
to appropriate policies and procedures, and
to impose sanctions, according to estab-
lished policy.

dismiss students who are admitted based on
false statements or documents. In such cases,
students may be subject to a loss of all credit
for work that may have been completed.

CCCS COMMON STUDENT CODE OF
CONDUCT STATEMENTS

Conduct that violates student rights and free-
doms and is subject to disciplinary actions in-
cludes, but is not limited to:

1.

Academic Misconduct

Plagiarizing, cheating, or committing

any other form of academic misconduct
including, but not limited to, unau-
thorized collaboration, falsification of
information, and/or helping someone else
violate reasonable standards for academic
behavior. Students who engage in any type
of academic dishonesty are subject to both
academic consequences as determined by
the instructor and to disciplinary action

as outlined in the Community College of
Denver disciplinary procedures.
Disruptive Behavior

Engaging in any disruptive behavior that
negatively affects or impedes teaching or
learning (regardless of mode of delivery of
class setting); or disrupts the general opera-
tion of the college.

Deceitful Acts

Engaging in deceitful acts, including but
not limited to: forgery, falsification, altera-
tion, misrepresentation, non-disclosure, or
misuse of documents, records, identifica-
tion, and/or educational materials.
Conduct that is Detrimental to College or
to Safety

Conduct that is deemed detrimental,
harmful and/or damaging to the college
and/or that jeopardizes the safety of others
as determined by the Associate Dean for
Student Life/Student Conduct Officer.
Examples include, but are not limited to,
slamming doors, throwing chairs, and/or
defacing of college property, or property of
others.

Physical/Non-physical Abuse

Physical abuse or conduct that threatens
or endangers another person’s health

or safety.

Non-physical abuse, threats, intimidation,
coercion, influence, or any unwelcome
conduct in any form that is sufficiently
severe, pervasive or persistent that it alters
the conditions of the learning environment
or employment.

Knowingly falsifying, publishing or distrib-
uting, in any form, material that intends

to impeach the honesty, integrity, virtue or
reputation of another person.

Harassment and/or Discrimination
Discrimination or harassment on the basis
of sex/gender, race, color, age, creed, na-
tional or ethnic origin, physical or mental
disability, veteran status, pregnancy status,
religion or sexual orientation.

Sexual Misconduct

Sexual Misconduct offenses include, but are
not limited to, Sexual Harassment, Non-
Consensual Sexual Contact (or attempts

to commit same), Non-Consensual Sexual
Intercourse (or attempts to commit same),
and/or Sexual Exploitation. (See SP 4-120A
for more information: www.cccs.edu/SBC-
COE/Policies/SP/PDF/SP4-120a.pdf)
Weapons

Possession or distribution of any unauthor-
ized firearms, ammunition, explosives,
fireworks and/or other dangerous weapons
(or chemicals/flammable liquids) or use/
threat of use of any instrument (including,
but not limited to, paint ball guns, pellet
guns, air soft guns, bow and arrows, knives)
as a weapon to intimidate, harass, or cause
harm to others.

Narcotics/Alcohol

Use, being under the influence, manufac-
turing, possession, cultivating, distribution,
purchase, or sale of alcohol and/or drugs
(illegal and/or dangerous or controlled
substance) and/or alcohol/drug parapher-
nalia while on college owned or college
controlled property, and/or at any function
authorized or supervised by the college
and/or in state owned or leased vehicles.

NOTE: Although possession and use of

marijuana consistent with the requirements of
the Colorado Constitution is no longer a crime
in the State of Colorado, the possession and
use of marijuana remains illegal under federal
law. Consistent with federal law, including the
Controlled Substances Act and the Drug Free
Schools and Communities Act, the use and/

or possession of marijuana continues to be

prohibited while a student is on college owned or
college controlled property, and/or any function
authorized or supervised by the college and/or in
state owned or leased vehicles.

10. Dress Code

Dress or personal hygiene that fails to meet
the established safety or health standards
of specific classes or activities offered by
the college.

11. Leaving Children Unattended

Leaving children unattended or unsuper-
vised in campus buildings or on campus
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12.

13.

14.

15.

16.

17.

grounds unless enrolled or participating in
authorized campus activities.

Violation of Laws, Directives, and Signage
Violating any municipal, county, state or
federal law that adversely impacts the con-
ditions of the educational or employment
environment.

Violations of college traffic and parking
rules, regulations, or signage.

Damage to or falsely using fire alarms and/
or fire extinguishers.

Creating an intentional obstruction that
unreasonably interferes with freedom of
movement, either pedestrian or vehicular.
This includes, but is not limited to, leading
or inciting to disrupt college activities. Fail-
ure to comply with the lawful directives of
college employees acting within the scope
of their duties, including those directives
issued by a college administrator to ensure
the safety and well being of others.
Violations of college policies, protocols,
procedures or signage.

Illlegal Gambling

Participation in illegal gambling activities
on college owned or college controlled
property, and/or any function authorized
or supervised by the college and/or in state
owned or leased vehicles.

Unauthorized Entry and/or Unauthorized
Possession

Entry into, or use of any building, room, or
other college owned or college controlled
property, grounds, or activities without
authorized approval. This also includes,
but is not limited to, the unauthorized pos-
session, duplication or use of college keys,
lock combinations, access codes, and access
cards and/or credentials and/or propping
open or tampering with doors/windows.
Unacceptable Use of College Equipment,
Network, or System

Unacceptable uses of any college owned or
operated equipment, network or system,
including, but not limited to: knowingly
spreading computer viruses; reposting
personal communications without author’s
consent; copying protected materials;
using the network for financial or personal
gain, commercial activity, or illegal activ-
ity; accessing the network using another
individual’s account; unauthorized down-
loading /uploading software and/or digital
video or music; downloading/uploading,
viewing or displaying pornographic con-
tent, or any other attempt to compromise
network integrity.

Unauthorized Pets/Animals

Possession of any unauthorized pet or
animal, excluding trained service animals
while on college owned or college con-
trolled property.

Tampering with Student Organization,
Election, or Vote

Tampering with the process of any college
recognized student organization, election
or vote.

18. Group or Organization Conduct

Students who are members of a college
recognized student organization or group
and commit a violation of SCOC may be
accountable both as an individual and as a
member of the student organization.

19. Abuse of the the Student Disciplinary

and/or Grievance Procedure

Abuse of the Student Disciplinary and/or
Grievance Procedure includes, but is not
limited to the following:

Disruption or interference with the orderly
conduct of the student disciplinary/griev-
ance procedure.

Falsification, distortion, or misrepresenta-
tion, or knowingly pursuing malicious,
frivolous, or fraudulent charges.
Attempting to discourage an individual’s
proper participation in, or use of, the stu-
dent disciplinary/grievance procedure.
Harassment (verbal or physical) and/or
intimidation of a participant in the student
disciplinary/grievance procedure.

Failure to comply with directives and/or
sanctions imposed under student disciplin-
ary/grievance procedure.

Influencing or attempting to influence
another person to commit an abuse of the
student disciplinary/grievance procedure.
Engaging in retaliatory acts in any form
against any person or person(s) involved in
the student disciplinary/grievance procedure.

20. Unauthorized Entry into College Events

Entering or attempting to enter any college
sponsored activity without proper creden-
tials for admission.

PLEASE NOTE: In most circumstances, the col-
lege will treat attempts to commit code of conduct
violations as if those attempts had been completed.

Violations of the above may result in, but are
not limited to, fines, restitution, community
service, and/or disciplinary procedures.

IN-PERSON STUDENT TRANSACTIONS

For each in-person student services transaction
students are required to present an acceptable
identification document before any action is
taken. Examples of services transactions in-
clude but are not limited to those listed below.

Issuing of student identification cards
Financial Aid transactions

Registration and Records transactions
Transcript requests and releases

Cashier transactions

Testing services

Admissions services

Release of any part of the student record as
defined by FERPA

Valid Identity and Verification of Age
Documents:

CCD student 1D card

Colorado driver’s license
Colorado identification card
Avalid U.S. Passport

Valid out-of-state driver’s license

« Foreign passport with photo

 Military ID/Common Access Card

o Certificate of Naturalization with photo
o Certificate of Citizenship with photo

e Valid I-551

« Valid EAH/Temporary Resident

» Refugee/Asylee 1-94 with photo

« BIA identification card with photo

« VA identification card with photo

LEGAL NOTICES
Americans with Disabilities Act and
CCD Compliance

The Americans with Disabilities Act, including
The Amendments Act of 2008, prohibits dis-
crimination based on disability in admission to,
access to, and the operation of programs, ser-
vices, or activities at CCD. The college is com-
mitted to providing an environment where all
students have the opportunity to attain their
educational goals. CCD provides both physi-
cal and programmatic access for all students.
Reasonable accommodations will be made
to ensure full educational opportunities for
all students. Appropriate documentation of a
student’s disability is required. Visit the Acces-
sibility Center website at www.ccd.edu/acces-
sibilitycenter for additional information on ac-
commodations.

CCD complies with and fully supports
Section 504 of the Rehabilitation Act of 1973
and the Americans with Disabilities Act of 1990
(ADA), including changes made by the ADA
Amendments Act of 2008, regarding nondis-
crimination on the basis of disability (docu-
mentation required). Refer questions concern-
ing these acts to Rhonda Pylican, Director of
Human Resources, ADA/Sec 504 Coordinator,
Administration Building, Room 310, Campus
Box 240, P.O. Box 173363, Denver, CO 80217-
3363, Telephone: 303-352-3037, or to the Office
for Civil Rights, U.S. Department of Education,
1244 Speer Blvd., Suite. 300, Denver, CO 80204-
3582 or www.ed.gov/ocr/know.html.

Notice of Nondiscrimination
Community College of Denver does not dis-
criminate on the basis of sex/gender, race, color,
age, creed, national or ethnic origin, physical
or mental disability, veteran status, pregnancy
status, religion, or sexual orientation in its em-
ployment practices and educational programs
and activities. Individuals with limited English
proficiency interested in career and technical
education programs will be assessed and of-
fered options to support their participation in
CCD programs. The following person has been
designated to handle inquiries regarding the
non-discrimination policies or discrimination
complaints: Rhonda Pylican, Director of Human
Resources, Title IX Coordinator, Title V1l/Equal
Opportunity Coordinator, ADA/Sec 504 Coordi-
nator, Administration Building, Room 310, Cam-
pus Box 240 | P.O. Box 173363, Denver, CO 80217-
3363, Telephone: 303-352-3037. Online complaint
form: www.ccd.edu/report-discrimination.



Notificacion de Non Discriminacion

El Community College of Denver (CCD por sus
siglas en ingles), no discrimina por motivos sexo/
género, de raza, color, credo, edad, origen nacio-
nal o étnico, religion, militar en servicio activoy/o
pasivo, embarazo, o personas con discapacidad
fisica 0 mental, o orientacion sexual, especificada
en su politica de empleo, o en su programa de
educacion, y/o en otras actividades. Personas con
conocimientos limitados de inglés interesadas en
programas de educacion profesional y/o técnicas,
seran evaluadas y se les ofrecerd opciones para
apoyar su participacion en los programas educa-
tivos de CCD. La siguiente persona ha sido des-
ignada para manejar las preguntas con respecto
a las politicas de no discriminacién o denuncias
de discriminacion: Rhonda Pylican, Directora de
Recursos Humanos, Coordinadora del Titulo IX,
Titulo V1I/Oportunidad de Igualdad (EO por sus
siglas en ingles), y ADA/Sec 504, Administration
Building, Oficina 310, Campus Box 240 | P.O. Box
1733603, Denver, CO 80217-3363, Teléfono: 303-
352-3037. Formulario en linea de quejas: www.
ccd.edu/report-discrimination.

Family Education Rights & Privacy
Act of 1974 (FERPA)

CCD Notification of Rights Under FERPA

The Family Educational Rights and Privacy Act
of 1974 (FERPA) affords students certain rights
with respect to their education records. FERPA
rights are afforded to students at the time of ad-
mission. These rights include:

1. Theright to inspect and review the student’s
education records within 45 days of the day
Community College of Denver receives a re-
quest for access. A student should submit to
the Admissions, Registration, and Records
Office a written request that identifies the
record(s) the student wishes to inspect. The
Registrar will make arrangements for access
and notify the student of the time and place
where the records may be inspected. If the
records are not maintained by the Registrar,
the Registrar will make arrangements to ob-
tain the requested records.

2. The right to request the amendment of the
student’s education records that the stu-
dent believes are inaccurate, misleading,
or otherwise in violation of the student’s
privacy rights. A student who wishes to ask
Community College of Denver to amend a
record should write the Registrar who will
notify the college official responsible for the
record, clearly identify the part of the record
the student wants changed, and specify why
it should be changed. If CCD decides not to
amend the record as requested, CCD will no-
tify the student in writing of the decision and
the student’s right to a hearing regarding the
request for amendment. Additional informa-
tion regarding the hearing procedures will be
provided to the student when notified of the
right to a hearing.

3. The right to provide written consent before
Community College of Denver discloses per-

sonally identifiable information from the stu-
dent’s education records, except to the extent
that FERPA authorizes disclosure without con-
sent. One exception which permits disclosure
without consent is disclosure to college offi-
cials with legitimate educational interests. A
college official is a person employed by CCD
in an administrative, supervisory, academic,
research, or support staff position (including
law enforcement unit personnel and health
staff); a person or company with whom CCD
has contracted as its agent to provide a service
instead of using college employees or officials
(such as an attorney, auditor, or collection
agent); a person serving on the College Board,;
or state and federal agencies, such as the vet-
eran’s administration, or a student serving on
an official committee, such as a disciplinary
or grievance committee, or assisting another
school official in performing his or her tasks.

CCD has designated the National Stu-
dent Clearinghouse, the Auraria Police De-
partment, and the Health Center at Auraria as
college officials. CCD has also designated the
Auraria Higher Education Center (AHEC),
Metropolitan State University of Denver
(MSUD), and the University of Colorado at
Denver and Health Sciences (UCD) as college
officials for the purpose of sharing student
educational records. A college official has a
legitimate educational interest if the official
needs to review an education record in order
to fulfill his or her professional responsibili-
ties for the college. Upon request, the college
discloses education records, without a stu-
dent’s consent, to officials of another school,
in which a student seeks or intends to enroll
or after enrollment.

The college may share education re-
cords with parents in the following circum-
stances: for a student who is dependent un-
der LR.S. tax code; a student under 21 years
old who has violated a law or the school’s
rules or policies governing alcohol or sub-
stance abuse; and when the information is
needed to protect the health or safety of the
student or other individuals in an emergency.

FERPA Annual Notice to Reflect Possible
Federal and State Data Collection and Use

As of January 3, 2012, the U.S. Department
of Education’s FERPA regulations expand
the circumstances under which your edu-
cation records and personally identifiable
information (PII) contained in such records
— including your Social Security Number,
grades, or other private information — may
be accessed without your consent. First, the
U.S. Comptroller General, the U.S. Attorney
General, the U.S. Secretary of Education, or
state and local education authorities (“Fed-
eral and State Authorities”) may allow access
to your records and P11 without your consent
to any third party designated by a Federal
or State Authority to evaluate a federal- or
state-supported education program. The
evaluation may relate to any program that

is “principally engaged in the provision of
education,” such as early childhood educa-
tion and job training, as well as any program
that is administered by an education agency
or institution. Second, Federal and State Au-
thorities may allow access to your education
records and PII without your consent to re-
searchers performing certain types of stud-
ies, in certain cases even when we object to
or do not request such research. Federal and
State Authorities must obtain certain use-re-
striction and data security promises from the
entities that they authorize to receive your
P11, but the Authorities need not maintain
direct control over such entities. In addition,
in connection with Statewide Longitudinal
Data Systems, State Authorities may collect,
compile, permanently retain, and share with-
out your consent PII from your education re-
cords, and they may track your participation
in education and other programs by linking
such PII to other personal information about
you that they obtain from other Federal or
State data sources, including workforce de-
velopment, unemployment insurance, child
welfare, juvenile justice, military service, and
migrant student records systems.

The Colorado Community College Sys-
tem considers the following to be directory in-
formation and Community College of Denver
staff may disclose this information, without
prior consent, to anyone inquiring in per-
son, by phone, or in writing: student name;
degrees/certificates and awards student has
earned; major field of study; dates of student
attendance; part-time or full-time enrollment
status; most recent educational institution
attended by the student; participation in of-
ficially recognized activities and sports; if par-
ticipating in an officially recognized activity or
sport, height or weight.

Additionally, name, addresses, phone
numbers, date and place of birth, level of ed-
ucation, most recently attended college, field
of study, and degree(s) received of students
may be released to military recruiters upon
request in accordance with the Solomon
Amendment. All other information con-
tained in student records is considered pri-
vate and not open to the public without the
student’s written consent. Students who do
not want their directory/public information
released to third parties should complete a
form to suppress directory information. The
form is available online or at the Admissions,
Registration & Records office and must be re-
ceived by the first day of the semester.

Upon request, the college discloses edu-
cation records, without a student’s consent, to
officials of another school in which a student
seeks or intends to enroll.

. Students have the right to file a complaint with

the U.S. Department of Education concerning
alleged failures by CCD to comply with the re-
quirements of FERPA. The name and address
of the office that administers FERPA is:
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Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

Alcohol and Drug Policy

By Gubernatorial decree and in compliance with
applicable laws, the illegal use of alcohol, other
drugs, or controlled substances when on campus
is prohibited.

In addition to the policy described above,
education, training, and treatment programs are
available through the Student Life Programs at
each institution and through Auraria Human
Resources. The campus may take action when
policies on the use, possession, distribution,
manufacture, and sale of illegal drugs have been
violated. AHEC also cooperates with local, state,
and federal authorities in the detection and pos-
session of drug offenses.

Alcohol

AHEC alcohol policies apply to the Auraria
Campus and institution-sponsored activities.
Administrators, alumni, faculty, guests, staff,
and students must adhere to all applicable state
and local laws and regulations related to the
sale and use of alcoholic beverages. The most
common laws related to alcohol use and sales
are as follows:

The sale of alcoholic beverages is prohibit-
ed except in areas, at times, and on dates licensed
by the Colorado State Department of Revenue.

Persons under 21 years of age cannot le-
gally possess or consume alcoholic beverages of
any kind. The furnishing of alcoholic beverages
to under-aged persons is prohibited.

Alcohol cannot be consumed or carried in
open containers on any street, sidewalk, alley, au-
tomobile, or public area (except as noted herein).

Serving Alcohol

Those persons or organizations that control the

service of alcoholic beverages are responsible

for compliance with applicable laws and cam-
pus policies. Those policies are:

« Service of alcoholic beverages is planned to
stop before the close of the event.

» The burden of proof for showing legal age
is on the alcohol consumer. No alcohol will
be served unless clear evidence of legal age
is presented. It is the responsibility of those
in charge of an event to ensure that no one
who is under age is served or consumes any
alcoholic beverages.

« Alcohol may not be consumed or carried in
open containers in common areas or “pub-
lic” areas of any building or grounds except
as follows: for group activities or events
where a liquor license (if required) has been
obtained and the scheduling officer has ap-
proved the event.

lllegal Drugs

The policy for Auraria and the institutions pro-
hibit the sale, manufacture, distribution, use or
possession of illegal drugs on the Auraria Cam-
pus. This policy applies equally to administra-
tors, faculty, staff, and students.

NOTE: Although possession and use of marijuana
consistent with the requirements of the Colorado
Constitution is no longer a crime in the State of
Colorado, the possession and use of marijuana
remains illegal under federal law. Consistent with
federal law, including the Controlled Substances
Act and the Drug Free Schools and Communi-
ties Act, the use and/or possession of marijuana
continues to be prohibited while a student is on
college owned or college controlled property, and/
or any function authorized or supervised by the
college and/or in state owned or leased vehicles.

Violation of Drug Policy
Sale, distribution, or manufacturing of ille-
gal drugs by a member of the Auraria Campus
community will normally result in the admin-
istration taking action to curtail the activity.
This policy applies within or upon the grounds,
buildings, or any other facilities of the campus.
Sanctions may be imposed upon individuals
found in violation of these policies, as well as
violation of laws controlling drugs and alcohol.

More specific and detailed information
about Auraria and institutional policies address-
ing drugs and alcohol concerns can be found in
operations manuals, student handbooks, per-
sonnel offices or administrative policy informa-
tion. Faculty, staff and students are encouraged
to obtain this information through the Student
Life or administrative areas of Community Col-
lege of Denver, Metropolitan State University of
Denver, University of Colorado Denver or the
Auraria Higher Education Center Administra-
tive office.

Auraria Police Department

1201 5th Street, Suite 110

Denver, CO 80204

Police: (303) 556-5000

Fax: (303) 556-4731

E-Mail: dispatch@ahec.edu

Health Risks of Alcohol and Drug Use
ALCOHOL AFFECTS THE BODY

Alcohol is a drug. It is important for students
and staff to understand that alcohol abuse im-
pairs judgment and the peripheral and central
nervous system. Alcohol affects different people
in different ways. Some of the characteristics
that determine the way alcohol affects people
include:

» Gender

» Mood

« Body Weight

« Type of Alcohol

« Full/Empty Stomach

« Speed of Consumption

o Use of Medication or Other Drugs

For most people, the effects of alcohol are de-
termined by simple volume.

Alcohol Impairment

When a person drinks alcohol, it can enter the
bloodstream as soon as they begin to drink. The
molecular structure of alcohol (or ethanol) is
small, so the alcohol can be absorbed or trans-
ferred into the blood through the mouth, the

walls of the stomach, and the small intestine.

The stomach has a relatively slow absorp-
tion rate; it is the small intestine that absorbs
most of the alcohol. It is important to keep the
alcohol in the stomach as long as possible by eat-
ing food, which dilutes the alcohol and keeps it
from entering the small intestine so quickly.
Once alcohol gets into the bloodstream it moves
through the body and comes into contact with
virtually every organ. However, some of the
highest concentrations, and the highest impact,
are caused by the alcohol that reaches the brain.

The body is quite efficient when it comes to
dealing with alcohol. The liver is designed to me-
tabolize the alcohol as it is consumed. Enzymes
break down the alcohol into harmless products
and then it is excreted. However, the liver can
only handle so much alcohol at a time. For a per-
son of average weight and body type, the liver
and small intestine can handle alcohol at a rate
of about one drink per hour.

If a person drinks at a faster rate than one
drink per hour, the alcohol stays in the body,
waiting to be metabolized. If there is more al-
cohol in the body than can be metabolized, the
result is increasing levels of intoxication.

Information source: http://www.bacchus-
network.org

For information regarding the affects of il-
licit drugs on the body, we recommend: http://
www justice.gov/dea/druginfo/factsheets.shtml

Potential Sanctions for Violations of the
Alcohol and Drug Policy

At CCD, any student who is found to be in vio-
lation of the alcohol and/or drug policy will be
adjudicated under the Student Code of Conduct:
http://www.ccd.edu/ccd.nsf/html/WEB87LSQZ-
Student+Conduct+CCD. If found responsible for
a violation, the student may face sanctions which
range from warning to expulsion.

Resources for Students and Employees

If a student or employee has questions about al-
cohol or drug use and is in need of counseling,
treatment or rehabilitation programs, informa-
tion is available through the Auraria Health
Center at 303.550.2525

Electronic Communications Policy
CCD has adopted a policy to guide usage of all
forms of electronic communication, including
e-mail, Internet services, voice mail, audio and
video conferencing, and fax messages that are
sent or received by faculty, staff, students, and
other authorized users of CCD resources.

In general, CCD provides various forms of
electronic communication for teaching, learn-
ing and college operations. All records created
through the electronic communication equip-
ment CCD provides are the property of the col-
lege. People who are authorized to use e-mail
and voice mail provided by CCD may make per-
sonal use of those media as long as there is no
direct cost to the college.

All electronic communication at CCD
must meet the standards of conduct, laws, and
regulations published in such official CCD,



state and federal documents as the CCD cata-
log, CCD Student Code of Conduct, any CCD
faculty handbook and the Colorado State Em-
ployees Handbook.

CCD electronic communications may not
be used for commercial purposes; to send cop-
ies of documents in violation of copyright laws;
to transmit information that is restricted by laws
or regulations; to intimidate, threaten, or harass
other individuals, or to interfere with the ability of
others to conduct CCD business; forge commu-
nication so it appears to be from someone else;
to get unauthorized access to data, files or other
communication; to breach security measures to
access electronically stored information in any
way; sending chain letters or jokes of any nature.

For information about CCD student e-
mail accounts please review the Student E-mail
on page 43 policy in the CCD Catalog. For more
information or directions on how to activate
your student e-mail visit http://www.colora-
docommunitycolleges.com/start/campusemail.
html. CCD requires that all students learn to
use e-mail as it is the official means of commu-
nication between the college and students.

Law Enforcement at CCD

Auraria Campus

To report a crime on campus, use one of the
emergency telephones located in every class-
room building for immediate, direct access.
Blue Light emergency telephones located in
most parking lots on campus also provide im-
mediate, direct access. Call 911 from any campus
phone for emergencies or dial 6-5000 for other
police assistance. From off campus telephones,
payphones, or cell phones call 303-556-5000.

The Auraria Police Department employs
certified police officers who receive their police
authority via the provisions of the Colorado Re-
vised Statutes, Title 24, Article 7, Part 1. The Au-
raria Police Department is authorized to enforce
campus rules and regulations as well as Munici-
pal Codes, State Laws and Federal Statutes.

Crimes should be reported it to the Au-
raria Police Department immediately. The de-
partment’s services are available 24 hours a day,
seven days a week. Priority is given to reports
of incidents that threaten the life or safety of
people, the security of property, and the peace
of the community. Colorado Revised Statutes,
18-8-115, “Duty to Report a Crime,” require all
persons who believe a crime has been commit-
ted to report the suspected crime promptly to
law enforcement authorities.

Victims of stalkers or persons with re-
straining orders against another party are
strongly encouraged to notify the Auraria Po-
lice Department of the threat, and to provide
the Auraria Police Department with a copy of
the restraining order so that police officers have
the information on hand.

The Auraria Police Department has the
primary responsibility to coordinate locking and
unlocking of most campus buildings. Campus
Police work closely with Facilities Management
to maintain building security and key control.

Access to facilities after normal building hours
is limited and coordinated with Campus Police.
The Auraria Police Department, located in the
Administration Building, patrols the Auraria
Higher Education Center 24 hours a day. A satel-
lite Auraria Police Department office is located
in the Tivoli Student Union.

Center for Health Sciences at Lowry

The Center for Health Sciences at Lowry is
monitored by Lowry Campus Security 24 hours
a day, seven days a week. Lowry Campus Securi-
ty personnel are not certified police officers but
can make arrests. The Denver Police and Aurora
Police departments are the official law enforce-
ment agencies for the Lowry Campus. Both pa-
trol the Lowry Campus frequently. The Center
for Health Sciences at Lowry is divided between
the City of Denver and the City of Aurora. Dif-
ferent cities have jurisdiction depending on the
building where an incident occurs.

Anyone who is a victim of a crime, witness-
es a crime, or needs the fire department, law en-
forcement, or an ambulance while at the Lowry
Campus, should contact the Denver metro-area
emergency response system by dialing 911 or
303-892-9111 from any telephone, including pay
phones. Blue Light emergency telephones are
also available in most parking lots on the Lowry
Campus.

For non-emergency crimes, contact Au-
rora Police at 303-627-3100 or Denver Police at
303-913-2000.

In addition, report all crimes and other
emergencies to Lowry Campus Security at 303-
419-5557 after calling 911. The Director of Lowry
Security can be reached at 720-858-2733.

The buildings for the Center for Health
Sciences at Lowry are open during normal busi-
ness hours, Monday through Friday, 8 a.m. until
5 p.m. Classroom buildings are open at 7 a.m.
and locked as scheduled activities end, which
may be as late as 11 p.m. Contact Lowry Cam-
pus Security at 303-419-5557 with questions on
building access and after hours maintenance.

CCD North

The property is monitored during regular busi-
ness hours by CCD North maintenance staff.
College personnel are not certified police officers
and cannot make arrests or other legal decisions.
The Adam’s County Sheriff is the official law en-
forcement agency for the CCD North location.

Anyone who is a victim of a crime, a witness
to a crime, or needs the fire department, law en-
forcement, or an ambulance while at CCD North,
contact the Adam’s County Sheriff’s Department
by calling 911 from any telephone, including pay
phones. Report crimes and other emergencies
immediately to the nearest CCD North faculty,
staff, or administrator.

For non-emergency crimes, contact the
Adam’s County Sheriff’s Department at 720-
913-6010.

CCD North’s maintenance staff has the
primary responsibility for opening and closing
the location. Buildings are generally open Mon-

day through Thursday from 7:30 a.m. to 9 p.m.
and on Fridays from 7:30 a.m. to 5 p.m. Access
to CCD North after regular business hours is
limited and coordinated with the location di-
rector and the maintenance department or as
arranged by individual instructors.

Status of Campus Safety

Timely notifications are made to the campus

community on crimes that are reported to Au-

raria Campus Police or local police and may be

considered a threat to other students or em-

ployees. These notifications are made using one

or a combination of the following methods:

« news releases;

e crime advisories;

 making reports available to the media
through campus newspaper, radio, and
television;

« advertising in campus publications; and

« distributing the above information to cam-
pus employees.

The Clery Act requires higher education insti-
tutions to give timely warnings of crimes that
represent a threat to the safety of students or
employees, and to make public their campus se-
curity policies. 1t also requires that crime data
is collected, reported, and disseminated to the
campus community and also submitted to the
Department of Education. The act is intended
to provide students and their families with ac-
curate, complete, and timely information about
safety on campus so they can make informed
decisions.

The CCD Campus Security and Safety Re-
port is available online at http://www.ahec.edu/
campuspolice/ccd-clery.pdf

Student Code of Conduct

All students must adhere to CCD’s Student Code
of Conduct, which is available online at: http://
www.ccd.edu/ccd.nsf/html/WEBB87LSQZ-
Student+Conduct+CCD

Student Email
CCD provides free student email accounts. CCD
email accounts are the only official means of
communication between students and the col-
lege. CCD expects that students sign in and check
their college issued email account on a frequent
and consistent basis as students are responsible
for all information sent to them via their system-
assigned email account. Student email accounts
will remain active throughout students’ college
experience at any CCCS institution.

The use of student email is a privilege, not
a right; and the System maintains the right to
limit access. Email is subject to disclosure to
third parties through subpoena or other pro-
cesses. Refer to the Electronic Communications
Policy for more information.

Student Grievance Procedure

This Student Grievance Procedure is intended
to give students an opportunity to present an
issue that they feel warrants action, including
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the right to secure educational benefits and ser-
vices without regard to sex, race, national origin
or ancestry, creed, color, sexual orientation, dis-
ability, or age and have the issue considered in a
prompt and equitable fashion.

Definitions:

Grievant: Enrolled student, client or volunteer
who is providing a service to benefit the
college under the supervision and control
of a college employee. A client or volun-
teer may only grieve a decision that bans
him or her from the campus.

Grievance: A grievable offense is any alleged
action that violates or inequitably applies
written college policies or procedures.
The Grievant must be personally affected
by such violation or inequitable action. A
grievance must be brought to the formal
stage within 20 calendar days of the date
the student knew or reasonably should
have known about the action.

Chief Student Services Officer (CSSO): The col-
lege employee designated by the college
president to administer student grievanc-
es. Grievances alleging discrimination may
be referred to Rhonda Pylican, Director of
Human Resources, Campus Box 240, P.O.
Box 173363, Denver, CO, 80217, Adminis-
tration Building, Room 310, 303-352-3037,
rhonda.pylican@ccd.edu.

Remedy: The relief that the Grievant is requesting.

Respondent(s): Another student, volunteer, cli-
ent, faculty member and/or administrator
identified by the Grievant as causing or
contributing to the grievance.

Non-grievable matters: The following matters
are not grievable under this procedure
except as noted: matters over which the
college is without authority to act; grades
and other academic decisions unless there
is an allegation that the decision was mo-
tivated by illegal discrimination; and dis-
ciplinary actions taken pursuant to State
Board for Community Colleges and Occu-
pational Education (SBCCOE) policy.

Procedures:

1. Informal. Grievant is encouraged to resolve
the issue with the Respondent or his/her
supervisor. In case of grievances based upon
one’s race, color, creed, national origin or an-
cestry, disability, age or gender, the Grievant
may first contact the college employee re-
sponsible for affirmative action to seek infor-
mal resolution of the issues. If the complaint
alleges facts that might constitute a violation
of the Colorado Community College System
President’s Procedures concerning sexual ha-
rassment, the administrator shall investigate
and process the complaint under the proce-
dure. While the Grievant is encouraged to
use the informal process, he/she may at any
time elect to go to the formal stage by follow-
ing the process outlined below.

2. Formal.

a. Grievant, in a timely manner, files a writ-

ten statement of the actions complained
of and describes the remedy he/she is
seeking with the Chief Student Services
Officer (CSSO). A matter also could be re-
ferred to the process by the College presi-
dent or his/her designee. Once a written
grievance is filed or referred, the CSSO or
designee will determine whether or not
the situation states a grievable offense.
The matter will be closed if the situation is
determined not grievable and the Grievant
will be notified of the reasons.

b. If the matter is determined to be griev-
able, the CSSO or designee (which may be
an individual or a committee) shall hear
the Grievance. A hearing will be held to
give the Grievant, Respondent, and other
interested parties invited to appear, the
opportunity to explain what they know
about the issues surrounding the griev-
ance. Considering the oral and written
statements and documents, the CSSO or
designee shall issue a decision within 10
calendar days of close of the hearing. The
decision shall be served upon the Griev-
ant and the Respondent personally or by
certified mail to the addresses on file in
the Admissions, Registration and Records
office. The decisions shall reject the griev-
ance or grant the grievance and make
recommendation(s) to resolve the issue(s).
The CSSO or designee’s decision is final
unless either party files a Petition for Re-
view with the college president within five
(5) calendar days of service of the decision.

¢. Upon receipt of a Petition for Review, the
college president will review the record
and issue a written decision within 10 cal-
endar days of receipt of the Petition for
Review. The president’s decision is final.

d. The CSSO or designee may extend the
scheduling timelines described above for
good cause.

e. If the grievance is against the CSSO, the
Chief Academic Officer or other person
designated by the president shall perform
the duties of the CSSO.

Informal Grievance Procedure

This informal grievance procedure must be initi-

ated as soon as possible after the Grievant knows

of the matter that gives rise to the grievance.

1. The Grievant shall discuss and attempt to
resolve the problem with the Respondent(s).
The Grievant shall keep all records relevant
to the alleged grievance.

2. If the problem is not mutually resolved at
this time, the Grievant shall confer and at-
tempt to resolve the problem with the imme-
diate supervisor(s) and/or the administrator
of the respondent(s).

3. If satisfactory resolution is still not achieved,
the Grievant must confer and attempt to
resolve the problem with the CSSO or des-
ignee. Matters involving grade changes or
academic appeals should follow the grade
appeal process.

Formal Grievance Procedure

1. Ifthe grievance is not resolved by the Informal
Grievance Procedure or if the student wishes
to bypass that course of action and is not lim-
ited to a change of grade, the student has the
right to file a written grievance with the CSSO.
The filing must occur within 20 calendar days
of the date the student knew or reasonably
should have known about the action. This
written allegation should document all steps
taken to resolve the complaint. If the CSSO
determines that the allegation is grievable, a
copy of the written grievance must be mailed
or hand-delivered to the Respondent(s) by the
CSSO within five (5) working days of the filing
of the formal grievance.

2. Upon receipt of the notice of a grievable of-
fense, the CSSO will establish a Grievance
Committee within 10 working days. The time
may be increased if the notice is given during a
school break or during a semester change. The
CSSO is responsible for keeping all records
pertaining to grievances. If the grievance is
against the CSSO, the Chief Academic Officer
or other person designated by the president
shall perform the duties of the CSSO.

3. Ifthe matter is determined to be grievable, the
CSSO or designee shall hear the Grievance.

4. The CSSO or designee (which may be an
individual or committee) will convene the
hearing, set the date of the meeting and no-
tify all involved persons. If a committee is
convened, the CSSO will be responsible for
informing the Grievance Committee of its
role and responsibilities. A record of the pro-
ceedings and recommendations will be made
and retained by the CSSO.

5. All hearings will be closed unless the both the
grievant and respondent agree in writing to
an open hearing At the request of the Griev-
ant or respondent, interested parties may be
included subject to the approval of the CSSO.
In the case of sexual harassment grievances,
the procedure will assure confidentiality to
the extent possible for Grievant and witnesses.

6. If either the Grievant or Respondent fails to
appear at the hearing, the committee may
proceed and determine its resolution of the
problem in the person’s absence.

7. The Grievance Committee’s decision will be
based on the greater relevant evidence.

8. The Committee will deliver a copy of its
recommendation to the CSSO within three
(3) working days following the conclusion of
the hearing.

9. The CSSO will render a decision regard-
ing the recommendation within 10 working
days, and both parties must notified in writ-
ing of the decision.

10.The Grievant may withdraw the grievance in
writing at any point in the proceedings.

11.The CSSO may grant an extension of the
time limits for reasonable cause. This exten-
sion must be documented and is not auto-
matic. The decision to grant an extension
must be written and communicated to all
concerned parties.



12.Within five (5) working days of the commit-
tee’s decision, either party may file a petition
for review with the college president. The
president’s decision is final.

13.This policy is being implemented in ac-
cordance with the SBCCOE policy and the
due process.

In the event that two individuals or groups of
individuals from different Auraria Campus in-
stitutions are involved in a grievance, the pro-
cedures normally followed by the institution
whose constituent is being charged with the
grievance would apply. The CSSO from the
other institution involved will be informed of
the filing of the grievance and the outcome of
the grievance procedure.

Student Right to Know and Campus

Security Act

This report was prepared by the Auraria Higher
Education Center (AHEC) Campus Police De-
partment and the Community College of Denver
Dean of Students to comply with Federal Law
No.101- 542, the Student Right-to-Know and
the Jeanne Clery Disclosure of Campus Security
Policy and Campus Crime Statistics Act of 1999
(formerly the Campus Security Act of 1990).

For a paper copy of this report, contact the
Associate Dean of Student Life/Student Conduct
Officer at 303-556-8164. The report describes se-
curity practices and procedures at the Auraria
Higher Education Center and other Community
College of Denver Satellite Locations, and lists
crime statistics for the most recent calendar year
the two preceding calendar years. Since 1992,
these institutions have been required to report
each year on the status of campus security to all
current students and employees.

The Report can be found at: http://www.
ahec.edu/campuspolice/ccd-clery.pdf.

Campus Crime Information
The college provides to all prospective students
and CCD employees the Campus Security Poli-
cies and Procedures and the most recent campus
crime statistics. This is part of the Federal Law
No.101-542, the Student Right-to-Know, and
the Jeanne Clery Disclosure of Campus Security
Policy and Campus Crime Statistics Act of 1999
(formerly the Campus Security Act of 1990).

The Clery Report can be viewed at: http://
www.ahec.edu/campuspolice/ccd-clery.pdf

Statement Regarding Registered Sex
Offenders

Colorado Revised Statutes requires that “each
institution of post secondary education in the
state shall provide a statement to its campus
community identifying the name and location
at which members of the community may ob-
tain the law enforcement agency information
collected pursuant to 19-3-412(6.3), C.R.S., con-
cerning registered sex offenders.”

Information concerning persons who are
required by Colorado law to register as sex of-
fenders, including registered sex offenders
who are enrolled, employed, or volunteering at

CCD, may be obtained from the Denver Police
Department, 1331 Cherokee St. (720-913-2000)
or the Auraria Campus Police (303- 556-3271).

CCD Sexual Misconduct Policies

Board Policy (BP) 3-120 and System President’s
Procedure (SP) 4-120 provide that Colorado
Community College System shall not unlawful-
ly discriminate based on sex/gender in its em-
ployment conditions or educational programs
or activities. Sexual misconduct is a form of sex/
gender discrimination.

The CCD community has the right to be
free from sexual violence. All members of the
CCD community are expected to conduct them-
selves in a manner that does not infringe upon
the rights of others. Information from College
Procedure HR-9, Sexual Misconduct, is provided
below and a link to the procedure is available at
www.ccd.edu/discrimination.

Sexual Misconduct offenses include, but are not
limited to:
 Sexual Harassment
¢ Non-Consensual Sexual Contact
(or attempts to commit same)
o Non-Consensual Sexual Intercourse
(or attempts to commit same)
« Sexual Exploitation

Sexual Harassment is unwelcome, gender-
based verbal or physical conduct that is suf-
ficiently severe, persistent, or pervasive that it
has the effect of unreasonably interfering with,
denying, or limiting someone the ability to par-
ticipate in or benefit from CCD’s educational
programs and/or activities, or work activities,
and, the unwelcome behavior is based on pow-
er differentials (quid pro quo), the creation of a
hostile environment, or retaliation.
 Quid pro quo sexual harassment exists when
there are unwelcome sexual advances, re-
quests for sexual favors, or other verbal or
physical conduct of a sexual nature, and, sub-
mission to or rejection of such conduct re-
sults in adverse educational or employment
action; or affects the terms or conditions of
education or employment, or activities with
the College.
 Hostile environment includes any situation
in which there is harassing conduct that is
sufficiently severe, persistent, or pervasive
that it alters the conditions of employment
or limits, interferes with, or denies educa-
tional benefits or opportunities, from both a
subjective (the alleged victim’s) and an objec-
tive (reasonable person’s) viewpoint.
o Retaliatory harassment is any adverse em-
ployment or educational action taken against
a person because of the person’s perceived
participation in a complaint or investigation
of discrimination or sexual misconduct.

Non-consensual sexual contact is any inten-
tional sexual touching, however slight, with any
object, by any individual upon any individual
that is without consent and/or by force.

Non-consensual sexual intercourse is any sexu-
al penetration however slight, with any object,
by any individual upon any individual that is
without consent and/or by force.

» Consent must be clear, knowing and voluntary.
Consent is active, not passive. Silence, in and of
itself, cannot be interpreted as consent. Con-
sent can be given by words or actions, as long as
those words or actions create mutually under-
standable clear permission regarding willing-
ness to engage in (and the conditions of) sexual
activity. Also, in order to give effective consent,
one must be of legal age. Further, consent to any
one form of sexual activity cannot automati-
cally imply consent to any other forms of sexual
activity. Previous relationships or prior consent
cannot imply consent to future sexual acts.

« Force is the use of physical violence and/or im-
posing on someone physically to gain sexual
access. Force also includes threats, intimida-
tion (implied threats), and coercion that over-
comes resistance or produces consent.

« Incapacitation is a state where someone can-
not make rational, reasonable decisions be-
cause they lack the capacity to give knowing
consent. Incapacitation could result from
mental disability, sleep, involuntary physical
restraint, or from the ingestion of rape drugs.
Possession, use and/or distribution of any of
these substances, including, but not limited to
Rohypnol, Ketomine, GHB, Burundanga, etc.
is prohibited, and administering one of these
drugs to another person is a violation of this
procedure. More information on these drugs
can be found at http://www.g1Irape.org/.
Having sex with someone whom you know to
be, or should know to be, incapacitated (men-
tally or physically) is a violation of college pro-
cedure HR-9.

Sexual exploitation occurs when anyone takes
non-consensual or abusive sexual advantage of
another for his/her own advantage or benefit,
or to benefit or advantage anyone other than
the one being exploited, and that behavior does
not otherwise constitute one of other sexual
misconduct offenses.

« Examples of sexual exploitation include, but
are not limited to, invasion of sexual privacy,
non-consensual video or audio-taping of
sexual activity, or viewing or possessing
child or adult pornography at work or on
college owned property.

CCD can only respond to allegations of mis-
conduct if it is aware of the misconduct. Fur-
ther, CCD can more effectively investigate the
sooner the allegation is brought to its attention.
Any employee, student, authorized volunteer,
guest, or visitor who believes that he or she has
been subjected to sexual misconduct, or believes
someone else a part of the CCD community is
being subjected to sexual misconduct, shall con-
tact Title IX/EO Coordinator Rhonda Pylican,
Director of Human Resources, Campus Box 240,
PO Box 173363, Administration Building, Room
310, (303) 352-3037, thonda.pylican@ccd.edu.
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CCD reserves the right to take whatever
measures it deems necessary in response to an
allegation of sexual misconduct in order to pro-
tect employee and students’ rights and personal
safety. For students, such measures include,
but are not limited to: modification of living
arrangements, class schedule reassignment, in-
terim suspension from the College pending an
investigation, and reporting the matter to the
Auraria Campus Police.

Not all forms of sexual misconduct will be
deemed to be equally serious offenses, and CCD
reserves the right to impose different sanctions,
ranging from verbal warning to expulsion,
dismissal, termination, or no-trespass order,
depending on the severity of the offense. CCD
will consider the concerns and rights of both
the complainant and the respondent.

Auraria Campus Sexual Assault Policy
Statement of Purpose

This Policy was developed collaboratively by the
Auraria Higher Education Center (“Center”) and
its constituent institutions — Community Col-
lege of Denver, Metropolitan State University
of Denver, and University of Colorado Denver
— for the purpose of implementing provisions
of the Jeanne Clery Disclosure of Campus Secu-
rity Policy and Campus Crime Statistics Act, 20
U.C.S.  1092(f), relating to the response of the
Auraria Campus Police Department and the con-
stituent institutions to students who are victims
of sexual assault. The Auraria Campus is com-
mitted to responding appropriately to all reports
of sexual assaults and to working collaboratively
with other law enforcement and government
and community agencies.

In the development of this Policy, the Au-
raria Campus also collaborated with the Sexual
Assault Interagency Council and adhered to the
spirit of the Denver Sexual Assault Response
Protocol, which was signed by the chief execu-
tives of the constituent institutions on Novem-
ber 7, 2005. This Protocol is available online at
http://www.denversaic.org.

Policy Statement

The Center and its constituent institutions pro-
hibit sexual assault, attempted sexual assault,
and other sexual offenses on property owned
or controlled by the Center or its constituent
institutions, at institutionally-sponsored or su-
pervised activities, or at functions of recognized
student organizations. The Federal Bureau of In-
vestigation’s National Incident Based Reporting
System of the Uniform Crime Report defines a
sex offense in general as “any sexual act directed
against another person, forcibly and/or against
the person’s will; or not forcibly or against the
person’s will where the victim is incapable of giv-
ing consent.”

Support for Victims

Students who are victims of sexual offenses have
access to various confidential counseling options
with staff that are specifically trained in the area
of sexual offenses and crisis intervention. Vic-
tims of sexual offenses can be seen confidentially
through the Health Center at Auraria. During
regular business hours, victims should call the
Health Center at 303-556-2525 for immediate
care or an appointment. After hours, victims
should seek immediate assistance from Denver
Health Medical Center at 8th and Bannock in
Denver. For additional resources, see below.

On the Auraria Campus:

HEALTH CENTER AT AURARIA, PLAZA 150
Phone: 303-556-2525

(available to any student—fees may apply)
www.msudenver.edu/healthcenter

THE PHOENIX CENTER AT AURARIA,
Tivoli Student Center, 227

Phone: 303-556-6011

24/7 helpline: 303-556-CALL (2255),
www.thepca.org

Dean of Student Development

Phone: 303-556-3605

Local law enforcement agencies:

DENVER DISTRICT ATTORNEY'’S OFFICE
Phone: 720-913-9000

Victims Compensation: 720-913-9253
www.denverda.org

DENVER POLICE DEPARTMENT
Emergency: 911

TDD/TTY: 720-913-2000
Non-Emergency: 720-913-2000
Victim Assistance Unit: 720-913-6035
Sex Crimes Unit: 720-913-6050

Sex Crimes Hotline: 720-913-6359
www.denvergov.org/police

Community agencies/resources available in
the Denver/Metro area:

COLORADO COALITION AGAINST SEXUAL
ASSAULT (CCASA)

Phone: 303-839-9999

WWW.CCasa.org

DENVER CENTER FOR CRIME VICTIMS

Hotline: 303-894-8000

TTY: 303-860-9555

Administrative line: 303-894-0660
www.denvervictims.org

MOVING TO END SEXUAL ASSAULT (MESA)
Hotline: 303-443-7300
Administrative Office: 303-443-0400
www.movingtoendsexualassualt.org
RAPE ASSISTANCE AND AWARENESS
PROGRAM (RAAP)

Hotline: 303-322-7273

Spanish: 303-329-0031
TTY:303-329-0023

Administrative Office: 303-329-9922
(M-F gam-5pm)

WWW.raap.org

WINGS FOUNDATION

(Survivors of childhood sexual abuse;
support groups for men and women.)
Phone: 303-238-8660

Toll free: 800-373-8671
www.wingsfound.org

Community specific services/resources

COLORADO ANTI-VIOLENCE PROGRAM
(gay, lesbian, bisexual, transgender and
queer)

Phone: 303-839-5204

24-hour crisis: 303-852-5094
1-888-557-4441

WWW.Coavp.org



PROGRAM AWARD PAGE PROGRAM AWARD PAGE
Accounting AAS 65 English/Journalism Plan of Study AA 61
Bookkeeping/Payroll @ 65 English/Writing Plan of Study AA 61
Tax Preparation C 66 Environmental Science Plan of Study AS 63
Anthropology AA** 60 French AA** 53
Applied Technology AAS 66 General Studies AGS 89
Architectural Technologies AAS 66 German Plan of Study AA 61
Basic Architectural Technologies C 67 Graphic Design Plan of Study AA 61
Intermediate Architectural Technologies C 67 Graphic Design AAS, C 77,78
Architectural Technologies Professional Development | C 67 History AA** 54
Architectural Technologies Architecture Professional C 68 Human Services AAS 78
Studies (ARE Prep) Human Services Transfer Degree AAS 78
Revit C 68 Residential Aide/Case Management C 79
Art Plan of Study AA 60 Information Technology AAS 79
Behavioral Sciences Plan of Study AS 60 Computer Service and Support C 80
Biology Plan of Study AS 63 Network Security C 80
Business AA™ 68 Integrated Nursing Pathway AGS 89
Business Administration AAS 68 Machine Technologies 80
Management AAS 68 CNC Manufacturing AAS 80
Entrepreneurship C 68 CNC Management AAS 80
Retail Management C 68 Basic Machining C 81
Marketing AAS 69 Intermediate Machining C 81
Real Estate AAS 69 CNC Machine Tool Operator @ 81
Business Technology 69 Industrial Maintenance Technologies C 82
Administrative Assistant AAS, C 69 Mathematics AS** 87
General Office Assistant @ 70 Multi-Media Journalism 82
Legal Administrative Assistant AAS 70 Multi-Media Journalism C 82
Medical Administrative Assistant AAS, C 71 Music

Office Manager AAS,C 71 Music Industry Studies/Music Business/Recording Arts | AA 61
Chemistry Plan of Study AS 63 Plan of Study

Computer Information Systems AAS 72 Music Performance Plan of Study AA 61
Computer Technology C 72 Nursing

Criminal Justice AA** 72 Nurse Aide C 82
Criminal Justice AAS 72 Integrated Nursing Pathway AGS 89
Homeland Security C 73 Paralegal AAS 83
Dental Hygiene AAS 73 Paralegal Transfer Degree AAS 83
Early Childhood Education Transfer Agreement AA 74 General Paralegal C 84
Early Childhood Education AAS 74 Physics Plan of Study AS 63
Early Childhood Education Director C 74 Political Science AA** 54
Early Childhood Teacher Level | - ECE C 75 Pre-Computer Science Plan of Study AS 63
Early Childhood Teacher Level Il - ECE C 75 Pre-Dentistry Plan of Study AS 63
Economics AA** 51 Pre-Engineering Plan of Study AS 63
Electroneurodiagnostic Technology AAS 75 Pre-Medical Plan of Study AS 63
Elementary Education Transfer Agreement AA 58 Pre-Nursing Plan of Study AS 63
Emergency Medical Services C 76 Pre-Nutrition Plan of Study AS 64
Engineering Graphics 76 Pre-Pharmacy Plan of Study AS 64
Mechanical Drafter AAS 76 Pre-Physical Therapy Plan of Study AS 64
Intermediate Mechanical C 77 Pre-Physician’s Assistant Plan of Study AS 64
Basic Mechanical C 77 Pre-Veterinary Science Plan of Study AS 64
Inventor C 77 Psychology AA** 60
Solidworks C 77 Psychology AS** 57
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PROGRAM AWARD | PAGE
Radiation Therapy C 84
Radiologic Technology AAS 84
Computed Tomography @ 85
Mammography C 86
Sociology AA** 56
Spanish AA** 56
Theatre Plan of Study AA 61
Veterinary Technology AAS 86
Veterinary Technology Assistant C 87
Welding and Fabrication 87
Fabrication Welder AAS 87
Basic Welding C 88
Intermediate Welding C 88
Arc Welder C 88
Fabrication Welder C 88
Awards
AA Associate of Arts
AAS Associate of Applied Science
AS Associate of Science
C Certificate

** Denotes a “Degree with Designation”(DWD) that has a Statewide Transfer
Degree Plan in place and is fully transferable in its entirety into any Colorado
public four-year program. DWDs are awarded with a specific program
designation major the transcript. See a Program Advisor for more information.

An AA or AS degree, awarded without a specific program designation, is
transferable in part or whole. See a Program Advisor for more information.




CENTER FOR LANGUAGE, ARTS & BEHAVIORAL SCIENCES
303-556-3850

Ruthanne Orihuela | Dean

CENTER FOR EDUCATIONAL ADVANCEMENT
303-556-3801
Nancy Story | Dean

Art 303-556-2530
Lincoln Phillips................................. lincoln.phillips@ccd.edu
Behavioral Sciences (Anthropology,

Psychology, Sociology, Women's Studies) .......... ... 303-352-3064
JeffFroyd ... ... ... jeff.froyd@ccd.edu
Communication, Theatre............................... .. 303-556-5439
Adam Glick. ... adam.glick@ccd.edu
English, Journalism ........... ... .. ... ... ... . 303-556-3748
StephenThomas............................. stephen.thomas@ccd.edu
WorldLanguages. ..................................... ... 303-556-5421
ErinFarb ... . ... ... erin.farb@ccd.edu
GraphicDesign........................................... 303-352-3075
John Kjos ... john.kjos@ccd.edu
History, Humanities, Literature, Philosophy. .. ... ... . 303-556-3860
Michael Mackey.............................. michael.mackey@ccd.edu
HumanServices .. ... ... ... ... ... ... ... 303-556-4581
Leigh (Susan) Sinclair ........................... susan.sinclair@ccd.edu
Music........... 303-556-3856
CathleenWhiles............................... cathleen.whiles@ccd.edu
Paralegal .. ... 303-352-3054
Stacey Beckman ... stacey.beckman@ccd.edu

CENTER FOR CAREER & TECHNICAL EDUCATION

303-352-3221
Christopher Budden, Ed.D. | Dean

Accounting. ... 303-556-3826
JacobS.Webb ... jacob.webb@ccd.edu
Architectural Technologies . ............................... 303-556-3586
SCOtt SWOItS ..o scott.sworts@ccd.edu
Business Administration, Economics .......... .. . 303-556-6858
Carol Miller, Ph.D. ..., carol.miller@ccd.edu
BusinessTechnology .................................. . .. 303-556-3829
JackieCarpio....................... jackie.carpio@ccd.edu
CriminalJustice .......................................... 303-352-3194
ThomasWilliams............................. thomas.williams@ccd.edu
Early Childhood Education,

Education, Elementary Education ......... ... .. . . . 303-352-3221
AnneFulton ... anne.fulton@ccd.edu
Engineering Graphics ........... ... ... ... 303-556-8393
RickGlesner....................... . rick.glesner@ccd.edu
Information Technology, Electronics .................... . 303-556-5601
EricHamilton ............ ... ... ... .. .. ... ... eric.hamilton@ccd.edu
Manufacturing............ ... ... ... ... 303-853-9517
TonyRubino ................................L. anthony.rubino@ccd.edu
Political Science, Geography ............... ... ... .. . .. 303-352-3350

Leah Persky ... i leah.persky@ccd.edu

Academic Achievement. ... ... .. ... ... ... 303-352-3256
RoseannBohar............... ... ... ... ....... roseann.bohar@ccd.edu
Developmental EnglishandCCR............ ... .. ... ... 303-352-5006
Brian Dickson ... brian.dickson@ccd.edu
Developmental Mathematics...................... ... ... 303-556-3581
LindaSue Hoops. ... linda.hoops@ccd.edu
............................................................ 303-556-3870
Mary Pierce ... marylou.pierce@ccd.edu
English as a Second Language (ESL) . .............. ... ... 303-352-3335
RobertaWare .....................oo roberta.ware@ccd.edu
Foundational Skills Institute (formerly GED Institute) .. ... 303-556-2774
GlendaSinks.................... glenda.sinks@ccd.edu
ReadingandCCR ......................................... 303-352-4046
Brenda Garrison ............. ... ... . . brenda.garrison@ccd.edu
TestPreplab. ... .. ... .. 303-556-8455
LaraUrano...........coooiiiiiiii i lara.urano@ccd.edu
CENTER FOR HEALTH SCIENCES

303-365-8388

Stephanie Harrison | Dean

Dental Hygiene........................................... 303-365-8388
Stephanie Harrison ....................... stephanie.harrison@ccd.edu
Electroneurodiagnostics .......................... ... .. 303-365-8304
Theresa Krupski............................... theresa.krupski@ccd.edu
Emergency Medical Services ...................... ... ... 303-602-2533
Christy Allen ... christy.allen10@dhha.org
NurseAide ... ... ... ... 303-365-8357
Arthur (Lew)Hazen .............................. arthur.hazen@ccd.edu
RadiationTherapy. ... ................................ .. 303-365-8356
DonMcCOY ... donald.mccoy@ccd.edu
Radiologic Technology/

Computed Tomography/Mammography........... ... 303-365-8391
DONMCCOY ... donald.mccoy@ccd.edu
VeterinaryTechnology .......................... ... .. . 303-365-8374
Shannon Burkhalter ..................... shannon.burkhalter@ccd.edu
CENTER FOR MATH & SCIENCE
303-556-3819
Heidi G. Loshbaugh, Ph.D. | Dean
Mathematics........ ... 303-556-5514
SaraPangle ............. ... ... sara.pangle@ccd.edu
Biology, Nutrition, Geology,

Environmental Science, Science .............. ... .. 303-352-3168
TerryWilliams . ... terry.williams@ccd.edu
Chemistry, Astronomy, Physics ................ ... .. . .. 303-352-3195
Claire Miller, Ph.D........... ... .. .. claire.miller@ccd.edu
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CAPSTONE COURSES: These courses, usually
taken during students’ final semester at CCD,
review and assess the skills students have learned
in the program of study. All courses identified as
capstone courses require a grade of C or better
for graduation. Capstone courses must be taken
at CCD.

CORE CURRICULUM: These courses fulfill lower-
division general education requirements as de-
fined and agreed on between the State Board for
Community Colleges and Occupational Educa-
tion and the governing boards of all public four-
year institutions in Colorado.

COREQUISITE: When a course has a corequisite,
it means that students are required to take an-
other course concurrent with (or prior to) enroll-
ment in the course. Knowing the information
presented in the corequisite course is considered
necessary in order for students to be successful in
the course. It is the student’s obligation to know
and meet course corequisites. These are stated in
the course description section of the CCD Cata-
log and the Schedule of Classes. Corequisites will
be checked at registration. The student may be
required to file proof of meeting corequisites.

COURSE NUMBER: A three-digit number is as-
signed to all college courses. Courses listed in
the 100s are designated for freshman level; 200s
are intended for sophomore level. Courses num-
bered below 100 are developmental and generally
cannot be used towards degree or certificate re-
quirements and are not transferable to four-year
institutions.

CREDIT HOUR: This is the basic unit of academic
credit. Generally, one credit hour is earned by
attending a lecture class for a 50-minute period,

once a week, for a full semester. In a laboratory
course, one-credit hour is granted for two to three
so-minute periods per week in the laboratory.

An associate degree requires a minimum of
60 credits. Credit hours in parenthesis, ex. (3), are
options from which students may choose. They
are not included in the total credit hours required
for the program or plan of study. An average, full-
time student course load is 15 credit hours.

CREDIT HOURS IN PARENTHESES: For each
academic program listed in this catalog, credit
hours for some classes are in parentheses. These
classes are optional and students may choose to
take one or more to fulfill the program require-
ments. Always review your choices with your
Program Advisor.

GENERAL EDUCATION: General education is
the liberal arts component of a baccalaureate de-
gree that may include lower- and upper-division
courses as defined by each institution.

GUARANTEED TRANSFER COURSES (GT): Some
of the classes students take at CCD are guaran-
teed to transfer to any public college or university
in the state and count toward a four-year degree
as though the class was taken at that institution.
In the Course Description section of the catalog,
those Guaranteed Transfer Courses include a
code such as “GT-SC1” which indicates that the
class is guaranteed to transfer as a science credit.

PLAN OF STUDY: A Plan of Study consists of at
least 4 courses from the same or a related subject
area (course prefix). The plan of study will not
appear on students’ diplomas or transcripts.

PREFIX: Each course has a three-letter code
designating the instructional department or di-

vision. For example, ENG is the prefix for Eng-
lish courses.

PREREQUISITE: When a course has a prerequi-
site, it means that a student must have certain
knowledge to be successful in the course. The
prior knowledge may be demonstrated by a test
score or a successful completion of a prior course
(ex. must have completed ENG 121 with a grade
of C or better). Completion of the prerequisite
is required prior to enrolling in the course, and
U/D, U/E, D, F, or 1 grades are not acceptable.
It is the student’s obligation to know and meet
course prerequisites. These are stated in the
course description section of the CCD catalog
and the Schedule of Classes. Prerequisites will
be checked at registration. The student may be
required to file proof of meeting prerequisites.

NOTE: Students who have taken prerequisite cours-
es longer than seven years ago are strongly encour-
aged to take an assessment test over the prerequisite
material to ensure adequate prior knowledge to be
successful in future courses. The outcome of the as-
sessment test will help determine whether the pre-
requisite course needs to be retaken. The assessment
test is available in the CCD Testing Center.

For Health Science degrees, because of program ac-
creditation requirements, students must have com-
pleted all science courses within the previous seven
years before the first day of class in a health program.

SECTION NUMBER: A three-digit number or let-
ter combination is assigned to all college courses.
The section number is found immediately fol-
lowing the course number (ex. ENG 121-111 = Sec-
tion 111 of English Composition 1). This number
is not indicative of the number of sections offered
at CCD.



DEGREES WITH DESIGNATION / STATEWIDE TRANSFER
DEGREE PROGRAMS

Community College of Denver students who follow the prescribed pro-
gram in the following areas will be able to transfer their degrees and en-
roll as juniors in any Colorado public four-year program: Anthropology,
Business, Criminal Justice, Economics, French, History, Mathematics, Po-
litical Science, Psychology (both AA and AS), Sociology, and Spanish. All
courses must be completed with a grade of C or better. Course substitu-
tions are not permitted with any Statewide Transfer Degree Plan.

NOTE: Students who have taken prerequisite courses longer than seven
years ago are strongly encouraged to take an assessment test over the
prerequisite material to ensure adequate prior knowledge to be successful
in future courses. The outcome of the assessment test will help the student
determine whether or not he or she needs to re-take the prerequisite course.
The assessment test is available in the CCD Testing Center.

For Health Science degrees, because of program accreditation requirements,
students must have completed all science courses within the previous seven
years before the first day of class in a health program.

Associate Degree of Arts Anthropology Designation page 51
Associate Degree of Arts Business Designation page 52
Associate Degree of Arts Criminal Justice Designation  page 52
Associate Degree of Arts Economics Designation page 53
Associate Degree of Arts French Designation1 page 53
Associate Degree of Arts History Designation page 54
Associate Degree of Arts Political Science Designation  page 54
Associate Degree of Arts Psychology Designation page 55
Associate Degree of Arts Sociology Designation page 56
Associate Degree of Arts Spanish Designation page 56
Associate Degree of Science  Mathematics Designation page 57
Associate Degree of Science  Psychology Designation page 69

Associate of Arts Degree - Anthropology Designation

General Education Course Requirements: 33
Communication 6
ENG 121 English Composition I: GT-CO1 3
ENG 122 English Composition II: GT-CO2 3
OR
ENG 122 English Composition Il: GT-CO2 (3)
AND
a GT-CO3 course GT-CO3
Mathematics 4
MAT 121 College Algebra: GT-MA1
Arts & Humanities 6
Two guaranteed transfer Arts & Humanities courses
(GT-AH1, GT-AH2, GT-AH3, GT-AH4)
History 3
One guaranteed transfer History course (GT-HI1)
Social & Behavioral Sciences 6

Two guaranteed transfer Social & Behavioral Sciences courses

(GT-SS1, GT-SS2, GT-SS3)

Natural & Physical Sciences 8
Two guaranteed transfer Natural & Physical Sciences courses

(GT-SC1)

Additional Required Courses 21

COM 115 Public Speaking 3
OR

COM 125 Interpersonal Communication (3)

OR

COM 220 Intercultural Communication: GT-SS3
One guaranteed transfer Arts & Humanities course

(GT-AH1, GT-AH2, GT-AH3, GT-AH4)

ANT 101 Cultural Anthropology: GT-SS3
ANT 107 Introduction to Archaeology: GT-SS3
ANT 111* Physical Anthropology: GT-SS3

*Some receiving institutions require a lab attached to ANT 111-Physical
Anthropology; please consult with a Program Advisor or the receiving
institution. Lab course is not available at CCD.

One guaranteed transfer ANT course in Social & Behavioral Sciences
GT-SS3

One guaranteed transfer Social & Behavioral Sciences course

(Must be GT-SS2 or GT-SS3)

Electives
NOTE: Not all courses listed below are available at CCD.
ACC 121,122
ANT - all courses (see NOTE below)
ARA - all courses 111 and higher
ART - all courses
ASL - all courses 121 and higher
AST - all courses
BIO - allcourses

BUS 115,216,217, 226

CHE - all courses

CHI - allcourses 111 and higher

ClIS118

COM - all courses

CRJ110

CSC 160, 161

DAN & PED - all courses (up to 4 credits total)
ECE 101, 102, 205, 238, 241

ECO - allcourses

EDU 221

ENG - all courses 121 and higher
ENV 101

FRE - allcourses 111 and higher
GEO - all courses

GER - all courses 111 and higher
GEY - all courses

HIS - allcourses

HUM - all courses

HWE 100

ITA - allcourses 111 and higher
JOU - all courses

JPN - allcourses 111 and higher
LIT - allcourses

MAT - all courses 120 and higher
MGD - all courses

MUS - all courses

PHI - allcourses

PHY - all courses

POS - allcourses

PSY - allcourses 101 and higher
SOC - all courses

SPA - all courses 111 and higher
THE - all courses

WST - all courses

Total 60
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NOTE: Additional ANT courses beyond the 4 courses (12 credit hours)
identified above may not count toward the Anthropology major at
the receiving 4-year institution. Please see a Program Advisor for more
information.

NOTE: Course substitutions are not permitted for any Statewide Transfer
Degree program.

If, because course substitutions are not permitted, a student is not able to

complete a transfer degree plan, the student should see a Program Advisor for
guidance on completion of an Associate of Arts or Associate of Science degree.

Associate of Arts Degree - Business Designation

General Education Course Requirements: 37
Communication 6
ENG 121 English Composition I: GT-CO1 3
ENG 122 English Composition II: GT-CO2 3
OR
ENG 122 English Composition II: GT-CO2 (3)
AND
a GT-CO3 course GT-CO3
Mathematics 8
MAT 121 College Algebra: GT-MA1 4
OR
MAT 123  Finite Mathematics: GT-MA1 4)
MAT 125 Survey of Calculus: GT-MA1 4
OR
a higher level Calculus course
Arts & Humanities 6

Two guaranteed transfer Arts & Humanities courses
(GT-AH1, GT-AH2, GT-AH3, GT-AH4)

History 3

One guaranteed transfer History course GT-HI1

Social & Behavioral Sciences 6
ECO 201 Principles of Macroeconomics: GT-SS1 3
ECO 202 Principles of Microeconomics: GT-SS1 3
Natural & Physical Sciences 8

Two guaranteed transfer Natural & Physical Sciences courses

(GT-SC1, GT-5C2)

Additional Required Courses 23

ACC 121 Accounting Principles | 4
ACC 122 Accounting Principles Il 4
BUS 115 Introduction to Business 3
BUS 216 Legal Environment of Business 3
BUS 217 Business Communication and Report Writing 3
BUS 226 Business Statistics 3
COM 115  Public Speaking 3

Total 60

NOTE: Course substitutions are not permitted for any Statewide Transfer
Degree program.

If, because course substitutions are not permitted, a student is not able to
complete a transfer degree plan, the student should see a Program Advisor for
guidance on completion of an Associate of Arts or Associate of Science degree.

Associate of Arts Degree - Criminal Justice Designation

General Education Course Requirements: 33
Communication 6
ENG 121 English Composition I: GT-CO1 3
ENG 122 English Composition II: GT-CO2 3
OR
ENG 122 English Composition II: GT-CO2 (3)
AND
a GT-CO3 course GT-CO3
Mathematics 4
MAT 121 College Algebra: GT-MA1 4
Arts & Humanities 6

Two guaranteed transfer Arts & Humanities courses from two different
categories. (GT-AH1, GT-AH2, GT-AH3, GT-AH4)

History 3
One guaranteed transfer History course GT-HI
Social & Behavioral Sciences 6
SOC 101 Introduction to Sociology : GT-SS3 3
AND
a GT-SS3 course GT-SS3 3
Natural & Physical Sciences 8

Two guaranteed transfer Natural & Physical Sciences courses - one course
must be lab-based (GT-SC1)(GT-SC1, GT-SC2)

Additional Required Courses 27
COM 115 Public Speaking 3
OR
COM 125 Interpersonal Communication (3)
CRJ 110 Introduction to Criminal Justice 3
CRJ 125 Policing Systems 3
CRJ 145 Correctional Process 3
Choose two courses from the following: 6
CRJ 127 Crime Scene Investigation (3)
CRJ 135 Judicial Function (3)
CRJ 205 Principles of Criminal Law (3)
CRJ 209* Criminal Investigations (*not available at CCD) (3)
CRJ 230 Criminology (3)
CRJ 231 Introduction to Forensic Science & Criminalistics (3)
CRJ 235* Delinquent Behavior (*not available at CCD) (3)
CRJ 236 Criminal Justice Research Methods (3)
CRJ 257 Victimology (3)
CRJ 268* Criminal Profiling (*not available at CCD) (3)
Choose three courses from the following:** 9
ANT 201 Introduction to Forensic Anthropology: ~ GT-SS3 (3)
CNG 258* Computer Forensics (*not available at CCD) (3)
COM 217 Group Communication (3)
COM 225 Organizational Communication (3)
POS 111 American Government: GT-SS1 (3)
POS 125 American State and Local Government ~ GT-SS1 (3)
PSY 207 Introduction to Forensic Psychology (3)
PSY 217 Human Sexuality: GT-SS3 (3)
PSY 226 Social Psychology: GT-SS3 (3)
PSY 249 Abnormal Psychology: GT-SS3 (3)
SOC 231 The Sociology of Deviant Behavior: GT-SS3 (3)

Total 60
NOTE: Course substitutions are not permitted for any Statewide Transfer
Degree program.

**If these courses are applied to the second section (Additional Required
Courses) for credit, they may NOT be applied to the first section (General
Education Requirements) for credit.

NOTE: Additional CRJ courses beyond the courses identified above may not
count toward the Criminal Justice major at the receiving 4-year institution.
Please see a Program Advisor for more information.



If; because course substitutions are not permitted, a student is not able to SPA - all courses 111 and higher

complete a transfer degree plan, the student should see a Program Advisor for THE - all courses

guidance on completion of an Associate of Arts or Associate of Science degree. Total 60
NOTE: Course substitutions are not permitted for any Statewide Transfer
Degree program

Associate of Arts Degree - Economics Designation
General Education Course Requirements: 40 If, because course substitutions are not permitted, a student is not able to

Communication 6 complete a transfer degree plan, the student should see a Program Advisor for
ENG 121 English Composition I: GT-CO1 3 guidance on completion of an Associate of Arts or Associate of Science degree.
ENG 122 English Composition Il: GT-CO2 3
OR
ENG 122 English Composition II: GT-CO2 3) Associate of Arts Degree - French Designation’
AND General Education Course Requirements: 2 31
a GT-CO3 course GT-CO3 Communication 6
ENG 121 English Composition I: GT-CO1 3
Mathematics 5 ENG 122 English Composition II: GT-CO2 3
MAT 201 Calculusl: GT-MA1 5 OR
Arts & Humanities 9 ENG 122 English Composition II: GT-CO2 (3)
Three guaranteed transfer Arts & Humanities courses AND
(GT-AH1, GT-AH2, GT-AH3, GT-AH4) a GT-CO3 course GT-CO3
History 3 Mathematics 3
One guaranteed transfer History course GT-HI One guaranteed transfer Mathematics course (GT-MA1)
Social & Behavioral Sciences 6  Arts&Humanities 9
ECO 201 Principles of Macroeconomics: GT-SS1 3 FRE 211 French Language III: GT-AH4 3
ECO 202 Principles of Microeconomics: GT-SS1 3 FRE 212 French Language IV: GT-AH4 3
Natural & Physical Sciences 8 One guaranteed transfer Arts & Humanities course
Two guaranteed transfer Natural & Physical Sciences courses (GT-AH1, GT-AH2, GT-AH3, GT-AH4)
(GT-SC1, GT-SC2) History 3
Additional Required Courses 3 One guaranteed transfer non-U.S History course (GT-HI1) 3
MAT 135 Introduction to Statistics: GT-MA1 3 Social & Behavioral Sciences 3
Electives 20 One guaranteed transfer Social & Behavioral Sciences course
NOTE: Not all courses listed below are available at CCD. (GT-SS1, GT-SS2, GT-5S3)
ACC 121,122 Natural & Physical Sciences 7
ANT - all courses Two guaranteed transfer Natural & Physical Sciences courses
ARA - all courses 111 and higher (GT-SC1, GT-SC2)
ART - all courses Additional Required Courses 10
ASL - all courses 121 and higher FRE 111** French Language | 5
AST - all courses FRE 112** French Language Il 5
BIO - allcourses **NOTE: FRE 11T and/or 112 may be waived, based on a student’s
BUS 115, 216,217,226 proficiency level.
CHE - all courses Electives 19
CHI - all courses 111 and higher NOTE: Not all courses listed below are available at CCD.
cs118 ANT 101,211,212
COM - all courses COM 115, 125 (see NOTE4 below)
CRJ110 EDU 231
EDU 221 ENV 101
ENG 131, ENG 221, ENG 222 ETH 106, 224
ENV 101 FOR 111 - any foreign language other than FRE
FRE - all courses 111 and higher FOR 112 - any foreign language other than FRE
GEO - all courses FOR 211 - any foreign language other than FRE
GER - all courses 111 and higher FOR 212 - any foreign language other than FRE
GEY - all courses GEO 105
HIS - all courses HIS 101,102, 111,112, 247, 255, 260
HUM - all courses HUM 237
ITA' - all courses 111 and higher LIT 201, 202, 205
JOU - all courses MUS 123
JPN - allcourses 111 and higher POS 205
LIT - allcourses All Guaranteed Transfer (GT) courses will be accepted electives
MAT 120, 121,122,123, 125, 155, 202, 204, 266 Total 60
MUS - all courses
PHI - all courses I Degree names may vary according to institution. Please see a Program Advi-
PHY - all courses sor for more information.
POS - all courses
PSY 101, 102, 205, 217, 226, 227, 235, 238, 240, 249, 265 2 NOTE: Degree tracks in “French for the Professions” and “French with
SCI 155,156 Secondary Teacher Licensure” have different requirements and are not

SOC - all courses included in this agreement.
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3 CSU-Ft. Collins requires two non-US History courses.

4 NOTE: It is reccommended, but not required, that a student take either
COM 115 (Public Speaking) or COM 125 (Interpersonal Communication).

NOTE: Additional FRE courses identified above may not count toward
the French major at the receiving 4-year institution. Please see a Program
Advisor for more information.

NOTE: Course substitutions are not permitted for any Statewide Transfer
Degree program.

If, because course substitutions are not permitted, a student is not able to
complete a transfer degree plan, the student should see a Program Advisor for
guidance on completion of an Associate of Arts or Associate of Science degree.

Associate of Arts Degree - History Designation
General Education Course Requirements: 34
Communication 6

ENG 121 English Composition I: GT-CO1 3
ENG 122 English Composition II: GT-CO2 3
OR
ENG 122 English Composition Il: GT-CO2 3)
AND
a GT-CO3 course GT-CO3
Mathematics 3
One guaranteed transfer Mathematics course GT-MA1
Arts & Humanities 9
Three guaranteed transfer Arts & Humanities courses
(GT-AH1, GT-AH2, GT-AH3, GT-AH4)
History 3
HIS 101 Western Civ: Antiquity-1650: GT-HI1 3
OR
HIS 111  The World: Antiquity-1500: GT-HI (3)
Social & Behavioral Sciences 6

Two guaranteed transfer Social & Behavioral Sciences courses

(GT-SS1, GT-SS2, GT-SS3)

Natural & Physical Sciences 7
Two guaranteed transfer Natural & Physical Sciences courses

(GT-SC1, GT-SC2)

Additional Required Courses 15

HIS 102 Western Civ: 1650-Present: GT-HI1 3
OR

HIS 112 The World: 1500-Present: GT-HI (3)

HIS 121 US History to Reconstruction: GT-HI1 3

HIS 122 USHistory Since the Civil War: GT-HI 3

One additional guaranteed transfer History course GT-HI13

COM 115 Public Speaking 3
OR

COM 125 Interpersonal Communication (3)

Electives 11

NOTE: Not all courses listed below are available at CCD.
ANT - all courses
ARA - all courses 111 and higher
ART - all courses
ASL - all courses 121 and higher
AST - all courses
BIO - allcourses
CHE - all courses
CHI - all courses 111 and higher

CIs118

COM - all courses

CRJ110

DAN & PED - all courses (up to 4 credits total)
ECE 101

ECO - allcourses

EDU 221

ENG - all courses 121 and higher
ENV 101

FRE - all courses 111 and higher
GEO - all courses

GER - all courses 111 and higher
GEY - all courses

HIS - all courses
HUM - all courses
HWE 100

ITA' - all courses 111 and higher
JOU - all courses

JPN - allcourses 111 and higher
LIT - allcourses

MAT - all courses 120 and higher
MGD - all courses

MUS - all courses

PHI - all courses

PHY - all courses

POS - all courses

PSY - all courses

SCl 155,156

SOC - all courses

SPA - all courses 111 and higher

THE - all courses
WST - all courses
Total 60

NOTE: Course substitutions are not permitted for any Statewide Transfer
Degree program.

If, because course substitutions are not permitted, a student is not able to
complete a transfer degree plan, the student should see a Program Advisor for
guidance on completion of an Associate of Arts or Associate of Science degree.

Associate of Arts Degree - Political Science Designation
General Education Course Requirements: 32
Communication 6

ENG 121 English Composition I: GT-CO1 3
ENG 122 English Composition II: GT-CO2 3
OR
ENG 122 English Composition Il: GT-CO2 3)
AND
a GT-CO3 course GT-CO3
Mathematics 3
One guaranteed transfer Mathematics course GT-MA1
Arts & Humanities 6

Two guaranteed transfer Arts & Humanities courses
(GT-AH1, GT-AH2, GT-AH3, GT-AH4)
History 3

One guaranteed transfer History course GT-HI1

Social & Behavioral Sciences 6
ECO 201 Principles of Macroeconomics: GT-SS1 3
ECO 202 Principles of Microeconomics: GT-SS1 3
Natural & Physical Sciences 8
Two guaranteed transfer Natural & Physical

Sciences courses GT-SC1

Additional Required Courses 12
POS 105 Introduction to Political Science: GT-SS1 3
POS 111 American Government: GT-SS1 3
POS 205 International Relations: GT-SS1 3
POS 225 Comparative Government: GT-SS1 3



Electives 16
NOTE: Not all courses listed below are available at CCD.

ACC121,122
ANT - all courses
ARA - all courses 111 and higher
ART - all courses
AST - all courses
BIO - allcourses
BUS 115,216, 217,226
CHE - all courses
CHI - allcourses 111 and higher
CIS118
COM - all courses
CRJ110
EDU 221
ENV 101
FRE - allcourses 111 and higher
GEO - all courses
GER - all courses 111 and higher
GEY - all courses
HIS - all courses
HUM - all courses
ITA - allcourses 111 and higher
JOU - all courses
JPN - all courses 111 and higher
LIT - allcourses
MAT - all courses 120 and higher
MUS - all courses
PHI - all courses
PHY - all courses
POS - all courses (see NOTE below)
PSY 101, 102, 205, 217, 226, 227, 235, 238, 240, 249, 265
SCI 155,156
SOC - all courses
SPA - all courses 111 and higher
THE - all courses
WST 200
Total 60

NOTE: Additional Political Science (POS) courses beyond the 4 courses (12
credit hours) identified above may not count toward the Political Science
major at the receiving 4-year institution. Please see a Program Advisor for
more information.

NOTE: Course substitutions are not permitted for any Statewide Transfer
Degree program.

If, because course substitutions are not permitted, a student is not able to
complete a transfer degree plan, the student should see a Program Advisor for
guidance on completion of an Associate of Arts or Associate of Science degree.

Associate of Arts Degree - Psychology Designation
General Education Course Requirements: 34-36
Communication 6

ENG 121 English Composition I: GT-CO1 3
ENG 122 English Composition Il: GT-CO2 3
OR
ENG 122 English Composition Il: GT-CO2 (3)
AND
a GT-CO3 course GT-CO3
Mathematics 3-4
MAT 121 College Algebra: GT-MA1
Arts & Humanities 9

Three guaranteed transfer Arts & Humanities courses
No more than two courses from any one category
(GT-AH1, GT-AH2, GT-AH3, GT-AH4)

History 3
One guaranteed transfer History course GT-HI
Social & Behavioral Sciences 6

Two guaranteed transfer Social & Behavioral Sciences courses

(GT-SS1, GT-SS2, GT-SS3)

Natural & Physical Sciences 7-8
One guaranteed transfer Biology course —

must be GT-SC1 (course with lab) GT-SC1

One guaranteed transfer Natural & Physical Sciences course of the

student’s choosing GT-SC1
Additional Required Courses 18
PSY 101 General Psychology I: GT-SS3 3
PSY 102 General Psychology II: GT-SS3 3
Three guaranteed transfer Psychology courses GT-SS3 9
COM 115 Public Speaking 3
OR

COM 125 Interpersonal Communication (3)
Electives 6-8
NOTE: Not all courses listed below are available at CCD.

ACC121,122

ANT - all courses

ARA - all courses 111 and higher

ART - all courses

ASL - all courses 121 and higher

AST - all courses

BIO - all courses

BUS 115,216,217, 226

CHE - all courses

CHI - allcourses 111 and higher

ClIS118

COM - all courses

CRJ110

CSC 160,161

DAN & PED - all courses (up to 4 credits total)

ECE 101, 102, 205, 238, 241

ECO - all courses 101 and higher

EDU 221

ENG - all courses 121 and higher

ENV 101

FRE - all courses 111 and higher

GEO - all courses

GER - all courses 111 and higher

GEY - all courses

HIS - all courses

HUM - all courses

HWE 100

ITA - all courses 111 and higher

JOU - allcourses

JPN - all courses 111 and higher

LIT - allcourses

MAT - all courses 120 and higher

MGD - all courses

MUS - all courses

PHI - all courses

PHY - all courses

POS - all courses

PSY - all courses 101 and higher

SOC - all courses

SPA - all courses 111 and higher

THE - allcourses

WST - all courses

Total 60

NOTE: Course substitutions are not permitted for any Statewide Transfer
Degree program.

If, because course substitutions are not permitted, a student is not able to
complete a transfer degree plan, the student should see a Program Advisor for
guidance on completion of an Associate of Arts or Associate of Science degree.
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Associate of Arts Degree - Sociology Designation
General Education Course Requirements: 35-36
Communication 6

ENG 121 English Composition I: GT-CO1 3
ENG 122 English Composition Il: GT-CO2 3
OR
ENG 122 English Composition Il: GT-CO2 3)
AND
a GT-CO3 course GT-CO3 (3)
Mathematics 3-4
MAT 121 College Algebra: GT-MA1 4
OR
MAT 135 Introduction to Statistics: GT-MA1 (3)
Arts & Humanities 9
Three guaranteed transfer Arts & Humanities courses
(GT-AH1, GT-AH2, GT-AH3, GT-AH4)
History 3
One guaranteed transfer History course GT-HI1 3
Social & Behavioral Sciences 6

Two guaranteed transfer Social & Behavioral Sciences courses

(GT-SS1, GT-SS2, GT-SS3)

Natural & Physical Sciences 8
Two guaranteed transfer Natural & Physical Sciences courses

(GT-SC1)

Additional Required Courses 18
COM 115 Public Speaking 3
OR

COM 125 Interpersonal Communication (3)
SOC 101 Introduction to Sociology I: GT-SS3 3
SOC 102 Introduction to Sociology |I: GT-SS3 3
Three additional guaranteed transfer Sociology courses

GT-SS3 9
Electives 6-7
NOTE: Not all courses listed below are available at CCD.

ACC121,122

ANT - all courses

ARA - all courses 111 and higher
ART - all courses

ASL - all courses 121 and higher
AST - all courses

BIO - allcourses

BUS 115, 216, 217, 226

CHE - all courses

CHI - all courses 111 and higher
Cls118

COM - all courses

CRJ110

CSC 160,161

DAN & PED - all courses (up to 4 credits total)
ECE 101, 102, 205, 238, 241

ECO - allcourses

EDU 221

ENG - all courses 121 and higher
ENV 101

FRE - all courses 111 and higher
GEO - all courses

GER - all courses 111 and higher
GEY - all courses

HIS - all courses
HUM - all courses
HWE 100

ITA - allcourses 111 and higher
JOU - all courses
JPN - all courses 111 and higher
LIT - allcourses
MAT - all courses 120 and higher

MGD - all courses

MUS all courses

PHI - all courses

PHY - all courses

POS - all courses

PSY - all courses 101 and higher
SOC - all courses (see NOTE below)
SPA - all courses 111 and higher
THE - all courses

WST - all courses

Total 60

NOTE: Additional SOC courses beyond the § courses (15 credit hours)
identified above may not count toward the Sociology major at the receiving
4-year institution. Please see a Program Advisor for more information.

NOTE: Course substitutions are not permitted for any Statewide Transfer
Degree program.

If, because course substitutions are not permitted, a student is not able to
complete a transfer degree plan, the student should see a Program Advisor for
guidance on completion of an Associate of Arts or Associate of Science degree.

Associate of Arts Degree - Spanish Designation
General Education Course Requirements: 34
Communication 6

ENG 121 English Composition I: GT-CO1 3
ENG 122 English Composition II: GT-CO2 3
OR
ENG 122 English Composition Il: GT-CO2 (3)
AND
a GT-CO3 course GT-CO3 (3)
Mathematics 3
One guaranteed transfer Mathematics course GT-MA1
Arts & Humanities 9
SPA 211 Spanish Language lll: GT-AH4 3
SPA 212 Spanish Language IV: GT-AH4 3
One guaranteed transfer Arts & Humanities course 3

(AH-1, AH-2, AH-3, AH-4)
NOTE: Those students who have a higher proficiency level than is required
for SPA 211 or SPA 212 should substitute other Arts & Humanities courses.
Heritage speakers may want to substitute SPA 261 (Grammar-Heritage
Lang Speaker) and SPA 262 (Comp-Heritage Lang Speaker), if available.
History 3
HIS 244 History of Latin America: GT-HIN 3
or another guaranteed transfer History course
(GT-HI1) focusing on the Spanish-speaking world (non-U.S.)
or another guaranteed transfer non-U.S. History course.
(Please see a Program Advisor for assistance.)
Social & Behavioral Sciences 6
Two guaranteed transfer Social & Behavioral Sciences courses
(GT-SS1, GT-SS2, GT-SS3)
Natural & Physical Sciences 7
Two guaranteed transfer Natural & Physical Sciences courses.
One of these courses must have the required laboratory (GT-SC1)

GT-SC1
Additional Required Courses 13
SPA 111 Spanish Language | 5
SPA 112 Spanish Language Il 5

NOTE: SPA 111 or SPA 112 may be waived, based on a student’s proficiency
level. Students should consult a departmental advisor at the four-year
college or university.

COM 115  Public Speaking (recommended) 3
OR
COM 125 Interpersonal Communication (3)



Electives 13 CHI - allcourses 111 and higher

NOTE: Not all courses listed below are available at CCD. ClS118
ANT 101,211,212 COM - all courses
EDU 231 csce1
ETH 106, 224 DAN, HPL and PED - all courses (up to 4 credits total)
GEO 105 ECO - allcourses
HIS 2009, 225, 244, 246, 247, 260 EDU 211
HUM 237 ENG - all courses 121 and higher
LIT 201, 202, 205 ENV 101
MUS 123 FRE - all courses 111 and higher
POS 205 GEO - all courses
SPA 201, 202, 215, 235, 261, 262 GER - all courses 111 and higher
FOR 111 - any foreign language other than SPA GEY - all courses
FOR 112 - any foreign language other than SPA HIS - all courses
FOR 211 - any foreign language other than SPA HUM - all courses
FOR 212 - any foreign language other than SPA HWE 100
All Guaranteed Transfer (GT) courses will be accepted electives ITA - allcourses 111 and higher
Total 60 JOU - all courses
NOTE: Course substitutions are not permitted for any Statewide Transfer JPN - all courses 111 and higher
Degree program. LIT - allcourses
MAT - all courses 121 and higher
If, because course substitutions are not permitted, a student is not able to MUS - all courses
complete a transfer degree plan, the student should see a Program Advisor for PHI - all courses
guidance on completion of an Associate of Arts or Associate of Science degree. PHY - all courses

POS - all courses
PSY - allcourses

Associate of Science Degree - Mathematics Designation SOC - all courses
General Education Course Requirements: 39 SPA - all courses 111 and higher
Communication 6 THE - all courses
ENG 121 English Composition I: GT-CO1 3 Total 60
ENG 122 English Composition II: GT-CO2 3 NOTE: Course substitutions are not permitted for any Statewide Transfer
OR Degree program.
ENG 122 English Composition II: GT-CO2 (3)
AND If, because course substitutions are not permitted, a student is not able to
a GT-CO3 course GT-CO3 @3) complete a transfer degree plan, the student should see a Program Advisor for
Mathematics 5 guidance on completion of an Associate of Arts or Associate of Science degree.
MAT 201 Calculus: GT-MA1
Arts & Humanities 9 . . N N
Three guaranteed transfer Arts & Humanities courses Associate of Science Degree - Psychology Designation
(GT-AH1, GT-AH2, GT-AH3, GT-AH4) General Education Course Requirements: 38
History 3 Communication 6
One guaranteed transfer History course GT-HI1 ENG 121 English Composition I: GT-COT 3
Social & Behavioral Sciences 6 ENG 122 English Composition II: GT-CO2 3
Two guaranteed transfer Social & Behavioral Sciences courses OR
(GT-S51, GT-SS2, GT-SS2) ENG 122 English Composition Il: GT-CO2 (3)
Natural & Physical Sciences 10 AND
PHY 211 Physics: Calculus-based | with Lab: GT-SC1 5 a GI-CO3 course GT-CO3 3)
PHY 212  Physics: Calculus-based Il with Lab: GT-SC1 5  Mathematics 4
Additional Required Courses 16-17 MAT 121 College Algebra: GT-MA1 4
COM 115 Public Speaking 3 Arts&Humanities 3
OR PHI 111 Introduction to Philosophy: GT-AH3 3
COM 125 Interpersonal Communication 3) OR
MAT 202 Calculus Il: GT-MAT 5  PHI 112 Ethics: GT-AH3 3)
MAT 203* Calculus Ill: (*not available at CCD) GT-MA1 4-5 Six additional credits from at least two different categories
OR of guaranteed transfer Arts & Humanities courses
MAT 204 Calculus lll with Engineering Applications: GT-MA1 (5) (GT-AH1, GT-AH2, GT-AH3, GT-AH4) 6
CSC 160 Computer Science | 4 History 3
Electives 4-5 One guaranteed transfer History course GT-HI
NOTE: Not all courses listed below are available at CCD. Social & Behavioral Sciences 6
ANT - all courses Two guaranteed transfer Social & Behavioral Sciences courses
ARA - all courses 111 and higher (GT-SS1, GT-SS2, GT-SS3)
ART - all courses Natural & Physical Sciences 10
ASL - all courses BIO 111 General College Biology I/Lab: GT-SC1 5
AST - all courses CHE 111 General College Chemistry I/Lab: GT-SC1 5
BIO - all courses Additional Required Courses 9
CHE - all courses PSY 101 General Psychology I: GT-SS3 3
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PSY 102 General Psychology lI: GT-SS3 3

COM 115 Public Speaking 3
OR

COM 125 Interpersonal Communication (3)

Electives 13

NOTE: Not all courses listed below are available at CCD.
ANT - all courses
ARA - all courses 111 and higher
ASL - all courses 121 and higher
AST - all courses
BIO - all courses 111 and higher
CHE - all courses
CHI - all courses 111 and higher
Cls118
COM - all courses
CRJ110
CSC 160, CSC 161
ECO - allcourses 101 and higher
EDU 221
ENG - all courses 121 and higher
ENV 101
FRE - all courses 111 and higher
GEO - all courses
GER - all courses 111 and higher
GEY - all courses
HIS - all courses
HUM - all courses
ITA - all courses 111 and higher
JOU - all courses
JPN - all courses 111 and higher

LIT - allcourses
MAT - all courses 120 and higher
PHI - all courses

PHY - all courses

POS - all courses

PSY - all courses (200, 258, 265, 268 recommended)

SOC - all courses

SPA - all courses 111 and higher

WST - all courses

Total 60

NOTE: Course substitutions are not permitted for any Statewide Transfer
Degree program.

If, because course substitutions are not permitted, a student is not able to
complete a transfer degree plan, the student should see a Program Advisor for
guidance on completion of an Associate of Arts or Associate of Science degree.

ARTICULATION AGREEMENTS

Early Childhood Teacher Education Transfer Agreement
The following courses represent the statewide transfer agreement be-
tween the Colorado Community College System and all Colorado four-
year institutions offering Early Childhood Teacher Education preparation
programs. The first 54 credit hours are common for all transfer institu-
tions. The final 6 elective credits must be determined with the assistance
of an advisor as they are specific to the receiving institution. The four year
college or university will accept all credits in the student’s early childhood
education graduation agreement earned within ten years of transfer.
Courses earned more than ten years earlier will be evaluated on an indi-
vidual basis. All interested students should meet with a Program Advisor
to select appropriate electives.

General Education Required Courses: 35
English 6
ENG 121 English Composition I: GT-CO1 3
ENG 122 English Composition II: GT-CO2 3

Mathematics 6
MAT 120 Mathematics for Liberal Arts: GT-MA1 4
OR
MAT 121 College Algebra: GT-MA1 (4)
AND
MAT 135 Introduction to Statistics: GT-MA1 3
OR
MAT 155% Integrated Math | (*not offered at CCD) (3)
AND
MAT 156* Integrated Math Il (*not offered at CCD) (3)
Arts & Humanities 6
Choose two courses from the following:
ART 110 Art Appreciation: GT-AH1 3
LIT 115 Introduction to Literature I: GT-AH2 3
LIT 255 Children’s Literature 3
MUS 120 Music Appreciation: GT-AH1 3
Social & Behavioral Sciences 9
GEO 105 World Regional Geography: GT-552 3
HIS 121 US History to Reconstruction: GT-HI1 3
POS 111 American Government: GT-SS1 3
Natural & Physical Sciences 8
SCI 155 Integrated Science | w/Lab GT-SC1 4
SCI 156 Integrated Science Il w/Lab GT-SC1 4
Additional Required Courses 19
COM 115  Public Speaking 3
ECE 101 Introduction to Early Childhood Education 3
ECE 102 Introduction to Early Childhood Lab Techniques 3
ECE 188 Practicum: Early Childhood Education 1
OR
ECE 209 Observing & Utilizing Young Children’s
Assessment Instruments (1)
OR
ECE 236 Child Growth/Developmental Lab (1)
ECE 205 Nutrition, Health, and Safety 3
ECE 238 Child Growth and Development 3
ECE 241 Administration: Human Relations for Early
Childhood Education 3
Electives 6
Six credits determined by the transferring institution. Please see a
Program Advisor for more information.
Total 60

Elementary Education Articulation Agreement

The following courses represent the statewide transfer agreement be-
tween the Colorado Community College System and all Colorado four-
year institutions offering Elementary Education teacher preparation pro-
grams. The first 41 credit hours are common for all transfer institutions.
The final 19 elective credits must be determined with the assistance of an
advisor as they are specific to the receiving institution. ENG 121 must be
completed with a grade of B or better for transfer. The four year college
or university will accept all credits in the student’s education graduation
agreement earned within ten years of transfer. Courses earned more than
ten years earlier will be evaluated on an individual basis. All interested
students should contact the Center for Career and Technical Education
to meet with a Program Advisor and to select appropriate electives.

Required Courses that Fulfill General Education Requirements: 35
English

ENG 121** English Composition I:
ENG 122 English Composition II:
Communication

COM 115  Public Speaking
Mathematics

MAT 155* Integrated Math | (*not offered at CCD) 3
MAT 156* Integrated Math Il (*not offered at CCD) 3

GT-CO1
GT-CO2

A WwWwWwwo



Arts & Humanities 3

LIT 115 Introduction to Literature I: GT-AH2 3
OR
LIT 201 World Literature to 1600: GT-AH2 (3)
OR
LIT 202 World Literature after 1600: GT-AH2 (3)
OR
LIT 211 American Literature to Civil War: GT-AH2 (3)
OR
LIT2 21* British Literature to 1770:
(*not offered at CCD) GT-AH2 (3)
Social & Behavioral Sciences 9
GEO 105 World Regional Geography: GT-5S2 3
HIS 121 US History to Reconst: GT-HI1 3
POS 111 American Government: GT-SS1 3
Physical & Biological Sciences 8
SCI 155 Integrated Science | w/Lab: GT-SC1 4
SCI 156 Integrated Science Il w/Lab: GT-SC1 4
Education Requirements 6
EDU 221 Introduction to Education 3
PSY 238 Child Development: GT-SS3 3
Electives 19

To be determined by home and transferring institution. See a Program
Advisor for more information.

Total 60
** ENG 121 must be completed with a grade of B or better.

NOTE: Some institutions may require prescribed general education courses
in addition to the courses listed above. If so, these must either be included
among the final 19 credit hours at the community college or must be
completed at the 4-year institution to complete the baccalaureate degree.
Please see a Program Advisor for more information.

ASSOCIATE OF ARTS DEGREE AND PLANS OF STUDY

University Parallel, Transfer Program

An Associate of Arts (AA) degree provides a learning foundation in com-
munications, social sciences, arts, and humanities. Some students work
toward the AA degree for purposes of personal enrichment. Many others
plan to transfer to four-year colleges and universities to continue their
work toward baccalaureate degrees and pre-professional training in such
fields as law, business, education, the arts, and social sciences. A student
can complete this program in four semesters, going full-time and carrying
the required number of hours. A student may choose, due to personal cir-
cumstances, to extend the amount of time for completion. The AA degree
sometimes is referred to as a “university parallel” or “transfer” degree. The
general education core requirements, when completed at CCD, meet the
lower-division general education requirements of all public baccalaureate
colleges and universities in Colorado. Students graduating with the AA
degree may transfer into liberal arts programs in most public baccalaure-
ate colleges and universities with junior standing. Courses to be counted
toward the general education core curriculum must be completed with
a grade of C or higher. Students planning to transfer should familiarize
themselves with the full requirements of the school to which they plan to
transfer and should consult with their Program Advisor.

STUDENT PERFORMANCE OBJECTIVES FOR TRANSFER EDUCATION

Community College of Denver’s Institutional Outcomes

A CCD graduate is a Complex Thinker
A CCD graduate is an Effective and Ethical User of Technology
A CCD graduate is an Effective Communicator
A CCD graduate is Globally Aware
A CCD graduate is Personally Responsible
A CCD graduate is a Numeric Thinker

AA Degree Program Requirements

Within the AA degree, the college offers plans of study in the following
areas: Art, Behavioral Sciences, English/Journalism, English/Writing,
Graphic Design, Music Industry Studies/Music Business/Recording Arts,
Music Performance, Theatre, and World Languages. The same course
may not count toward both the general education requirements and the
area of study. A plan of study consists of at least four identified courses
in one academic area. If students do not select a plan of study or have
fewer than 6o credit hours with their core courses and plan of study, they
should take transfer electives (GT Pathways) as needed to complete the 60
credit hours required for the AA degree. Up to 4 credits of physical educa-
tion may apply to this degree. All courses must be completed with a grade
of C or better. All graduates of the AA degree must meet the program
requirements listed in the Associate of Arts Degree Plan below.

NOTE: Students who have taken prerequisite courses longer than seven years
ago are strongly encouraged to take an assessment test over the prerequisite
material to ensure adequate prior knowledge to be successful in future courses.
The outcome of the assessment test will help the student determine whether
or not he or she needs to re-take the prerequisite course. The assessment test is
available in the CCD Testing Center.

For Health Science degrees, because of program accreditation requirements,
students must have completed all science courses within the previous seven

years before the first day of class in a health program.

Associate of Arts Degree Plan

Required Courses That Fulfill General Education Requirements: 37

Written Communication 6

ENG 121 English Composition I: GT-CO1 3
AND

ENG 122 English Composition II: GT-CO2 3
OR

ENG 122 English Composition II: GT-CO2 (3)
AND
a GT-CO3 course GT-CO3 (3)

Oral Communication 3

COM 115 Public Speaking 3
OR

COM 125 Interpersonal Communication (3)
OR

COM 220 Intercultural Communication: GT-SS3 (3)

Mathematics 3

MAT 120 or any guaranteed transfer Math course (GT-MA1)

Arts & Humanities 6

Six credits of guaranteed transfer Arts & Humanities courses from two
different areas (GT-AH1, GT-AH2, GT-AH3, GT-AH4)

Arts & Expression GT-AH1
Literature & Humanities GT-AH2
Ways of Thinking GT-AH3
Foreign Language GT-AH4
Social & Behavioral Sciences 6

Six credits of guaranteed transfer Social and Behavioral Sciences courses
from two different areas (GT-SS1, GT-S52, GT-SS3)

Economic or Political Systems GT-SS1
Geography GT-SS2

Human Behavior, Culture or Social Frameworks GT-SS3

History 3
Three credits of guaranteed transfer History courses (GT-HI1)

History GT-HI1

Three credits of guaranteed transfer of the student’s choosing from
any courses in the listed areas: 3
GT-AH1, GT-AH2, GT-AH3, GT-AH4, GT-SS1, GT-SS2, GT-SS3, GT-HI1
Natural & Physical Sciences 7

Two guaranteed transfer Natural & Physical Sciences courses
including at least one lab course GT-SC1/GT-SC2
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Electives 23
NOTE: Not all courses listed below are available at CCD.

ACC 121,122

ANT - all courses

ARA - all courses 111 and higher

ART - all courses

ASL - all course 121 and higher

AST - all courses

BIO - allcourses

BUS 115, 216,217,226

CHE - all courses

CHI - all courses 111 and higher

ClIS118

COM - all courses

CRJ110

DAN & PED - all courses (up to 4 credits total)

ECE 101, 102, 205, 238, 241

ECO - all courses

EDU 221

ENG - all courses 121 and higher

ENV 101

FRE - all courses 111 and higher

GEO - all courses

GER - all courses 111 and higher

GEY - all courses

HIS - allcourses
HUM - all courses
HWE 100

ITA - allcourses 111 and higher
JOU - all courses

JPN - allcourses 111 and higher
LIT - allcourses

MAT - all courses 120 and higher
MGD - all courses

MUS - all courses

PHI - all courses

PHY - all courses

POS - all courses

PSY - all courses

SCl 155,156

SOC - all courses

SPA - all courses 111 and higher
THE - all courses

WST - all courses

Total 60

AA DEGREE SUBJECT AREA PLANS OF STUDY
(RECOMMENDED)

A Plan of Study consists of at least 4 courses from the same or a related
subject area (course prefix). Students should confer with a Program Advi-
sor in the areas of study in order to determine whether or not courses will
transfer. The area of study will not appear on student’s transcript or degree.

Art

ART 121
ART 221
ART 131
ART 132
ART 151
ART 251

Drawing |

Drawing Il

2-D Design

3-D Design

Painting |

Painting Il

Total 1
The following may be taken as Art electives
ART 124 Watercolor |

ART 128 Figure Drawing |

ART 138 Film Photography |

ART 139 Digital Photography |
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ART 252
ART 253

Painting Il

Painting IV

MGD 101 Introduction to Computer Graphics
MGD 116 Typography |

Students choosing the AA degree with electives in ART should take bot|
of the following courses to satisfy required Arts & Humanities general
education credits
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ART 111 ArtHistory Ancient to Medieval: GT-AH1 3

ART 112 ArtHistory Renaissance to Modern: GT-AH1 3
Total Art Area of Study 27

Behavioral Sciences

See also:

Associate Degree of Arts Anthropology Designation page51

Associate Degree of Arts Psychology Designation page 55

Associate Degree of Science  Psychology Designation page 57

Associate Degree of Arts Sociology Designation page 56

Select 4 courses from the three options listed below. It is highly
recommended that students take 6 credit hours of 200 level courses.

Total 12
Anthropology
ANT 101 Cultural Anthropology: GT-SS3 3
ANT 107 Introduction to Archaeology: GT-SS3 3
ANT 111 Physical Anthropology: GT-SS3 3
ANT 201 Introduction to Forensic Anthropology: ~ GT-SS3 3
ANT 215 Indians of North America: GT-SS3 3
ANT 225 Anthropology of Religion 3
ANT 260 Sex, Gender and Culture 3
Psychology
PSY 101 General Psychology GT-SS3 3
PSY 102 General Psychology I GT-SS3 3
PSY 110 Career Development 3
PSY 112 Psychology of Adjustment 3
PSY 200 Research Methodology 3
PSY 205 Psychology of Gender: GT-SS3 3
PSY 207 Introduction to Forensic Psychology 3
PSY 217 Human Sexuality: GT-SS3 3
PSY 226 Social Psychology: GT-SS3 3
PSY 227 Psychology of Death and Dying: GT-SS3 3
PSY 231 Positive Psychology 3
PSY 235 Human Growth and Development: GT-SS3 3
PSY 238 Child Development: GT-SS3 3
PSY 240 Health Psychology: GT-SS3 3
PSY 249 Abnormal Psychology: GT-SS3 3
PSY 258 Introduction to Neuropsychology 3
PSY 265 Psychology of Personality: GT-SS3 3
PSY 268 Organizational Psychology 3
PSY 269 Psychology of Leadership 3
Sociology
SOC 101 Introduction to Sociology : GT-SS3 3
SOC 102 Introduction to Sociology I: GT-SS3 3
SOC 201 Introduction to Gerontology 3
SOC 203 Urban Socio-Anthropology 3
SOC 205 Sociology of Family Dynamics: GT-SS3 3
SOC 207 Environmental Sociology: GT-SS3 3
SOC 210 Technology and Society 3
SOC 215 Contemporary Social Problems: GT-SS3 3
SOC 216 Sociology of Gender: GT-SS3 3
SOC 218 Sociology of Diversity: GT-SS3 3
SOC 220 Sociology of Religion: GT-SS3 3
SOC 223 Chicanosin a Changing Society 3
SOC 231 Sociology of Deviant Behavior: GT-SS3 3
SOC 237 Sociology of Death and Dying: GT-5S3 3
SOC 265 Violence and Culture 3



English/Journalism Plan of Study
Select 4 courses from the following:

JOU 105 Introduction to Mass Media: GT-SS3 3
JOU 106 Fundamentals of Reporting 3
JOU 206 Intermediate Newswriting & Editing 3
JOU 225 Internet Media 3
JOU 241 Feature and Magazine Writing 3

Total 12
Electives 11 additional credits

Select from the AA Approved Electives Course List. It is highly
recommended that students take 6 credit hours in 200-level courses.

English/Writing Plan of Study

Select 4 courses from the following:

ENG 201 Writing for Public Discourse:

ENG 221 Creative Writing |

ENG 226 Fiction Writing

ENG 227 Poetry Writing

ENG 228 Writing for the Graphic Novel

ENG 230 Creative Nonfiction

ENG 236 Writing the Film

JOU 106 Fundamentals of Reporting

JOU 241 Feature and Magazine Writing
Total 12

Electives 11 additional credits

Select from the AA Approved Electives Course List. It is highly

recommended that students take 6 credit hours in 200-level courses.

GT-CO3
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Graphic Design Plan of Study
ART 121 Drawingl
ART 131 2-D Design
MGD 101 Introduction to Computer Graphics
MGD 105 Typography and Layout
MGD 112 Adobe lllustrator |
MGD 116 Typography |
Subtotal
Add 1 to 2 courses from one of the following:
ART 132 3-DDesign 3)
ART 211 Painting | 3)
MGD 114 Adobe InDesign (3)
Total 21-24
Students choosing the AA Degree with study in Graphic Design should
take the following courses from the Art and Humanities list under the
General Education Core Requirements.
ART 111 ArtHistoryl:
ART 112 ArtHistory ll:

—
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GT-AH1 3
GT-AH1 3

Music Industry Studies/Music Business/Recording Arts
Plan of Study for transfer to UC Denver

Students should meet with 4-year school advisor if planning to transfer
prior to their third semester.

First Semester — Fall

MUS 100 Introduction to Music Theory | 3
Second Semester — Spring

MUS 141 Private Instruction | 2
MUS 161 Computer Music Applications | 3
Third Semester — Fall (meet with UC Denver advisor)

MUS 110 Music Theory | 3
MUS 112 EarTraining/Sight-Singing | Lab 1
MUS 131  Music Class I: Piano 2
MUS 162 Computer Music Applications Il 3

Fourth Semester — Spring

MUS 111 Music Theory I 3

MUS 113  EarTraining/Sight-Singing Il Lab 1

MUS 132 Music Class lI: Piano 2
Total 23

Music Performance Plan of Study

First Semester — Fall

MUS 100 Introduction to Music Theory | 3

MUS 141 Private Instruction | 2

Second Semester — Spring

MUS 142  Private Instruction Il 2

Third Semester — Fall (meet with 4-year school advisor if planning
to transfer)
MUS 110 Music Theory |
MUS 112  EarTraining/Sight-Singing | Lab
MUS 131 Music Class I: Piano
MUS 241 Private Instruction Il
Fourth Semester — Spring
MUS 111 Music Theory lI
MUS 113 EarTraining/Sight-Singing Il Lab
MUS 132 Music Class II: Piano
MUS 242  Private Instruction IV

Total 23
Students choosing either AA Degree with Music area of study should
take 2 of the following courses from the Art and Humanities list under
the General Education Core Requirements.
MUS 120 Music Appreciation:
MUS 121  Music History Medieval - Classical:
MUS 122 Music History Romantic-Present:
MUS 123  Survey of World Music:

NN = W
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GT-AH1
GT-AH1
GT-AH1
GT-AH1
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Theatre Performance Plan of Study
Select 5 courses from the following:
THE 105 Theatre Appreciation: GT-AH1 3
(May be applied toward Arts & Humanities Core Requirement)
THE 108 Theatre Script Analysis: GT-AH1 3
(Optional, based on the total of core-curriculum credits earned.)
THE 110 Theatre in Denver
THE 111 Actingl
THE 112 Actingll
THE 115 Stage Movement for Actors
THE 131 Theatre Production |
THE 150 Comedy
THE 284 Internship: Theatre
Total 14-1
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World Languages Plans of Study
French
See also: Associate Degree of Arts
Spanish
See also: Associate Degree of Arts
German
Take the following 4 courses for the German Language.
GER 111 German Language |
GER 112 German Language I
GER 211 German Language lll: GT-AH4
GER 212 German Language IV: GT-AH4
Total Foreign Language Requirements 1

French Designation page 53

Spanish Designation page 56
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COMMUNITY COLLEGE OF DENVER

ASSOCIATE OF SCIENCE (AS) DEGREE & PLANS OF STUDY

University Parallel, Transfer Program

The AS degree provides a learning foundation in mathematics and
the sciences. Although some students work toward the AS degree for
personal enrichment, many plan to transfer to four-year colleges and
universities to continue work toward a baccalaureate degree and pro-
fessional training in such fields as engineering, medicine, mathematics,
biology, chemistry, and physics. A student can complete this program
in four semesters, going full-time and carrying the required number of
hours. A student may choose, due to personal circumstances, to extend
the amount of time for completion.

The AS degree is sometimes referred to as a “university parallel” or
“transfer” degree. The general education core requirements, when com-
pleted at CCD, meet the lower-division general education requirements of
all public baccalaureate colleges and universities in the state of Colorado.
Students graduating with the AS degree may transfer into liberal arts or
sciences programs in all public baccalaureate colleges and universities with
junior standing. All courses must be completed with a grade of C or better.
Students planning to transfer should familiarize themselves with the full
requirements of the school they plan to attend. Many of these guides are
available in the Transfer Center. Students should also check the website of
their transfer school as well for the most recent information.

STUDENT PERFORMANCE OBJECTIVES FOR TRANSFER EDUCATION
(AS DEGREE)

Community College of Denver’s Institutional Outcomes

A CCD graduate is a Complex Thinker
A CCD graduate is an Effective and Ethical User of Technology
A CCD graduate is an Effective Communicator
A CCD graduate is Globally Aware
A CCD graduate is Personally Responsible
A CCD graduate is a Numeric Thinker

AS Degree Program Requirements

Within the AS degree, the college offers the following plans of study: Biol-
ogy, Chemistry, Environmental Science, Physics, Pre-Computer Science,
Pre-Dentistry, Pre-Engineering, Pre-Medical, Pre-Nursing, Pre-Nutrition,
Pre-Pharmacy, Pre-Physical Therapy, Pre-Physician’s Assistant, and Pre-
Veterinary Science. The general AS degree plan can be tailored to meet
other areas of study. An associate degree can be earned without complet-
ing a study area. Students must complete a total of 6o credit hours for the
associate degree. Of the 60 hours, 24 credit hours may come from courses
within a study area. The same course cannot count toward both a general
education and an area of study. Requirements in four-year or professional
programs sometimes change yearly. Students should meet regularly with
their Program Advisor to ensure satisfactory progress is being made to-
ward completion of the AS degree and transferability of credit to a four-
year institution or professional program.

NOTE: Students who have taken prerequisite courses longer than seven
years ago are strongly encouraged to take an assessment test over the
prerequisite material to ensure adequate prior knowledge to be successful
in future courses. The outcome of the assessment test will help the student
determine whether or not he or she needs to re-take the prerequisite course.
The assessment test is available in the CCD Testing Center.

For Health Science degrees, because of program accreditation requirements,
students must have completed all science courses within the previous seven
years before the first day of class in a health program.

Associate of Science Degree Plan
Required Courses That Fulfill General Education Requirements: 39

Written Communication 6

ENG 121 English Composition I: GT-CO1 3
AND

ENG 122 English Composition Il: GT-CO2 3
OR

ENG 122 English Composition II: GT-CO2 (3)
AND
a GT-CO3 course GT-CO3 (3)

Oral Communication 3

COM 115  Public Speaking 3
OR

COM 125 Interpersonal Communication (3)
OR

COM 220 Intercultural Communication: GT-SS3 (3)

Mathematics 3

MAT 121 College Algebra: GT-MA1 4
OR

MAT 122 College Trigonometry: GT-MA1 (3)
OR

MAT 166* Pre-Calculus: (*not available at CCD) GT-MA1 (5)
OR

MAT 201 Calculus I: or higher GT-MAT1 (5)

Arts & Humanities 6

Two guaranteed transfer Arts & Humanities courses from two different
areas (GT-AH1, GT-AH2, GT-AH3, GT-AH4)

Arts & Expression GT-AH1
Literature & Humanities GT-AH2

Ways of Thinking GT-AH3

Foreign Language GT-AH4

History 3
One guaranteed transfer History course GT-HI1

Social & Behavioral Sciences 6

Two guaranteed transfer Social & Behavioral courses from two different
areas (GT-HI1, GT-SS1, GT-SS2, GT-SS3)

History GT-HI1
Economic or Political Systems GT-SS1
Geography GT-SS2
Human Behavior, Culture or Social Frameworks GT-SS3
Natural & Physical Sciences 12

One 2-lab course sequence in any guaranteed transfer science discipline
(GT-SC1) and additional guaranteed transfer lab science course(s) GT-SC1.
(For example: BIO 111 and BIO 112 are a 2-lab sequence.BIO 111 and

BIO 201 are NOT a sequence. A third lab science course is required. Extra
credits would apply toward electives.)

Electives 21
NOTE: Not all courses listed below are available at CCD.

ANT - all courses

ARA - all courses 111 and higher

ART - all courses

ASL - all courses

AST - all courses

BIO - allcourses 111 and higher

CHE - all courses 111 and higher

CHI - allcourses 111 and higher

ClIS118

COM - all courses

CSC 160,161

DAN, HPE & PED - all courses (up to 4 credits total)

ECO - all courses

EDU 221

ENG - all courses 121 and higher

ENV 101

FRE - all courses 111 and higher



GEO - all courses
GER - all courses 111 and higher
GEY - all courses

HIS - all courses
HUM - all courses
HWE 100

ITA' - all courses 111 and higher
JOU - all courses
JPN - allcourses 11 and higher
LIT - allcourses
MAT - all courses 111 and higher
MUS - all courses
PHI - all courses
PHY - all courses 111 and higher
POS - all courses
PSY - all courses
SOC - all courses
SPA - all courses 111 and higher
THE - all courses
Total 60

AS DEGREE SUBJECT AREA PLANS OF STUDY
(RECOMMENDED)

A Plan of Study consists of at least 4 courses from the same or a related
subject area (course prefix). Students should confer with a Program Advi-
sor in the areas of study in order to determine whether or not courses
will transfer. The area of study will not appear on a student’s transcript
or degree.

Biology Plan of Study
BIO 111 General College Biology with Lab: GT-SC1 5
BIO 112 General College Biology Il with Lab: GT-SC1 5
CHE 111 General College Chemistry | with Lab GT-SC1 5
CHE 112 General College Chemistry Il with Lab: ~ GT-SC1 5
MAT 122 College Trigonometry: GT-MA1 3
MAT 201 Calculusl: GT-MA1 5
PHY 111 Physics: Algebra-Based | with Lab: GT-SC1 5
PHY 112 Physics: Algebra-Based Il with Lab: GT-SC1 5
Chemistry Plan of Study
CHE 111 General College Chemistry | with Lab: GT-SC1 5
CHE 112 General College Chemistry Il with Lab: ~ GT-SC1 5
MAT 122 College Trigonometry: GT-MA1 3
MAT 201 Calculusl: GT-MA1 5
MAT 202 Calculusl: GT-MA1 5
MAT 204 Calculus lll/Engineer App: GT-MA1 5
PHY 211 Physics: Calculus-Based | with Lab: GT-SC1 5
PHY 212 Physics: Calculus-Based Il with Lab: GT-SC1 5
Environmental Science Plan of Study
BIO 111 General College Biology with Lab: GT-SC1 5
BIO 112 General College Biology Il with Lab: GT-SC1 5
CHE 111 General College Chemistry | with Lab: GT-SC1 5
CHE 112 General College Chemistry Il with Lab: ~ GT-SC1 5
ENV 101 Environmental Science with Lab: GT-SC1 4
GEY 111 Physical Geology with Lab: GT-SC1 4
MAT 121 College Algebra: GT-MA1 4
OR
MAT 201 Calculusl: GT-MA1 5
MAT 135 Introduction to Statistics: GT-MA1 3
Physics Plan of Study
MAT 122 College Trigonometry: GT-MA1 3
MAT 201 Calculusl: GT-MA1 5

MAT
MAT
MAT
CHE
CHE
PHY
PHY

202
204
266
111
112
211
212

Calculus II: GT-MA1
Calculus lll with Engineering Applications: GT-MA1
Differential Equations with Linear Algebra*
General College Chemistry | with Lab: GT-SC1
General College Chemistry Il with Lab: ~ GT-SC1
Physics: Calculus-Based | with Lab: GT-SC1
Physics: Calculus-Based Il with Lab: GT-SC1

* Check with four-year school for transferability.

Pre-Computer Science Plan of Study
See also: Associate of Applied Science-Computer Information Systems page 72
or Associate of Applied Science-Information Technology

Csc
CsC
MAT
MAT
MAT
PHY
PHY
MAT

160
161
122
201
202
211
212
266

Computer Science I: (Language)*
Computer Science II: (Language, Data Structure)*

College Trigonometry: GT-MA1
Calculus I: GT-MA1
Calculus II: GT-MA1
Physics: Calculus-Based | with Lab: GT-SC1
Physics: Calculus-Based Il with Lab: GT-SC1

Differential Equations w/Linear Algebra*

* Check with four-year school for transferability.

Pre-Dentistry Plan of Study

BIO
BIO

111
112

See also: Associate of Applied Science — Dental Hygiene
General College Biology | with Lab: GT-SC1
General College Biology Il with Lab: GT-SC1
Microbiology: GT-SC1

BIO
CHE
CHE
MAT
PHY
PHY

204*
111
112
122
111
112

General College Chemistry | with Lab: GT-SC1
General College Chemistry Il with Lab: ~ GT-SC1

College Trigonometry: GT-MA1
Physics: Algebra-Based | with Lab: GT-SC1
Physics: Algebra-Based Il with Lab: GT-SC1

* Check with four-year school for transferability.

Pre-Engineering Plan of Study

CHE
CHE
MAT
MAT
MAT
MAT
MAT
PHY
PHY
ECO

111
112
122
201
202
204
266
211
212
201

General College Chemistry | with Lab: GT-SC1
General College Chemistry Il with Lab:*  GT-SC1

College Trigonometry: GT-MA1
Calculus I: GT-MA1
Calculus II: GT-MA1

Calculus lll with Engineering Applications: GT-MA1
Differential Equations w/Linear Algebra*

Physics: Calculus-Based | with Lab: GT-SC1
Physics: Calculus-Based Il with Lab: GT-SC1
Principles of Macroeconomics: GT-SS1

* Check with four-year school for transferability.

Pre-Medical Plan of Study

BIO

BIO

CHE
CHE
PHY
PHY
MAT
MAT

111
112
111
112
111
112
122
201

General College Biology | with Lab: GT-SC1
General College Biology Il with Lab: GT-SC1
General College Chemistry | with Lab: GT-SC1
General College Chemistry Il with Lab: ~ GT-SC1

Physics: Algebra-Based | with Lab: GT-SC1
Physics: Algebra-Based Il with Lab: GT-SC1
College Trigonometry: GT-MA1
Calculus I: GT-MA1

Pre-Nursing Plan of Study

BIO
BIO

BIO

BIO
CHE

111
201

202

204
101

General College Biology | with Lab: GT-SC1
Human Anatomy and Physiology |
with Lab: GT-SC1
Human Anatomy and Physiology Il
with Lab: GT-SC1
Microbiology with Lab: GT-SC1

Introduction to Chemistry with Lab: GT-SC1
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HWE 100

MAT
MAT
PSY

Students should check with the program they are interested in attending

121
135
235

Human Nutrition

College Algebra:

Introduction to Statistics:

Human Growth and Development

for additional requirements.

Pre-Nutrition Plan of Study

BIO 111 General College Biology | with Lab:
BIO 201 Human Anatomy and Physiology |
with Lab:
BIO 202 Human Anatomy and Physiology Il
with Lab:
CHE 111 General College Chemistry | with Lab:
OR
CHE 101 Introduction to Chemistry | with Lab:
HWE 100 Human Nutrition
MAT 135 Introduction to Statistics:
Choose either:
SOC 101 Introduction to Sociology I:
AND
ECO 202 Principles of Microeconomics:
OR
ANT 101 Cultural Anthropology:
AND
ECO 201 Principles of Macroeconomics:
Recommended Elective:

HPR 178 Medical Terminology

Pre-Pharmacy Plan of Study

BIO
BIO
BIO
CHE
CHE
ECO
MAT
MAT
PHY

111
112
204
111
112
202
122
201
111

General College Biology | with Lab:
General College Biology Il with Lab:
Microbiology with Lab:

General College Chemistry | with Lab

General College Chemistry Il with Lab:

Principles of Microeconomics:
College Trigonometry:

Calculus I:

Physics: Algebra-Based | with Lab:

Pre-Physical Therapy Plan of Study

BIO
BIO
CHE
CHE
MAT
MAT
MAT
PHY
PHY
PSY
PSY

111
112
111
112
122
201
135
1M1
112
235
249

General College Biology | with Lab:
General College Biology Il with Lab:
General College Chemistry | with Lab:

General College Chemistry Il with Lab:

College Trigonometry:

Calculus I:

Introduction to Statistics:

Physics: Algebra-Based | with Lab:
Physics: Algebra-Based Il with Lab:
Human Growth and Development:
Abnormal Psychology:

Pre-Physician’s Assistant Plan of Study

BIO

BIO

CHE
CHE
MAT
MAT
PHY
P